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TO ALL STUDENTS AND PARENTS
WELCOME BACK TO SCHOOL !

Dearstudents and parents,

Welcomeback to school!Despitethe very damp start,hope you all had a wonderful summe
and you are as excited lbam to be backTher ai n certainly di dn-éthe sl ov
building and grounds look better than ever!

Thisyear, like years of the past, brings us more excitement and fun in educaganEFS
We have so may new things that are about to happen and so many new people for you to get to knov
Pleasdake the time to say hello and get to know both the new students and new staff mé&keers.
welcomeMrs. LyndaTrue-Carter to our school asfall-time GuidanceCounselor Mrs. True-Carter is
excited to get to know everyone a little bit bett&hewill continue to coordinatéluskies in Taining
with Mr. Lariveeand she will be overseeing tB&Sstudent council

With the retirement oMrs. Jeannéddorman we wat to be sure to welconiMissMegan
Merchant to our Bgrade team. Miss Btchant has been this summereadying her new classroom
and is eagerly awaiting your arrival. MissMer chant 6 s pl ace as a fir st
MissNicole McAlli ster. Nicole hails from our neighbovermont Sheis both new to our school and
to teaching but her skills reflect those of a seasoned professttaglin and say hello.

In an effort to increase our services to individual students and the delivaetgroention
services, we have also brought in additidPadaprofessiongbupport. Pleasavelcome our new
paraprofessionalsirs. Erika Kenly, Mrs. Angie Steady Mrs. Betty Griffin and Mrs. Kirstan Lukasak
Thesedadies bring a wealth of knowledge aexperience to our school.

Lastbut certainly not | east, |l et 6s not forge
students transferring here from other schools and their paM@sope you enjoy your new school
and make many, many friendaring your time with us.

We, of theEdward Fenn Elementary Schpdiave high expectations for the success of each and
every student attending our schowVith continued parent involvement, student effort and faculty
commitment, th&edward Fenn ElementaSchoolwill surely provide everyone involved a positive
school experience once agaipleaseeep in touch.The staff andl welcome open and honest
communication, your ideas and your participatiieepi n ¢l ose contact with
feel free to stop in to see me at any time.

| look forward to meeting and getting to know each of ybakecare, learn a lot angave fun!

With best regards,

Nown, Uit

KarenCloutier
Building Administrator
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GORHAM RANDOLPH SHELBURNE COOPERATIVE MISSION STATEMENT

Themission of theGRS cooperative school board is to promote academic achievement and success, to
prudently manage educational costs and to assist in the development of lifelong learners who are intellectuall
curious, resourceful and respectful of self, others and theoamvant.

Edward Fenn Elementary SchooMission Statement
(Revisit 2013)

fiLearningToday | mproves Our Worl d Tomorrog




EDWARD FENN ELEMENTARY SCHOOL VALUES AND STRATEGIES

1. Weat theEdward Fenn Elementary Schdolo c us o0 n esdgthiaddeacconmplEhmentsrand
create a support system to bring each child to his/her fullest potential.

2. We maintain a welcoming school environment by:
e Listeningto each other and our students;
Greetingeach other and students;
Providingsupport that is rexled;
Modelingappreciation of the larger community and its citizens;
Maintainingsafety as a priority;
Maintaininguniform respect for all students, parents and staff members;
Sharingin decision making; and
Providingongoing encouragement for particigatiand success.

3. We support sutdents both academically and emotionally.
4. We continue to set high standards and expectations of behavior and academic performance.
5. Eachstaff member acknowledges and fulfills their responsibilityefeerys t ud e nt dccess c h o o

6. All members of the staff contribute time and energy beyond the school day and beyond the walls of
the school to create a quality education and enrichment for students and community members.

7. Wecommunicate to students the responsibilities andftigé belonging to a community.

8. Wekeep current with ongoing trends in education in order to best prepare students for continuous
learning and life beyond school.

9. Wemai ntain an fiopen door o6 policy fornparents,
communication and support.

10. We continue to challenge students to question and solve problems.

11.Weassure the entire community that student welfare and overall school success is our #1 priority.



EDWARD FENN SCHOOL STAFFE

SCHOOL YEAR 20092010

BUILDING ADMINISTRATOR

ASSISTANTBUILDING ADMINISTRATOR -

KINDERGARTEN

GRADE1

GRADE 2

GRADE3

GRADE 4

GRADES5

*SPECIALS*
ART/ENRICHMENT

TITLE | READING SPECIALIST
TITLE |

GUIDANCE COUNSELOR(K-5)
MEDIA SPECIALIST

MUSIC

PHYSICAL EDUCATION
RESOURCE ROOMK-5)
SCHOOL NURSE

SPEECHPATHOLOGIST

OFFICE
Elizabeth Forestall
Kelly Bunch

Diane Vaillancourt
Patricia Rousseau
Bonnie Labonville
Vicki Tennis

Lise Dube

Angie Seady
Kirstan Lukasak

- Karen Cloutier

- Debra Bousquet -

- Tricia Walsh -
- Nicole McAllister -

- Cecile Clark -
- Darlene Dube -

- Katy Bailey -
- Jen Blair -

- Patricia Weathers -
- Lisa Pike -

- Megan Merchant -
- Elaine Stockbridge -

- Eileen English -
- Karen Moore -
- Martha Sappington -
- Lynda TrueCarter -
- Ingrid Graff -
- Shelly Burcalow -
- Chrissi Trivelli -
- Rob Larivee -
- Wendy Anderson -
- Barbara Arnold -
- Brooke Grondin -

CAEETERIA

Richard Girouard
Sandy Pike

PARAPROFESSIONALS

Karen Moore

GYM
#12/12A
#11

#31

MAINTENANCE

Dave Goyette
Sue Whitehouse
Robert Nadeau

Valerie Fauteux

Diane Guitard

Laura Brockett

Fran Wolf
Erika Kenly
Betty Griffin



DAILY /BELL SCHEDULE

20092010

800 . ane s Teacher Arrival
1B:15BEll RINGS .....vvieeeeeeeeeeeeeeeeeeme et s e s s First BellSchool Begins
[10:00-10:15 Bl RINGS ...vvvveeeeeeceeeeeeeees s vnase s RecessGrades 3 & 4

L1100, e ———————————————— Kindergarten Dismissal
0 0 B < TSRO PP PP PPRPPPPRRPTPPPRRPN Lunch-Grade5
L2:35-12:00. . iiiieieeee ettt erme e e e e anenr e e e e e Lunch-Grade4
L2000 12:25. ... et e e anenr e e Lunch-Grade3
L2 0512 30, e ieeeeeeeiieet e e e e e e e e Lunch-Grade2
I X O I 1 S PP PP PPPPPIN Lunch-Gradel
11:35-11:55 Bl RINGS.....vvivvieeeiereeeeseseeeeese s RecessGradesl, 2 & 3
12:00-12:20 BEIl RINGS......vovevevceeereeeeeeeeeeesecses e vmnmss s RecessGradest And 5
1:307 L:45BEll RINGS «.ovovevvveeeieeeeeer et seeeee et s s e eeemas s e, RecessGradel And 2
2 30 et —————— ettt ————————— Kindergarten Dismissal
2:40 Bl RINGS ....vvcveee et n et seens s s s enmnesananeenesd Get Ready
2:AB Bl RINGS ...ttt eeeee e s ettt eemen s et nans Bus
Bi00 s Teacher Departure

ON EARLY RELEASE DAYS WE WILL OBSERVE THE FOLLOWING LUNCH SCHEDULE .
Gradel: 10:45 11:05 Graded4: 11:20° 11:40
Grade2: 10:50 11:10 Grack5: 11:200 11:40
Grade3: 10:55 11:15

GRADES4 And 5WILL COME TO LUNCH PREPARED FOR DISMISSAL FROM THE
CAFETERIA

THERE WILL BE NO LUNCH RECESSON EARLY RELEASE DAYS



NEW ENROLLEES

If a student registers to enter thdward Fenn Elementary Schadter the school year
begins the following procedure will be followed prior to classroom placement:

1. All appropriate paperwork will be completed by parent/guardian.
2. Thechild will be given a tour fothe building and introduced to prospective
teachers.
3. Thechild will meet with thebuilding administratom orderto be welcomed to
school
4. Thesending school will be contacted to try to gather information to facilitate
placement.
5. The parent/guardian will meet with thriilding administratoto discuss the
chil dés previous school experience, edu
information. (possible disabilite(sP0 s, r el ated services.)
6. An informal reading or star readj assessment will be conducted.

The student will be placed in a classroom based on the above information, gender and current
class size.

The new studentds classroom teacher wil/l be ir
the child arrives fotheir first day aEFS

AGE OF ENTRANCE

A student may enter grade one if his/her chronological age will be six before
SeptembeBO of the year of entering school.

A student may enter kindergarten if his/her chronological age will be five before
Sepember 30 of the year of entering school.

A birth certificate must be presented upon registration as proof of the date
of birth.

In-coming transfer students in grade8,2nclusive, will be initially placed
in accordance with the data forwarded by $ending disict and/or the assessmetata gathered
prior to the start of schoolSuchplacement is tentative and subject to reassignment by the
superintendent of schools or his/her designee.

In-coming transfer students in grade 1 will only beiatly admitted to grade 1
if their chronological age will be six befobecembeB1 of the year of entering school or if
previously enrolled in grade 1 in another community and attending local schools only on a

9



temporary basis (10 months or lesSuchplacement is tentative and subject to reassignment by
the Superintendent
statutory referencersa 193:1

ATTENDANCE

ABSENCES

Studentsare expected to be in school each day unless they have an iliness that requires their
staying home By the saméoken, children who are sick should not be sent to school and will be
sent homelf your child is absent, please call the school that morning to report the absence
and the reason.If the office does not receive a call by 8:30 a.m. a phone call will bede to
your home or work.

the law allows the school to excuse absences for the following reasons only:

1. Personalliness.

2. Appointmentswith doctors or dentists. (students expected to return and finish
day if possible

3. Emergencyamily situations.

4. Observancef recognized religious holidays.

5. Plannedabsences which thHmiilding administratoapproves.

Dai ly attendance at school i s &requentmbgencesmp or t a
could lead to student retentioff. you are having a problem with your child and he/she refuses to
come to school or you have to plead, beg or threaten him/her to get them to come to school,
please call the school and ask for help in solving the probleisyour responsibility as parents
to have your children in school daily if they are physically able to attend but the school feels a
responsibility to help if called upolvhen requesting student work due to absences please
allow at leastfour (4) hoursfor teacher to prepare that work.

Upon returning to school from an absence, all students are expected to present a written note
from a parent to the teacher which includes the reason for the ab&tudentsdismissed or
returning to school mustreport to the office.

Iliness offive consecutive days or more requires the nurse's approval for readmittance to
school. Thenurse will require:

1. A doctor's note explaining the illness and stating that the student is capable of returning
to schol and that his presence will not adversely affect the health of the school
community.

Or 2. Theparent to come to the school with the studérte nurse may:

a. Givethe student a note to give to theilding administratoapproving the student

for readmittance to school.

10



Or b. If the nurse deems the student unfit for school in her professional judgment, she
may refuse the studentds readmittanc
student to be examined by a doctor as soon as possible.

AUTHORIZATION FO R RELEASE

Students will be released to parents only, during and after school, unless the parent has
authorized the school to release him/her to some other responsible félessmsesend a note to
school with your child if they are to be dismissed fronschool early.

DENTAL/DOCTOR APPOINTMENTS

Some dentist/doctor appointmeraie unavoidably scheduledring the school hoursNe urge
parents to try to get these appointments outside of school hours; however, we realize that it is
impossible in some cas, and we wish to be cooperative.

SPECIAL REQUESTS/CHANGE OF AFTER SCHOOL DISMISSAL ROUTINE

If your child is going to ask for a special privilege such as going to visit a friend or be
transported in a way other than the usual manner, a request nmigtibén the form of

a written note, signed by a parent Studentswill be denied special requests unless a note is
received; however, if the health or safety of the child warrants calling the parents, we will do so
when a note is forgotten.

ARRIVAL TIME

Student arrival time for walkers is 8:00 a.rSome supervision is available earlier for bus
students.Additional supervisory personnel are available at 8:00 a.m. to effectively supervise the
playground.In the event a walker is scheduled to eat brstldit school each mornirtge

earliest he/she will be permitted to arrive at school is 7:45 a.m.

As this is a new school experience for our youngest learners, kindergarteners should be
accompanied by a parent or caregiver when arriving at school.ilddamdergarten students

may enter with other students through the front entrance of the builliregschool doors
automatically unlock at 7:45 a.m. when all students may enter. Afternoon kindergarten students
should also arrive with a parent or caxegi Thefront doors are typically locked during the

school day.Parentsand caregivers should remain with students until a teacher greets them at the
door at noon.

BICYCLES/ROLLERBLADES/SCOOTERS

All bicycles are to be placed in the racks providedHat purpose Studentsare asked not to
ride their bikes on the school grounds (play aré€d)ildrenunder the age of 16 are required by
law to wear a helmetRollerbladesnust be removed and put on at the front dddo.
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rollerblades, skateboards, swooters in the buildingRollerbladesskateboards, and scooters
should be stored during school hours in the area next to lost and found.

BOOKS

Students are to take good care of their bodkss essential to have your child cover his/her
books. It doesn't have to be costly, even a brown grocery bag will do.

Whenever school textbooks or library books are taken from the school, they should be protected

from abuse.If a book is lost or damaged beyond the degree that ordinary usage woultt,warra
the parent/student must pay for it.

BUSRULES

Strictattention to these rules will be expected of each student because the safety of passengers
and driver is at risk when distractive and disruptive behavior occurs.

Safety rules

1. Youngerstudents shad sit in the front seats.

2. Remainseated at all times except when leaving the bus.
3. Keeparms, legs, hands, feet out of the aisle when seated.
4. Keeparms, hands, feet, and heads inside the window.

5. Keepall personal belongings out of the aisle.

The following are not allowed:

Throwing anything inside the bus or out the windows.

Shouing and screaming on the bus.

Eating or drinking on the bus.

Possession of dangerous objects including knives, guns, lighters, aerosal cans.
Possession of controlleslibstances including alcohol, drugs, and tobacco.
Physical or verbal abuse of amme.

Standing, kneeling, or moving within the bus while it is moving.
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Leavingthe bus except at the assigned stop or with special permission. (students in
grades k5 arerequired to have a written note from a parent, guardian, or from the school
office in order to leave the bus at any stop other than their assigned stop.)

Transportindarge items such as skis, sleds, hockey sticks, or school projects which
obstruct seatig and aisles.
Consequences

1. Thebus driver is responsible for correcting behavior which poses an immediate danger to
passenger safety.

2. Att he driveros discretion, students may be

3. After the second violation ohe above rules, the driver will notify the schballding
administratoiof the nature of the problems and a written warning will be sent by the
school administration to the paremsformal, first bus referral will be issued at this
time.

4, Thethird violation of these rules, second bus referral, will result in suspension from the
bus for up to two days by the school administration.

5. Furtherviolations of these rules will result in longer suspensions and/or referral to the
school board for suspension foetbalance of the school year.

Subsequent violations will result in loss of bus prvileges beyond 5 days and up to 20ndays.
any case, if bus privileges are removed, transportation to and from school is the responsibility of
the parent/guardian.

A note should be sent to school if your chldl not be taking the bus in the aftermoo
Severe violations fighting, harrassment, weapon possession, or vandalism will result in

immediate removabf bus privileges with parent notification, possible plontact, and
restitution. Thetime of bus privilege removal will be at the discretion of the administration.

BUS AUDIO/VIDEO CAMERA POLICY

The GRSCooperative views the safety and welfare of its students to be a most important aspect
of its transpowrtion program.To this end, audio/video equipment has been installed on our
buses to promote desired student behavior and aid in the safe operation of the bus.

A warning will be posted on each bus notifying all passengers that they are subject to being
recorded and video taped while on the bunsaddition, on a yearly basis, notification will be

sent home to the parent(s) or guardian(s) of all students notifying them of the presence of video
equipment on the buses and of this policy.
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The cameras wilbbe used on a random basis as needédbus drivers may have the discretion

of using the camers when they feel it is warrantgdaretapes will be kept on the bus at all

times. Tapeswill be kept in thebuilding administratay s of f i c e ssmekdedtoeus ed
verify a disciplinary incident.The building administratoand/or bus driver can issue a warning

or a suspension from the bus to any student who violates the busTrafeeskept for this

purpose will be saved until the issue is resolv@dly the bus driversyuilding administratcs,

school board memberSAU personnel (when appropriate) and the individual involved in an
incident (and their parents/guardians) will be allowed to view the tape and only that part of the
tape pertinent to thissue at hand.

Thefollowing procedure shall be used regarding these cameras:

1. Alf oot age wi || be considered confidenti al
basis by the administration and parents to serve as an aid to determine inappropriate
behavior.

2. Tapesnot necessary for ensuring appropriate discipline will be recycled within three (3)
days.

3. Thedriver is responsible to maintain control of the bus and will continue to intervene any
time a studentds behavi ohesafdtyrofeother students.h i s

PROBLEM RESOLUTION PROCESS

If, as a parent, you feel there is a conflict or problem with a teacher, counselor, or administrator,
please contact the person directly responsible fifstou feel the situations not resoled,
please go to the next step on the ch&rample question on a certain grade

Contact teacher
Contactbuilding administrator
Contact superintendent
Contact school board

apop

The person closest to the situation should be able to answer any questiemsaddy than
someone removed from the situatiddut, if you feel your question has not been answered,
please feel free to contact the next person on the chain.

CHANGE OF ADDRESS

Parents are asked to keep school officials notified of change ofsadduding telephone
numbers (home as well as emergendymergencycards are sent out each year for this purpose.

CLUBS AND ACTIVITIES

During the school year the following clubs and activities may be available to your child:

Student Council Art Club Game Club
Walking School Bus Walking/Running Club Stock Market
Reading Enrichment Chorus Grades 4 And5 Band Grades 4 and 5

Magic Treehouse Book Club

Activities may occur before, during or after school.
14
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DEVELOPMENTALLY APPROPRIATE DAILY PHYSICAL ACTIVITY POLICY

Weencourage al |l parents and guardians to s
enjoyable physical activitiesSomeexamples may be walking, hiking, skiing, organized

sports, bowling, swimming, dance, eM/e undestand that parents are role models for

active lifestyles.

At the Ed Fenn we supprt Walk NH, Jump Rope for Hegrand any other family
centered physical activities that leads to-ldeg healthy activities.

All teachers at the ed fenn try to imatg health and phsyical activity into their
curriculum as is appropriate

Any studentinitiated activities that promote physical activity on a schwaiole basis will
be encouraged.

Resourceand funding for programs, personnel, safe equipement atlici¢a will be
made available to promote healthy physical activities.

Professionatlevelopment opportunities will be provided for all school staff that deal with
enjoyable lifelong physical activities for our studen®affwill be reminded that &y
are role models for active lifestyles.

Positiverelationships with the local recreation department will be conducted to foster
lifetime physical acitivities and to coordinate and support youth sports programs.

Studentrecess will be a time wheattive physical play and movement will be
encouraged.

Throughthe physical education teacher and the school nurse, data will be gathered as to
our studentsd physical body make up and in
guotient. This data wil be traced over time as a student progresses throudfdilard

Fenn Elementary Schaoln this section of the policy we are trying to ensure #tlat

students are engaging in developentally appropriate daily physical ac\vitgcking

and evaluatin method will be instituted to help ensure students participation in
developmentally appropriate daily physical activity.

DRESS CODE

Althoughwe have little control on what children wear to school, we would suggest the
following guidelines:

1. Wedepend a the good judgment of parents to see that their children are neat and
appropriately dressed for school each day.

2. Theproper footwear should be something that ties or bucl8egakergor fall until
snow and late spring are very appropridd@eakersre a must for physical education
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classes and for outside climbing equipment uBaotsshould be worn during the snow
and wet season®uring the winter months children are asked to remove heavy
snowmobile boots or the like; so they should have shosseakers to wear insid&Ve
discourage students from wearing shoes with a heel of more than ondlghare
viewed as a trip and fall hazard.

3. ThefiFabulousFi v e 0a necessty during the winter monthg/arm winter jacket, ski
pants, gloves/mittensat and bootsSpringcomes slowly here in the north cdry. On
warmer days we will allow students to transition to lighter jackets and sweaters and to rid
themselves of hats, gloves and ski paktewever boots remain a necessity far longer
intothe s pring. Pl ease plan on your <child hav
seasono.

4. Sweatershouldbe an important part of your child's wardrobe due to the emphasis put on
conserving Bergy.

5. Duringthewarmer school days, we discourage students froaring short shorts,diter
tops flip-flops, or any other apparel which is more suited to home or the b&ashirts
promoting alcohol or cigarettes wilbtbe worn to school.

The Final Decision As To The Appropriateness Of Clothing Rests
With The Building Administrator.

6. Parentsare asked to keep a closer watch on their children's clothing which is not
returned home Stresghe individual's responsibility for bringing clothing home from
school. Labelingof clothes is strongly recommendedh theevent your child is missing
somet hi ng, plogandfeundc.heck t he Al

7. Pleasesee to it that your child is properly dressed for the weather, so as to enable him/her
to participate in scheduled recess activiti€ildrenwho are too ill to go outsider
recess should stay home.

8. Hatsare notto be wornin the huilding.

EARLY DISMISSAL

During early dismissal dayshehalf days, students will be dismissedL&t45 a.m. A special
lunch schedule will go into effect with no afternoon recess.

ELECTR ONIC DEVICES

Student use of cell phones, camera phones, pagers, beepers and other similar electronic
communication devices is strictly prohibited during the school d&ys includes lunch periods,

shack and recess times and sckspainsored tripsin the event such devices are brought into

the school building, students should store them in their backpack with the power turned

off.fa device is found to be on a studentdés per:
be left in the power on @ion, it will be confiscated, stored in the school safe and must be

retrieved by the parent/guardian of the student found in violation of this policy.
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Compact disc playersPodsand electronic games should remain at hoiffge only exception to
thisrule is if students have long bus rides while being transported during a field trip (this is at the
discretion of the attending teacheh). the event a student is found to be misusing these devices
(ie. during norfield trip activities or with the purpesto bully or threaten, they will lose their
privledge to bringhem on field trips and potentially face other related consequences such as
detention or suspension from school.

FIELD TRIPS

1. Appropriatedress will be required of all students.
2. Unchaperonedfree time" will not be permitted.
3. Permissiorslips are required before a student will be allowed to participate on a field trip.

4. Studentswill follow the school discipline code during field trips.

EMERGENCY DRILL PROCEDURE

A floor plan is posted in each room showing exit routes in care of an emergency evacuation or
drill. Drills will be conducted during the school year for fire and other emergencies.

GRADING SYSTEM

GRADES K1 2

Marks forGrades 12 are based on satisfactpngals improvement, or showing improvement

Effort grades are given on a 1 to 3 scaféndergartergrades are on a 1 to 3 scale with good

progressneeds time and reinforcement, or needs to improve effort as the designations.
GRADES 3-5

LETTER SCALE NUMERICAL SCALE INTERPRETATION OF MARKS

A 90- 100 Superior Considerably Above Average
B 80- 89 Excellent Above Average

C 70- 79 Good Average

D 65- 69 Below Average Passing

E Below 65 Below Passing Failure

Parentconferences are held at the end of the first triméser e x pl ai n your chi

17
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HONOR ROLL i GRADE FIVE

Students in grade five may achieve either an academic or effort honor roll at the end of each
trimester by achieving & In all subject areas for the academic honor réllstudent must

reei ve no more than three 206s anywhere on the
effort honor roll.

GUIDANCE

The focus of the guidance program is to foster healthy social/emotiondbeuedj, academic
success and career preparednesdl students.Thesuccess of all students is ensured through
individual, small group and whole class activities.

Parentsas well as students, are encouraged to contact the school counselor should a need arise.
Thecounselor is available concerning asyue deemed connected to the care, welfare, safety
and security of every student within our school.

Different events can occur that impact on student performaPleasalo not hesitate to call if
your child is having school adjustment problerRstentalinput is valued and a necessary part
of finding effective solutions.

A written copy of theedward FenrelementaryK-5 comprehensive guidance plan is located in
the guidance office anguilding administrata¥ s of f i ce f or your revi ew.

HOMEWORK

All students will have a certain amount of homewdtk. s t he parentsé duty t
child develops a sense of responsibility toward completing each assigrifaeeantshould
show interest in their chil dnmineedddo mewor k and ¢

Thepurpose of homework is to:

- Practice skills

- Reinforce information

- Provide prior knowledge in preparation for class activities

- Give feedback regarding what has been learned

- Develop time management skills; i.e. prioritizing assignments ardlides
- Develop seHdiscipline

Please insist that your children bring home all their corrected paffeadow score is brought
home, ask your child if he/she has done his/her i&astouragemenwill go a long way towards
improvement.Studentsshould be able to accomplish most homework assignments without
assistance.
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PLANNERS

Students in grades three, foamd fiveare given planners at the beginning of each yBarents
are asked to check and sign these books nightlstudent will lose his/lresnack recess
privilegeif his/her planner is not signedPleaseéhelp us teach your child responsibility for
him/herself by letting him/her show you the assignment book on a daily basis.

HOW DOES YOUR ENGINE RUN?

Students participaYoummg Emgitme RHoOWO Dprogr am at
sugarless gum and limited amounts of mints. This is a supervised program which encourages
students to explore ways to maintain their #dfe
that students choose use. Other tools used by students may be hand held manipulative items,

short periods of movement, etc. This program is taking place in several classrooms as we try to

meet the needs of all children. Our Occupational Therapist and Speech Pathadgisitiv

our classroom teachers and are available to answer any questions regarding this program. This
program may appear to be in conflict with School Rules G. in this handbook, but chewing of

gum is strictly regulated in these How Does Your Engine Riasdrooms.

NETWORK AND COMPUTER SYSTEMS ACCESS

Purpose: Access to the rapidly expanding Internet (World Wide Welmdd, Newsgroups)
is an important part of personal communication and personal growth. The GRS
Cooperative recognizes the importanc@mividing students with appropriate
experiences in the educational use of networks and computers in communicating
and learning.

Policy: The use of the I nternet through the GRS
not a right, and inappropriate usevalations of this policy will result in the
cancellation of this privilege and/or other disciplinary action. The Gorham
School District reserves the right to terminate, suspend, or otherwise limit
network or system access at any time and to inspectieswra@ccounts, files and
use of the Districtdés Internet access a

The GRS Cooperative will implement a technology protection measure to block and/or
filter al/l userso6 access to visual depi
pornography and are harmful to minors.

Prior to using the Districtds I nternet Acc
on file, with a signature from the stud
Cooperative Agreement and applicationf net wor k/ system acces

ACCEPTABLE USE: The use of the Internet account must be consistent with
the educational goals and policies of the GRS Cooperative. The use of the
networks or computing resources of other organizations is subject to thendiles a
regulations of those organizations. Transmission of any material in violation of
the laws and regulations of local, state, or federal government is forbidden. This
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includes but is not limited to: copyrighted or trade secret material, threatening or
obscene material, and criminal activity. The use of the network for commercial
activities, product soliciations, or political lobbying is also prohibated.
Inappropriate or personal use will be reported to the responsible authorities. Use
of any fee sendge is prohibited without specific written permission from the
building principal.

ETIQUETTE: You are expected to comply with the generally accepted rules of
network etiquette. These include, but are not limited to the following:

Comply with all schootules regarding behavior and personal conduct.

Be polite.

Use appropriate language.

Do not reveal personal information including addresses or phone numbers.
E-mail is not guaranteed to be private. System administrators have access

to all network filesand reserve the right to monitor the use of the

di strictbés network and computer syst

arwnE

SECURITY: The GRS Cooperative cannot be held responsible for any lost
resources or damages incurred through the use of its network and computer
systems. Users dfi¢ network agree not to violate or attempt to violate system
security or intentionally interfere with system performance, or access to another
persondés account, files, or password.

LEARNING MEDIA SERVICES PROGRAM

The learning media services prograemves the entire school population from a library located
near the center of the scho@taffingconsists of a professional library media speciallste

print collection includes a total of abdauD00volumes including reference and professional
books

All grades are scheduled for a weekly library period.

Library skills instruction occurs during scheduled library times, or in conjunction with classroom
projects. Individual instruction is given to students as neg@dA computer lab of six comyters

is housed in the library media cent&@tudentsnay use computers under adult supervisitor

word processing, class related programs or reseach on cd rom

A copy of the library media center policy manual is located in thébrary for your review.

KINDERGARTEN PROGRAM

Pleasébe informed thakindergarten students will switch from morning session to afternoon
session and vice versa at miglear. We are doing this so that students will have an opportunity
to experience school during the mornimglafternoon and to dispel the perception that some
students get preference over others in regards to the morning sédsgmnly criteria to be

used will be equal numbers of boys and girls in the morning and aftern@mmnseStudent
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names will be vided equally, boy/girl, and picked at random, lottery style, until all have been
assigned to a class.

Parentsof kindergarten students are asked to please pick up and/or drop off their children at
school in a timely fashim Supervisiorof kindergarterstudents is limited before and after

school hours Morning kindergarten students should arrive at school no later than 8:15 and

picked up no later than 11:00 a.m. afternoon kindergarteners arrive at noon and are dismissed at
2:30 p.m.

LOST AND FOUND

Students are encouraged to keep track of their belongings and are expected to make every effort
to retrieve what they have misplace8helvingin the front entrance is available for parents to
reclaim lost items.

It is very helpful to have children's cldhing labeled so that they may more easily be

returned when misplaced

The school is not responsible for the loss or theft of personal items.

LUNCH PROGRAM

Hot Lunch

We encourage everyone to eat hot lunches and to eat whatever is being $keladches are
preparedvith nutritional value in mind and in accordance with usda guidelines.

Encourage your child to be a good eater and try foods that are not always to his/her liking for the
good of his/her body.

Menuswill be printed monthly and sehbme to each familylf your child was on free or
reduced lunch rate last year it does not mean that he will automatically be on it thiBlgeae
completely fill out the form brought home on the first day of schdbis form must be returned
by thefirst friday. One form per child needs to be filled out

Hot lunches and recess milk are payable on the first day of each iMeete is no charging of

lunches If for whatever reason money is not brought in on the due day, the child will receive the
regular lunch for that day only, on subsequent days if he/she does not pay they should have a bag
lunch. If no money or bag lunch is brought in, they will be given a sandwich to sustain them for
the day. Full price lunch 2.00per dayReducedrice lurch $0.40 per dayFull price breakfast
$125per day. Reduceddrice breakfast $0.30 milk is 8. orjuice is $050 per carton.

We will not be allowing students to charge their lunch beyond a bill of $132Gfasemake sure
you send your child to sobl with a lunch from home or money to pay any outstanding bill.
Thankyou for your time and attention to this matter.

Studentdringing lunch to school should bring a weldlanced mealWe suggest foods from a
variety of food groupsPleasedo not pack soda.Parentdringing in a lunch for themselves or
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to share with their child while visiting at
We appreciate your assistance toward modeling healthy eating habit

A separate table is avail@dlor family members wishing to have lunch with their studdihis

table is only accessible for the student whose family is visitidperstudents will remain at
tables with their classmates.

GENERAL MUSIC/CHORUS & BAND - GRADES 4 &5

General musiclasses take plaancea week fod5 minutedo learn skills and general musical
knowledge.

Students in grade 4 and 5 who wish to participate in the musical performances are encouraged to
join either the chorus or thebd. Theseperformance groupseet at least once a week for a half
hour. Theypresent a holiday concert and a spring condafe.look forward to having your

child in one or both of these performing groups.

PARTIES

Parents occasionally will be called upon to help the teacheammjig special holiday parties
halloweenchristmas and valentigeday. All class parties will be held in the latter part of the
day. Healthierfood choices will be made available during student pari&shday parties for
teachers or students aret encouraged during the school day so as not to cut into instructional
time.

PHYSICAL EDUCATION

All children will be expected to take part in physical edcuatiom ) pwice a week, unless a note
is received stating reasons for excluding him/her fsoch classeslf students are not to
participate for two consequtive days a physicians note will be requiredNonparticipatiorfor
oneclass only requires a parents no&hildrenmust wear sneakers inep for classesAn
adaptive e. program has bealeveloped for students who need added instructioreinypu

will be notified if your son/daughter is in need of this program.

PLAYGROUND RULES

Do not go near the brooks.

Stayaway from the classroom windows.

No rough play (pushing, shoving, etc.)

Stay out of puddles.

Only throw items related to sports (no snowballs, no hardballs, no rocks, etc.)
Tagis not played on playground equipment.

Do not go on the basketball court during the winter.

Nevergo beyond the basketball court.

© N gk wbdE
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9. Useslide properly fed first, no climbing. Oneat a time, no swinging on bar at top.

10. Ask permission of teacher on duty to go to the field, fithess course or into the building.
11.Line up immediately when bell rings.

12.Useswings properly-only 1 student at a time on each swing jumping off swings.
13.Useproper and respectful language at all times (no swearing, vulgar or abusive language).
14.Respecthe rights of others (no threatening, intimidating or aggravating others).
15.Respecthe property of otérs.

16. Duty teacher has full authity during recess

RULES OF THE HILL

Students must be supervised by a grade level teacher while on the sledding hill.
Students must be wearing appropriate winter clothing to participate in sledding.
Only schoolowned sleds will be used.
Standingon sled is not allowed.
No more than five people sliding down the hill at a time.
No more than two people on a sled at a time.
Studentwill immediately get up and out of the way as soon as they reach the base of the
hill.
e Studentswill return to the top of thaill using a common return pathway to one side of
the sledding area.
e Studentsvaiting to slide down the hill will not begin sliding until the previous person is
up and out of the way.
e Studentsy i ol atRunge st bd @ he hil |l o0 ilegesl | |l ose thei

PROGRESS REPORTS

In an effort to maintain contact with the home and to involve parents in the life of the school,
progress reports are given out not later than the sixth week of any given trinkastgrattempt

is made by teachers to confeittwparents in personf this is not possible, telephone contact is
usually made.A written report is sent to parents in the event that efforts for a personal contact
has been unsuccessfllll progress reports are shared with bladding administrato

PUPIL RETENTION

The retention of a pupil necessitates serious consideration to determine what is best for the child.
All aspects of the child's needs are considefértyare be evaluated through the following:

1. How many, and what subjects h&®e pupil failed for the year?
a. Failurein reading or mathematics in grade8 konstitutes grounds for retention.
b. Failurein two major subject areas in gradeS donstitutes grounds for retention.

2. Whatdoes the attendance record indicate?

3. Havethe parents been contacted and what are their feelings?
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4, Hasthe student been retained previoush@w many times?

5. Retention whenever possible, should be limited to graddsukless othetircumstances
warrant.

6. Shouldthe stueént be retained, what are the benefits to be derived for the dhtlitd
the student repeat the same identical curriculum previously fall¢d&tare the special
arrangements that are being made to assist the child another year?

7. Retentionshould bdimited to a maximum of two years in the first eight grades.

8. After these considerations have been deliberated the teacher shall submit his/her
recommendation to theuilding administrgor prior to march 1 after conferring with the
parents.

0. Theretentbn process should begin as early as possible and must not be a last minute
occurrence.

10.  Thepupil retention process should begin as early as mentioned above so the pupil
placement team may make the recommendations concerning the retention.

11. Thefinal decision will be made by thmiilding administratar

RECESS

All students will be required to participaté/e realize that cold weather may cause recess to be
shortened or caelled. Wewi | I try our best to geforsemeudent s
fresh air. Medical professionals believe fresh air, no matter the temperature, is a help and not a
hindrance to good healtiPleasadress appropriately for the weather.

SCHOOL NURSE AND HEALTH PROGRAM

The emergency information that you prdeithe school is very important and should be kept up
to date Your phone number is particularly important

Nur seds o f:fadrosssfronh thecraih office; in the front of the building.

Note: if the nurse is not in the office, the student ngesdirectly to the main office where the

main office will reach the nurse if necessaNost udent , at any ti me, is
office, or wait outside the office without checking in with the main office.

SCREENING:

Scoliosis By state lawall students in grade 5 receive scoliosis screening once alygaur
child is already followed by a physician for scoliosis, they can be exempted from the screen by a
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physi ci armdsisive finding euring the screening procedure will resul request that
the student be seen by a physician for a diagnostic evaluation.

Vision& hearingas ti me all ows, all studentsdéo vision,
yeaty. Also any student that is noted to be having a problem with higitien or hearing, or

any student with nutritional concerns will be seen and referred as ndeaeshtsare

encouraged to communicate with the nurse and teachers any concerncs along these lines that may
occur.

PHYSICALS & IMMUNIZATIONS

All students atering the kindergarten, anlf grade must have a copy of a physical that is less
than 1 year old at the start of the school yéarddition, all students who transfer into tBRS
cooperative must have a copy of a physical on file that is less tigafi pyear old.
Immunizationsmust be up to date for entry into schoBleasesee the nurse for the current state
regulations.

The school nurse sets up various health prografos.may receive notices from the school
nurse that your child has a hibgproblem (eyes, ears, teeth, et&pur cooperation in the
follow up on notifications is requested for the welfare of your child.

ILLNESS:

If a student is too ill to participate in the academic setting, or is contagious to the rest of

The school conmunity, that student should remain hontiea student becomes ill during the

day, he/she should report to the nurse (or main office if the nurse is not in the builtfitigg.

nurse or administration makes the determination that the student is eittesgious to the

remainder of the school community or is unable to participate in the academic program, a parent
or emergency contact will be notified and requested to take the student hasneery

important that parents keep emergency informatiotoufate An absence dfive (5)

consecutive days from school requires a physician statement for readmission to Gcthpal.
physician note can excuse a student from regualarlylatdwphysical educaiton class or recess.

LICE - (PEDICULOSIS)

When acase of lice or suspected lice is reported, the student in question is examined for the
presence of head lice and nité.a case of lice is confirmed all school contacts are examined
(contacts include siblings, classmates and playma@@s)drenare bld to keep hats in desks

and coats on back of chairs and not to exchange hats or c@hiddrenwho are found to be
infected will be excluded from school until cleaned and given permission to return by the school
nurse, school official or personal phgigin. Childrenwill also be excluded from riding the

school bus until receiving a clean bill of health.

Parents of students found to have lice are notified by phone and provided with counseling and
information about identification, treatment, and préixemof recurrence of lice.

Students returning to school after being treated for lice are examined by the school nurse,
building administratqrsecretary, or teacher for presence of lice and nits, and if free of lice and
nits the student may return task.
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If the student still has nits after treatment the parent is notified, and asked to remove remaining
nits, and provided with further counseling.

SYMPTOMS OF THE DISEASE ARE:

1. ltching
2. Findingbites where the louse has taken a blood meal.
3. Findingof excoriated or infected bite sites often with matted groups of nits if on the scalp.

The best way to prevent the disease or keep from being reinfected is to pay close attention to
personal hygiene (frequent bathing and washing of clothebeniding). Whenlice is prevalent

in a community it should be stressed to children not to share clothing and hats @ dapsls

are the best places for well informed teachers and health workers to find cases and make sure
entire families are treatdzbfore an epidemic starts.

Your child- any child- can get head licelt is no cause for anger, guilt or fedrreatmentvith

a nonprescription medication followed by careful cleaning of the house and car usually solves
the problem.Infestationis na related to personal cleanliness or the level of hygiéteadlice

are transmitted by hedd-head contact or on shared personal items, such as hats, combs, and
headphones.

GORHAM RANDOLPH SHELBURNE COOPERATIVE ADMINISTRATION OF
MEDICATIONS POLICY

Wheneverit becomes necessary for a student to take a prescribed (by a physician) medication
during the school day the following guidelines should be followed (as much as possible
medications should be taken at home).

MEDICATION

As in all schools accordirtg state law, medicine that needs to be taken during school hours

must be kept in the nurseds of Prescibednadicthe del i ve
must be in an original container labeled by the pharmacy or in a unit Abgerescribed

medi cine must be accompApianmieend 63y oa pPphiyagidd iaanrdé
school permission to assist the student in taking the medicine must also accompany any

medicine. Overthe counter medicine must be in an original containeeonla labeled unit

does with a note from the parent or guardiamorder to better control medicine taken in the

school, unless prior arrangements are malllene di ci ne must be taken in
the presence of an adulA copy of the rsgoverning medicines in school is available from the

building administratoor nurse. At no time is the student to have medicine dhdriperson

during the school day unless prior arrangments have been made

MEDICAL EXCUSE FOR STUDENT ABSENCE AND RESTRICTED PHYSICAL
ACTIVITY
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In determining who shall have the authority to excuse absences, restrict activities, and otherwise
make recommendations to the school nurse, faculty, or administration when it is in the patient's
best interests, the provisionsrédical practice agtsa323) shall prevailPersonsvho are

permitted to examine and treat school children and then certify them as physically able to return
to school, have authority to excuse absences, restrict activities, and/or engage in physical
edwcation activities shall be limited, therefore, to those with ah or do. degree who are

licensed by the state dbfew Hampshirend are registered with the board of registration of
medicine Practitionersvho do not hold validNew Hampshirdicense topractice medicine shall

not have this authority.

It is also the intent of this policy to accept the opinion of any physiciah ¢ndo.) who is

licensed in another state and is registered with a board comparable to the board of registration of
medicire meeting the requirements as prescribed above, i.e., to accept the excuse from a patient
who might consult a physician or specialist in a neighboring state.

ILLNESS OR DISABILITY

The GRS Cooperative supports the continued enrollment and participat the part of an
emotionally or physically ill or disabled student in all school activities if his/her health allows or
until such time as he/she may voluntarily discontinue or a physician may determine, due to
conditions of health, he/she is unabledmtinue.

the school board and/or the administration reserves the right, as a condition of continued

participation, to require periodic medical examinations if, in their judgment, the student's
participation may cause injury to his/her health.

SCHOOL PARENT LEARNING COMPACT

a schoolparent learning compact will be distributed at the beginning of each school year.

Building administratoyteachers, parents and students are to sign and return this compact as soon
as possible after school begins.copyof this compact will be kept on file in the main offica.

master copy of the compact is available in@RScooperative board policy handbook

SCHOOL RULES

Goal: The purpose of school rules is to ensure that learning takes place in an atmosphere
conducive to academic, social and character developniRespecand
responsibility must be the cornerstone of these rules.

Expected behaviors

a Studentsshall move in the hallway in a quiet and orderly manieachershall
accompany their classegien movement is necessary.
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b. Studentsshall respect school property and displays.

C. Studentsshall not arrive at school before 7:4&aunless they are bus students.
d. No ball playing in the gym before or after school.
e Studentsshall not r@ort to their classes before 8:1faunless they have a

teacheros permission to do so.

f. Studentsshall enter a classroom only if a teacher or adult is present or
arrangements are made to watch the class.

0. Studentsshall not chew gum or eaaindy in class or within the school building
except snack items, etc.

h. Studentsshall play in their assigned class areas on the playground.

i Studentsnay reenter the building from the playground only if they have
permission from the teachen duty.

j- Studentsshall report playground problems to the teacher on duty.
(violation of rules g should be handled by the teacher using appropriate
consequences for each infraction.)

Lossof privileges/detention:
(Detention will be heldféer school 24 hours after paremttification)
Studentsnay lose privileges for inappropriate behavior
Rule#1 a  Playgroundmisbehavior not covered under rules of referral shall result in loss of
recess.Staff member revoking recess privilege Mak responsible for
supervising students.
b. Misuseof playground equipment will result in loss of privilege to use it.
c. Playingnear brook areas will result in loss of receSecondr subsequent
infractions will result in afterchool detention (presistent infractions may result
in a disciplinary referral)

Rule#2 Littering shall result in assigned clean up of school property during a recess.

Rule#3 Studentswho misbehave during an assembly shall be removed and beeclud
from the next scheduled assembly.

Rule#4 Students who misbehave during instructional time may be removed from class
and must report to the officeLossof recess will restl Secondbffense of
misconduct will result in after school detemti Third offense- disciplinary
referral/detention and parent conference.

28



Rule#5 Any misbehavior not covered by the above shall result in loss of
privilege/detention as deemed appropriate by the teacher.

Disciplinary referrals : (written notification to be signed by the parent.)

Rule#1 Students shall use proper and respectful language at all tidmgsswearing, use
of abusive or vulgar language directed toward any individuals shall not be
tolerated.

Rule#2 Students shall not throwng objects, except those used in approved sports.

Rocks hard balls, or snowballs are forbidden.

Rule#3 Students shall respect the rights of other studefits; threatening, intimidating
or aggravating of other students through word or gestilraat be tolerated.

Rule#4 Any hitting, kicking, fighting, play fighting or rough play which may lead to
student injury will not be tolerated.

Rule#5 Students shall respect the property of oth&sidentshall not steal items which
do not belog to them.Parentsaand police will be notified and restitution will be
made.

Consequences rulés5

1stoffense A disciplinary referral as a warning or with one day detention and a parent
conference either in person or by phone.

2ndoffense A disciplinary referral with three days detention and a parent conference.
should a student not attend an assigned detention, an additional detention will be
added. Medicalappointment or illness will result in a rescheduled detention.
Detentionwill be held after school 24 hours after parent notification.
Transportations the responsibility of the parent.

3rdoffense Discipline team reviewWpareni studentteacherteam member(s) )

Detentiontimes will be: K-2 - 2:45-3:15
35 - 2:45-3:30

Out of School Suspensioni TheEdward Fenn Elementary Schatwes not support an eat-
school suspension actioin most cases, unless further harm is expected, a student will serve an
in-school suspension directly supervised by the building midtrator.

Rule#1 a  Possessionf weapons or drugs will result in confiscation of item,
notification of police, parent conference and automatic suspension.

b. Possessionf dangerous items such as caps, lighters, pocket knives and other
sud items will result in item confiscated, parents notified and a disciplinary
referral issued with subsequent detenti®econdffense may result in
increased number of detentions or student may be suspended at the discretion of
the administraon.
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c. Any student who seriously disrupts the educational process, or refuses to obey
rules and regulations shall be removed from school by the notified
parent/guardianSuspensiomay be extended at the discretion of the
administration

A. Bullying and harassment will not be tolerated under any circumstances.
bullying/harassment policies are available inlthéding administrata¥ s o f f i ce i
the GorhamSchool District BoardPolicy Handbook

STUDENT DUE PROCESS RIGHTS REGARDING
RSA 138:13 SUSPENSION AND EXPULSION OF PUPILS:

l. (a) The superintendent or chief administering officer, or a representative designated in
writing by the superintendent, is authorized to suspend pupils from school for a period
not to exceed 10 school days feogs misconduct or for neglect or refusal to conform
to the reasonable rules of the school.

(b) The school board or a representative designated in writing of the school board is
Authorized, following a hearing, to continue the suspension of éfou@ period in

excess of 10 school daygheschool board's designee may be the superintendent or
any other individual, but may not be the individual who suspended the pupil for the
first 10 days under subparagraph @)y suspension shall be valthroughout the

school districts of the state, subject to modification by the superintendent of the school
district in which the pupil seeks to enroll.

(c) Any suspension in erss of 10 school days imposed under subparagraph (b) by

any person other than the school board is appealable to the school board, provided that
the superintendent received such appeal in writing within 10 days after the issuance of
the decision being appled. Theschool board shall hold a hearing on the appeal, but
shall have discretion to hear evidence or to rely upon the record of a hearing conducted
under subparagraph (B)he suspension under subparagraph (b) shall be enforced

while that appeal is pemdy, unless the school board stays the suspension while the
appeal is pending.

ii. Any pupil may be expelled from school by the local school board for gross misconduct, or
for neglect or refusal to conform to the reasonable rules of the schoal,aor dot of theft,
destruction, or violence as defined in 1€8-d:1, or for possession of a pellet or bb gun, rifle, or
paint ball gun, and the pupil shall not attend school until restored by the local Aogrd.
expulsion shall be subject to reviewdfquested prior to the start of each school year and further,
any parent or guardian has the right to appeal any such expulsion by the local board to the state
board of educatiorAny expulsion shall be valid throughout the school districts of the state.

ili . Any pupil who brings or possesses a firearm as defined in section Jiled8 of the
united states code in a safe school zone as defined183sh1 without written authorization
from the superintendent or designee shall be expelled froaokby the local school board for a
period of not less than 12 months.
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iv. Thelocal school board shall adopt a policy which allows the superintendent or chief
administering officer to modify the expulsion requirements set forth in paragraphgiii@néd
case by case basis.

v. Any pupil expelled by a local school board under the provisions of thérgarschools act
of 1994 shall not be eligible to enroll in another school distribteaw Hampshirdor the period
of such expulsionNothingin this section shall be construed to prevent the local school district
that expelled the student from providing educational services to such students in an alternative
setting.

vi. A pupil expelled from school in another state under the provisibtie gunfree schools
act of 1994 shall not be eligible to enroll in a school distritdew Hampshirdor the period of
such expulsion.

vii. For purposes of paragraphsij and iii, school board may be either the school board or a
subcommitte®f the board duly authorized by the school board.

a written copy of the reasons for suspension sleadjien to the parent/guardiand to the
superintendetrof schools

Studentsserving an oubf-school suspensiaareprohibitedfrom school groundsmay not
participate in angchool activity, lose makep privileges and credit for work missed during the
period of suspensionTheresponsibility of the readmittance of the student is directed upon
the parents or guardian.

Studentsserving irschool sugension will be restricted to one area of the school and directly
supervised by the building administrator throughout the school day.

Studenton suspension are encouraged to keep tiptveir lessons even thouglthey will

receive no creditKeepingup with the work will alow the student to renter class without a
lapse in the program sequence.

LUNCHROOM RULES

Goalt The purpose of having lunchroom rules is to allow students an opportunity to
enjoy their lunch in a relaxed and pleasant environment.

Rule#1 Students shall remain with their teachers until they reach the lunchroom and
remain at tables until dismissed by staff.

Rule#2 Students shall speak quietly in the lunchroom.

Rule#3 Students shall not use restrooms during lunchtime unléessiit emergencyA
pass will then be issued for one boy and one girl at a time.

Rule#4 Food from the hot lunch program shall be eaten in the cafeteria.
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Rule#5 Students shall avoid sitting on or leaning against the stage, radiators, and gym
equipment during lunchtime.

Rule#6 Throwing food will result in a referral/detentio@reatinglitter in lunchroom
shall result in clean up in cafeteria during lunch recess.

Rule#7 Staff on duty will separate students who are misbehavB8tgdentsmaybe
detained in the lunchroom, or given appropriate punishment as deemed
appropriate by duty stafRepeateanisconduct in the lunchroom will result in
loss of privilege to eat therdarentawill be notified to make other arrangements
or tostay with student during subsequent lunchtirRepeateaffense will result
in increased loss of lunchroom privilege.

SNACKS

Many students bring snacks to school daityhas been our experience that children who eat a
rich or sweet snack do neat well at noontimeFor this reason, we would suggest that fruit or
other healthy types of snacks be sedthoolsnacks supplied by the cafeteria will be of the
healthy variety.

SKI PROGRAM i (GRADES 4AND 5) AND WINTER PROGRAM (GRADES 1, 2 &3)

The ski programand winter program activities aa® extension of our physical education
curriculum.

We have a few rules that your children must adheiie tvder to participate in thegpeograns:
1. A student is expected to commit to the entire six weegrpro.

2. Studentavho attend school are expected to pgrtte in the program unless they
become ill, are injured, or have an appointment.

3. Studentsvho are absent in the mornings cannot skhaafternoon. (exception is
adoctor or other appointmeint

4. Studentswill not be dismissed to an adult\Atldcat Mountainor great glen trails
without a note.If a parent/guardian is not present at the time of-pgkrom
wildcat or great glen your child will be placed on the bus and transported back to
school.

Not only are we trying to teach students about the winter activities available in their hometown,
but we also want to instill responsibility and follow througthe program has always been a
positive experience for all students involved.

Scholashipsare available for those in financial nedtla scholarship student does not attend a
session, they will be liable for the cost of that session, unless they have a valid reason to be
excused as determined by the administration.
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SPEECH AND LANGUAGE THERAPY PROGRAM

The speech and language therapy program services a wide range of children from kindergarten to
grade five with articulation, language and voice disordBigth special education and regular
education students are served through a vawiettyerapy models from consultation to individual
therapy. Screenings accomplished through an early child find program, kindergarten

registration and yearly screening of kindergarten through grade tRederralsare accepted

anytime throughout theeyar. The speech pathologist is a core member of the pupil evaluation

team and will also be a member of a newly formed early intervention program to service children
in regular educational settings.

STORM DAY WARNINGS AND CANCELLATIONS

In the event ofriclement weather the superintendent will announce the closing of school over the
local radio stationand via the recorded telephone message sy#trt Now) and advise the
building administratoof this decision.

A decision to close school for the daijl be made by 6:30 a.m. please listen for the radio
announcement and avoid calling the superintendeitling administratoor teacher.Radio
stationswho carrythth o s chool 0 a n n o(chammeb)jvenmod 1230, wheom 94Bu r
and wpkgl03.7. Cancellatiomotices will be posted on tf#@AU20 websitewww.sau20.0rg

Schools will be canceled only when dangerous road conditions exist or when emergency

situations arise in school buildingk general, snow doa®t present a sufficiently dangerous

road condition in northern new england unl ess
accompanied by winds caladngé¢ omgdifitwihon €, oiun ©l @€ ainm
sleet, and freezing rain willkbevaluated by school officials with input from police, highway

departments, and bus drivers.

In the case of early dismissal after school has begun, the emergency phone tree will be utilized.
If a delayed opening is announced as opposed to canceltatimal will begin and buses will

run based on the number of hours school is delaggdmple If a two hour delay is called then
school will begin at 10:30 a.m.

If you drive your child to school and you have concerns as to the safety of driving on snow

covered roads, please realize that you should take as much time as you feel is necessary to
travel to EFS.

STUDENT TRANSFER

If for any reason you must move out of the community, please notify the school of your intention

at least one week in advancghis notification will give us time to prepare the necessary records

for transfer, which wild]l be mail ed ttisnhovhe sch
necessary for parents to sign a release form so records may be forwarded to amovher sc
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SPECIAL SERVICES

Our school is fortunate to have resources to assist students who may be in need of additional
assistancelf, after consulting with your childbds tea
to problems, you are encourage@tosue other recourse, such as initiating a referral for

additional services.

It is the policy of the state that all childrenrNew Hampshirde provided with equal

educational opportunitiesAs the parent of a child who is receiving or may receiversp

education and educationally related services, you have certain rights which are protected by state
and federal laws and regulation$.you would like a more detailed explanation of these rights

you may obtain a copy of these guidelines from thealabffice or contacRebeccaHebert-

Sweeny, Director of SpecialServices 123Main StreetGorham NH 03581.

TARDY PROCEDURE

Students arriving at homeroom after 8:20 a.m. are takdydergarterstudents arriving five
minutes after noon recess aradia Thesestudents will be reported and recorded as absEre.
absence wilthenbe changed to tardyin the event your child arrives to school late, he/she
should check into the main office.

TELEPHONES

Students are not encouraged to use the sqhtumies except in an emergency or extremely
unusual situationsAgain, if the health or safety of the child is at stake, a call will be made by a
staff member for the ddl. If games or other after school activities are cancelled, students

are allowed touse the phone if needed.

VACATION

1. If a student is out of school on vacation for more than 5 days (otmeretularly
scheduled school vacatioaser theholidays, FebruaryandApril) they will be
responsible for keeping a journal of their vacation.

2. A chapter book should also be read and a report written about that Bmlentsn K-
1-2 should read books given to them by the teacher.

3. Any long- term projects will still be due on the assigned due date.
4, Studentawill be required to take any tests given during their abséngeades four and
five. Thisis to assure students understand unit information, details to be worked out

between parents and teachers.

5. All work listed above is due the day a student returns to schestswill be taken after
a reasonable amount of time after the student returns to school.
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Taking a vacation during regularly scheduled school days is not encouragdaut we do

understand that circumstances sometimes warrant this situsifioenyour dildren get back to

school, they will be encouraged to share their journal with classmates turned in after a
vacation wil |l be graded according to the regu

VISITOR POLICY

All parents are encouraged to vigiheol anytime during the school day to observe classes in
session and after school for conferences with the teaciersgerbrothers or sisters, who
might be a distraction in the classroom should be left at hakfreenevewisiting school please
check n at the office and sign in using the visitor sign in book located within the main office.
Pleaseobtain a visitor pass from the office prior to proceeding to the classroom.

Please call the school before you visit so that the teacher can plan onsyour s will

el iminate such possibilities as observing a t
meeting. Dueto a need for an adjustment period during the first week of school and the routine
confusion of the last week of school we askepss not to plan lengthy visits during those

difficult times of the school year.

Upon arrival at school during the school day, all visitors are to use the front office entrance door.

STUDENT DROP OFF AND PICK UP PROCEDURES

- Walkerswill be dismissedirst in the afternoon.

- Traffic cones will be placed on the side of the entrance road, neaidégin order to
isolate walkers traveling to andfn Main Street

- Traffic cones will be marked, no parking.

- A center line will be placed on the entrancadap to the first parking lane turning
point to further delineate the entrance road.

- An area at the end of the entrance road will be designated student drop off/pick up.

- All lines and arrows will be repainted prior to school opening.

- If parents wish to esrt their child into the building they will need to park in the
parking lot otherwise remain in your vehicle and drop off child at the designated spot

- Whenphysically picking up a child parents can meet them in the entrance of the
school building or atite drop off zone after parking their vehicle in the parking lot.

- Pleasdake notice and respect all signage within the parkingareahandicap
parking, learning center reserved parking, etc.

- Carswill not be allowedto park on the side of the entranoad closest to ritaide,

on the side of the entrance road opposite the rite aide drugstore (by brown garage),
behind rite aide or at the end of the building by union street
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Standardir ul es of the roado shall apipthey wit hi
right of way, no passing, etc.).

Childrenwill be educated as per the procedure of pick up and drop off.

Childrenshould meet you at the pick up/drop off point unless you pick them up in the

front foyer of the building.

Walkersshould use the desigted walk way

Walkersin grades one and two are dismissed through the side exit by the playground,

in order to avoid congestion at the front entrance, and will proceed to the front of the

building.

Pleasesee next page for a diagram of the traffic flow fodrop

off and pick up of students
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If you are in line to pickup a student | |=
DO NOT pass other vehicles in order | |£
to leave early.

This is a SAFETY issue!
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<+— To Union St.

-

Edward Fenn
School
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EXPECTATIONS FOR PARENTS

Parentsare expected to set a proper example while they are Bdivard Fenn Elementary
Schoolor on the school groundd.o that end, parents should understand that hats are not to be
worn inside the buildingSmokingis not allowed on school groundg/henattending school
performances parents are asked to be attentive and respectful at alMilhmasattending

sporting events parents are expected to show good sportsmanshiprasalHarassmenor
berating of game officials or members of an opposing team will not be toletataddition,

during any activity, parents should supervise younger siblings if they are present.

SCHOOL PERFORMANCE PROFILE

Eachyear, upon your requeste will distrubute a school performance profile to pareRisase
call to receive a copy of tHeFSperformance profile, or if you have access to the internet, you
may review théedward Fenrschool profile through this web address:
http://www.mearsuredprogress.axdprofile/

Pleasalo not hesitate to call if you have questions, or would likEEBprofile sent to you.

NUTRITION/PHYSICAL ACTIVITY

Withchi | drendés heal t imthe wited states amnd haraNiewm Hampsmrewe r n i

will continue to promote healthy food choices and appropriate physical activity for our students.

Foodr ewar ds for studentsd academics ardringpositiwv
parties heldat school, fruits and vegetables will be part of the festivifidgoughthe efforts of

our pe. teacher and school nurse we will continue to teach students about healthy choices and
conduct activities to promote physical fitness.

KINDNESS COINS

Wehae begun to reward student s o0 These®instaiewath be hav
two cents each at the school stoBtudentsan purchase school supplies and other items at the

school store.Thestore is run by the student coundNo food pralucts are sold at the school

store. Kindnesscoins are an added incentive for positive student behavior.

BIRTHDAY PARTY INVITATIONS

We ask that students not distribute birthday invitations here at scBagkdon previous
experience we have had marpset children and hurt feelings due to party invitations being
passed out during school hounsour cooperation in this matter would be greatly ap@ted.

However we certainly understand how difficult it is to connect to other families outside of the
school day.Thereforg we will maintain a class roster of students whose parents have provided
permission to publish their home address and distribute the roster to parents of students within
the class.
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C.AR.E. COMMITTEE

Our parent groupCARE (Communty Awarenesfegardingeducatior), meets on a monthly
basisandis involved in many positive activities hereEfS CARE helps to organize after

school parent/student fun nights, raises money for author visits, books, supplies, assemblies, and
student ad teacher incentives, etényoneis welcome to join this vibrant group of volunteers.

The CARE committee is a great way for parents to give input to the administration as to program
and curriculcum here &#FS CARE s one reson whyEFSis such a posive place.

AFTER SCHOOL DISMISSAL & WALKERS/PICK UP STUDENTS

please be advised that the primary wing (grades one and two) walkers/pick up students,
are dismissed out of the side door by the playground and instructed to report to the front of the
building to meet up with parent&Valkergpick up students in gradesée, four and fivare
dismissed straight out the front doMie dismiss in this manner to avoid congestion at the front
door and keep students in the primary wing separate from thestidients.

STUDENTSO6 RIGHTS AND RESPONSI BI LI TI EE€

As a student aEdward Fenn Elementary Schpgbu have certain rights and responsiss.

e You have thaight to an education without being interupted by rude and inconsiderate
classmates and tlmespondility to allow others the same opportunity.

e You have theight to develop your own personality without criticism or pressure from
others and theesponsibilityto allow others to do the same.

e You have theaightto be free from physical and mental abuseé theresponsibilitynot to
be abusive to others.

e You have theight to have personal and school property respected amdgshensility
to respect the property of others.

Keepingthese rights and responsibilities in mind, it is expected that yobehkve in an
appropriate manner.

TOBACCO PRODUCTS BAN

USE AND POSSESSION IN AND ON SCHOOL FACILITIES AND GROUNDS:

USE OF TOBACCO PRODUCTS STRICTLY PROHIBITED IN/ON ALL SCHOOL
FACILITIES AND/OR GROUNDS

No person shall use any tobacco product infanpity maintained by the School District,
nor on any of the grounds of the District.

Tobacco products means cigarettes, cigars, snuff, smokeless tobacco, smokeless
cigarettes, products containing tobacco, and tobacco in any other form.
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"Facility” is any place which is supported by public funds and which is used for the
instruction of students enrolled in preschool programs and in all grades maintained by the
District. This definition shall include all administrative buildings and offices and ardiais wi
facilities supportive of instruction and subject to educational administration, including, but not
limited to, lounge areas, passageways, rest rooms, laboratories, classrooms, study areas,
cafeterias, gymnasiums, maintenance rooms, and storage areas.

Signs shall be placed by the District in all buildings, facilities and school vehicles stating
that the use of tobacco products is prohibited.

It is the responsibility of the building principal(s), or designee, to initially enforce this
policy by requsting that any person who is violating this policy to immediately cease the use of
tobacco products. After this request is made, if any person refuses to refrain from using tobacco
products in violation of this policy, the principal or designee may calldtal police who shall
then be responsible for all enforcement proceedings and applicable fines and penalties.

Students

No student shall purchase, attempt to purchase, possess or use any tobacco product in any
facility, in any school vehicle or anywleeon school grounds maintained by the District.

Enforcement of this prohibition shall initially rest with building principals, or their
designees, who may report any violation to the local police department. In accordance with state
law, the police degrtment shall be responsible for all proceedings and applicable fines and
penalties.

The principal will develop regulations which cover disciplinary action to be taken for
violations of this policy. These regulations will be communicated to studemedys deemed
appropriate by the principal. In addition to disciplinary actions taken by the school, criminal
penalties for fines may result from violations of this policy.

Employees

No employee shall use any tobacco product in any facility in any seabwmlle or
anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building
principals, or their designees. The principal may report violations to the local police department.
In accordance with state law, the police department shall be responsible for all proceedings and
applicable fines and penalties.

The principal will develop and implement the appropriate means of notifying employees
of the possible disciplinary consequenoésiolating this policy. Any employee(s) who
violate(s) this policy is subject to disciplinary action which may include warning, suspension or
dismissal. In addition, fines or other penalties may result from enforcement of these prohibitions
by other lav enforcement officials.

All other persons
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No visitor shall at any time use tobacco products in any facility, in any school vehicle, or
anywhere on school grounds maintained by the District.

Responsibility for enforcement of this prohibition shall negh all school District
employees who may report violations to the local police department. In accordance with state
law, the police department shall be responsible for all proceedings and applicable fines and
penalties.

Statutory References:
RSA 155:64 76 RSA 126 K:6 & K:7

DANGEROUS WEAPONS ON SCHOOL PROPERTY

Dangerous weapons, such as, but not limited to, knives, firearms, explosives,
incendiaries, martial arts weapons (as defined in RSA 159:24), electronic defense
weapons (as defined in RI49:20), clubs, billies, metallic knuckles or containers
containing chemicals such as pepper gas or mace, or the use of any object as a weapon are not
permitted on school property, on school vehicles or at sedpmisored activities. Student
violationsof this policy will result in both school disciplinary action and notification of the
police. Suspension or expulsion from school could result.

In addition, any Student who is determined to have brought a firearm (as defined by 18
US 921 ) to school wibe expelled for not less than one year (2Bys). This expulsion may be
modified by the Superintendent upon review of the specific case in accordance with other
applicable law.

Weapons under control of law enforcement personnel are permitted.
All Students will receive written notice of this policy at least once each year.

Statutory & Requlatory References:
RSA 19D

RSA 19313

Ed. 317

Appendix: JICDR

PUPIL SAFETY AND VIOLENCE PREVENTION

l.(a) Each local school board shall adopt a pupil safetiv@olence prevention policy which
addresses pupil harassment, also known as dAbu
provisions of this chapter.

(b) At the beginning of each school year, school districts shall, in writing, inform the parent,
legalguar di an, or other person responsible for t
safety and violence prevention policy and the appeals process available at the local and state

levels.
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Il. (@) Any school employee, or employee of a company ucolaract with a school or
school district, who has withessed or has reliable information that a pupil has been subjected to
insults, taunts, or challenges, whether verbal or physical in nature, which are likely to intimidate
or provoke a violent or disordg response shall report such incident to the principal, or
designee who shall in turn report the incident to the superintendent and the school board.

(b) The principal, or designee, shall in writing and by falsiss mail, report the occurrence
of anyincident described in this paragraph to the parent or legal guardian of all pupils involved
within 48 hours of the occurrence of such incident. The notice shall advise the individuals
involved of their due process rights including the right to appehktstate board of education.

lll. The remedy required in paragraph Il shall be defined by the local school board and the
local school board shall, in writing, notify all parties involved of its decision. If the remedies
outl i ned i n {pdieyarsextmosted, thdbagguieved paty shall have the right to
appeal the decision to the state board of education. The state board of education shall, in
writing, notify all parties involved of its decision. The local school board may provide
opportuwities for educators to have the knowledge and skills to prevent and respond to acts
covered by this chapter.

IV. A school employee, or employee of a company under contract with a school or school
district, who has reported violations under this chajaténe principal, or designee or who has
intervened under paragraph Il, shall be immune from any cause of action which may arise from
the failure to remedy the reported incident.

193F:3

GORHAM RANDOLPH SHELBURNE COOPERATIVE
SAFE SCHOOL ZONE

l. POLICY PURPOSE: Each student has the right to attend the public school and its
activities without fear of personal harm and violence. This policy is adopted in
compl i ance wtiFtrhe ef eSdccehroaoll fAAGUN o fDolt®e9 40 and
Statutes of the State bew Hampshire (Revised).

Il SAFE SCHOOL ZONE:

A. ACTS OF THEFT, DESTRUCTION, OR VIOLENCE: SUCH ACTS ARE
PROHIBITED ON SCHOOL PROPERTY (schools, playgrounds, fields, buses,
and public/private property used for school purposes) AND AT SCHOOL
ACTIVITES AND ARE PUNISHABLE BY SUSPENSION/EXPULSION
FROM SCHOOL AS WELL AS CRIMINAL PENALITIES. Such acts are those
defined by NHRSA 193:1 and include but not limited to homicide, assault,
criminal mischief, arson, burglary, robbery, thefts, and illegal sale or passessi
of a controlled drug.

B. WEAPONS: POSSESSION OF WEAPONS IS PROHIBITED ON SCHOOL
PROPERTY AND AT SCHOOL ACTIVITIES AND IS PUNISHABLE BY
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SUSPENSION/EXPULSION FROM SCHOOL FOR ONE YEAR AS WELL AS
CRIMINAL PENALITIES.

Weapons include but are not limited iee&rms; BB and pellet guns; explosive,
incendiary or gas devices; knives or pikes longer than three (3) inches; martial
arts sticks/clubs/stars; and razors.

Under NHRSA 193,111, dAany pupil who kno
school zone withoutwi t t en aut hori zation from the
expelled from school éo0

GORHAM RANDOLPH SHELBURNE COOPERATIVE
HARASSMENT/VIOLENCE

It is the policy of the GRS Cooperative to maintain a learning and working environment that is
free from all type®f harassment and violence. It shall be a violation of this policy for any
student or an employee through conduct or communication of a harrasing nature as defined by
this policy. It shall be a violation of this policy for any student or employee @cheol

District to be violent to another student or employee.

The GRS Cooperative will act to investigate all complaints, either formal or informal, verbal or
written, of harassment or violence and to discipline any student or employee who harasses or is
violent to a student or employee of the School District. (Administrative procedures for reporting
harassment available upon request)

Title IX officers for the GRS Cooperative are: Rebecca Hebedeny (466632)AND Karen
Cloutier (4663334).

Harassment/Violence Defined

A. Harassment consists of unwelcome sexual advances, requests for sexual favors, sexually
motivated physical conduct or other verbal or physical conduct or communication of a
harrassing nature when:

1. Submission to that conduct or commization is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an
education; or

2. Submission to or rejection of that conduct or communication by an individual is used
as a factor in decisions affting that individual's employment or education; or

3. That conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual's employment or education, or creating an
intimidating, hostile or offensive empiment or education environment.
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*HARRAS SMENT OF ANY TYPE WILL NOT BE TOLERATED.

GORHAM RANDOLPH SHELBURNE COOPERATIVE SCHOOL
DISTRICT POLICY HANDBOOK

Please refer to theorham Randolph Shelburne Cooperativdchool DistrictPolicy Handbook

for detiled informatiorregardingschool policies. The handbookasailableonline at:
http://www.sau20.org/coop.php

(A printed copy of th&sorham Randolph Shelburne CooperatiBzhool DistrictPolicy
Handbook is alsolocated in the Edward Fenn Elementary School Office for your review if
needed)
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