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SECTION A:   FOUNDATIONS AND BASIC COMMITMENTS 
 
Section A contains policies on the Dummer District's legal role in providing public 
education and the basic principles underlying school board governance.  These policies 
provide a setting for all of the school board's other policies and regulations. 
 

 
 
Code  Category Title 
 
AC  P  Nondiscrimination/Equal Opportunity  
ACE  P  Nondiscrimination on the Basis of Handicap/Disability  
ADC  P  Tobacco-Free Schools 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 
 
 
 
 
 
 
 



 

 
  
 
  

NONDISCRIMINATION 
 
  
It is the policy of the School Board that there will be no discrimination on the basis of 
age, gender, race, creed, color, religion, marital status, sexual orientation, national or ethnic 
origin, or disability for employment in, participation in, admission/access to, or operation 
and administration of any educational program or activity in the School District. 
 
The Superintendent or his/her designee will receive all inquiries, complaints, and other 
communications relative to this policy and the applicable laws and regulations concerned 
with non-discrimination. 
 
This policy of non-discrimination is applicable to all persons employed or served by the 
District. Any complaints or alleged infractions of the policy, law or applicable regulations 
will be processed through the grievance procedure. This policy implements PL 94-142, 
Section 504 of The Rehabilitation Act of 1973, Title II of The American with Disabilities 
Act, Title VI or VII of The Civil Rights Act of 1964, Title IX of The Education 
Amendments of 1972, and the laws of New Hampshire pertaining to non-discrimination. 
 

Note 
 
NHSBA previously categorized this policy as Mandatory/Required by Law, Category 
P.  After further research, it is not required by law.  However, NHSBA highly 
recommends that school boards keep in place their non-discrimination policies. 
 
 
Legal References: 
RSA 354-A:6, Opportunity for Employment without Discrimination a Civil Right 
RSA 354-A:7, Unlawful Discriminatory Practices 
The Age Discrimination in Employment Act of 1967 
Title II of The Americans with Disabilities Act of 1990 
Title VII of The Civil Rights Act of 1964 (15 or more employees) 
 
Appendix: AC-R 
 
 1st  reading: 12-01-08 
 Adopted: 01-05-09 
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PROCEDURAL SAFEGUARDS 
NONDISCRIMINATION ON THE BASIS OF HANDICAP/DISABILITY 

 
 The District provides the following Notice of Procedural Safeguards to 

parents/guardians and handicapped persons, as required by 34 C.F.R. 
Sections 104.7, 104.8, 104.22(4)(f), and 104.36 of the Regulations 
implementing Section 504 of The Rehabilitation Act of 1973. 

 
 The District does not discriminate on the basis of disability in admission or 

access to, or treatment of or employment in, its programs and activities. 
  
 The District provides a grievance procedure with appropriate due process 

rights. The SPED Co-Director  is the designated employee, charged with 
coordinating efforts to comply with Section 504. The parent/guardian of 
handicapped students or any handicapped person may use the grievance 
procedure established by the Board. 

 
 Grievance Procedure  
  
 Parents/guardians of a student with a disability have the right to notify the 

above-designated employee with their complaint.  Additionally, any disabled 
individual also has the right to notify the above-designated employee with their 
complaint 

. 
 The designated employee will provide an initial response within ten (10) days of 

receipt of the complaint. The parties will attempt to work out their differences 
informally in a prompt and equitable manner. A written record of the complaint 
resolution should be made within ten (10) working days of completion. Both 
parties will receive a copy of the written record. Additionally, the Superintendent 
will keep a copy on file. 

 
 If the issue is not resolved after the informal resolution process, the 

complainant may: (a) request that the Board places this matter on its agenda; 
or (b) notify the Superintendent of the complaint. The Superintendent will notify 
the Board if he/she receives such a complaint.  

 
 If the Board schedules the matter for a hearing, the complainant may be 

represented by any person the complainant chooses, including legal counsel. 
The complainant may present information through documents and other 
evidence and witnesses, and may examine witnesses presented by the School 
District. 
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(continued) 
 

PROCEDURAL SAFEGUARDS 
NONDISCRIMINATION ON THE BASIS OF HANDICAP/DISABILITY 

 
 Within ten (10) working days of either of the above options, a written record 

should be made of the decision. Both parties will receive a copy of the written 
record. Additionally, the Superintendent will keep a copy on file. 

 
Procedural Safeguards  

 
 
 As required by 34 C.F.R. Section 104.36, parents/guardians of a student who 
 needs or is believed to need special instruction and related services have the 
 right, with respect to any action regarding identification, evaluation, and 
 placement to: 
 
 1.  Notice of referral/identification, evaluation, and placement process, with 
 appropriate consent form. 
 
 2.  Examine all relevant records. 
 
 3.  An impartial hearing, at any time, with respect to any actions regarding 
 identification, evaluation, or placement of persons who need or are believed to 
 need special education and related services; an opportunity for participation by 
 the parent/guardian and representation of counsel as provided under the
 Individuals with Disabilities Education Act. 
 
 4.  A review process.  
 
 
 
 
 
Legal References: 
34 C.F.R. Part 104, Nondiscrimination on the Basis of Handicap 
Section 504 of The Rehabilitation Act of 1973 
  
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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TOBACCO-FREE SCHOOLS 

 
USE OF TOBACCO PRODUCTS STRICTLY PROHIBITED IN/ON ALL SCHOOL 
FACILITIES AND/OR GROUNDS 
   
No person shall use any tobacco product in any facility maintained by the School District, 
nor on any of the grounds of the District.  
 
“Tobacco products” means cigarettes, cigars, snuff, smokeless tobacco, smokeless 
cigarettes, products containing tobacco, and tobacco in any other form. 
 
"Facility" is any place which is supported by public funds and which is used for the 
instruction of students enrolled in preschool programs and in all grades maintained by the 
District. This definition shall include all administrative buildings and offices and areas 
within facilities supportive of instruction and subject to educational administration, 
including, but not limited to, lounge areas, passageways, rest rooms, laboratories, 
classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, libraries, and storage 
areas. 
 
Signs shall be placed by the District in all buildings, facilities and school vehicles stating 
that the use of tobacco products is prohibited. 
 
It is the responsibility of the building principal(s), or designee, to initially enforce this 
policy by requesting that any person who is violating this policy to immediately cease the 
use of tobacco products. After this request is made, if any person refuses to refrain from 
using tobacco products in violation of this policy, the principal or designee may call the 
local police who shall then be responsible for all enforcement proceedings and applicable 
fines and penalties. 
 
Students 
No student shall purchase, attempt to purchase, possess or use any tobacco product in any 
facility, in any school vehicle or anywhere on school grounds maintained by the District.  
 
Enforcement of this prohibition shall initially rest with building principals, or their 
designees, who may report any violation to the local police department. In accordance with 
state law, the police department shall be responsible for all proceedings and applicable 
fines and penalties. 
 
The principal will develop regulations which cover disciplinary action to be taken for 
violations of this policy. These regulations will be communicated to students by means 
deemed appropriate by the principal. In addition to disciplinary actions taken by the school, 
criminal penalties for fines may result from violations of this policy. 
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TOBACCO-FREE SCHOOLS 

 
Employees 
No employee shall use any tobacco product in any facility in any school vehicle or 
anywhere on school grounds maintained by the District.  
  
Initial responsibility for enforcement of this prohibition shall rest with building principals, 
or their designees. The principal may report violations to the local police department. In 
accordance with state law, the police department shall be responsible for all proceedings 
and applicable fines and penalties. 
 
The principal will develop and implement the appropriate means of notifying employees of 
the possible disciplinary consequences of violating this policy. Any employee(s) who 
violate(s) this policy is subject to disciplinary action which may include warning, 
suspension or dismissal. In addition, fines or other penalties may result from enforcement 
of these prohibitions by other law enforcement officials. 
 
All other persons 
No visitor shall at any time use tobacco products in any facility, in any school vehicle, or 
anywhere on school grounds maintained by the District. 
  
Responsibility for enforcement of this prohibition shall rest with all School District  
employees who may report violations to the local police department. In accordance with 
state law, the police department shall be responsible for all proceedings and  applicable 
fines and penalties. 
 
Legal References: 
RSA 155:64 – 77, Indoor Smoking Act 
RSA 126 – K:6, Possession and Use of Tobacco Products by Minors 
RSA 126 K;7, Use of Tobacco Products on Public Educational Grounds Prohibited 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SECTION B:    SCHOOL BOARD GOVERNANCE AND OPERATIONS 
 
Section B contains policies, on the Dummer school board - how it is appointed or elected; 
how it is organized; how it conducts meetings, and how the board operates.  This section 
includes bylaws and policies establishing the board's internal operating procedures. 
 

 
 
Code  Category Title 
BA        R   Evaluation of School Board Operational Procedures 
BAA    R  Annual Goals and Objectives    
BAAA  R  School Board Policies and Administrative Procedures 
BAB  R  Evaluation of the Board 
BB  O   School Board Legal Status 
BBA  R   School Board Powers and Duties 
BBAA  R   Board Member Authority  
BBB  O   School Board Elections 
BBBA  O   Board Member Qualifications 
BBBC  O   Board Member or District Officer Resignation 
BBBD  O  Board Member Removal from Office 
BBBE  O   Un-expired Term Fulfillment 
BBBH  O   Recognition of Organization and Operation of the 
              SAU School Board 
BCA     R  Ethics Policy Statement 
BCB    R   Board Member Conflict of Interest/Nepotism 
BDA  O  Board Organizational Meeting 
BDB  R  Board Officers 
BDC  O   Appointed Board Officials 
BDD  R   Board-Superintendent Relationship 
BDE  R   Committees and Delegates 
BDF  O  Advisory Committees to the Board 
BDG  O  School Attorney 
BEA  R   Regular Board Meetings 
BEAA  O  School Board Meeting Preparation 
BEB  O  Special Board Meetings 
BEC  R   Non-Public Sessions  
BEDA  R   Public Notification of School Board Meetings 
BEDB  R   Agenda Preparation and Dissemination 
BEDC  R  Quorum 
BEDD  O  Rules of Order 
BEDG  R   Minutes 
BEDH  R   Public Participation at Board Meetings 
BFE  R   Administration in Policy Absence (Also CHD) 
BG  R    Board Policy Development 
BGA  R    Policy Development System 
BGB  R   Policy Adoption 
BGC  R   Policy Review and Evaluation/Manual Accuracy Check 
BGD  R   Board Review of Regulations  (Also CHB) 
BGE  O   Policy Dissemination 
BGF  R   Suspension of Policies 
BHC  O   Board-Employee Communications (Also GBD) 
BHE  O  School Board Use of Mail 



BIA  R   New Board Member Orientation 
BIB  R    Board Member Development Opportunities 
BIBA  R    School Board Conferences, Conventions, and Workshops   
BID  O    Payment for Services Rendered by School District Officers 
BIE  R  Board Member Indemnification 
BJ  O   School Board Legislative Program 
BK  R  School Board Memberships 
BKA   R  Liaison with School Board Associations                 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
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EVALUATION OF BOARD OPERATIONAL PROCEDURES 
 
The School Board shall periodically establish realistic objectives related to Board  
procedures and relationships and shall, from time to time, measure its performance against 
the stated objectives. 
 
The following areas of Board operations and relationships are representative of those in 
which objectives may be set and progress appraised: 
 
 1. Board meetings. 
 2. Policy development. 
 3. Fiscal management. 
 4. Board role in educational program development. 
 5. Board member orientation. 
 6. Board member development. 
 7. Board officer performance. 
 8. Board-Superintendent relationship. 
 9. Board-community relationships. 
    10. Legislative and government relationships. 

11. Risk management. 
 
Regulatory Reference 
NH Code of Admin Rules, Section ED 303.01(g) Substantive Duties of School Board 
 
Appendix: BA-R 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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ANNUAL GOALS AND OBJECTIVES 
 
Each year the Board will formulate goals and objectives. The goals and objectives may 
include but are not limited to the board functions of visions, structure, accountability and 
advocacy. 
 
At the conclusion of the election year the board shall reflect on the degree to which  
the goals and objectives have been accomplished by conducting a board  
self-evaluation and engaging in board development activities where needed. 
 
Regulatory Reference: 
Ed. 303.01 (g) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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EVALUATION OF THE BOARD 
 
At the conclusion of each election year, the board shall evaluate its own performance in 
terms of generally accepted principles of successful board operations and in relation to its 
annual goals and objectives.  The board self-evaluation shall address performance in the 
key functions of school boards - vision, structure, accountability and advocacy.  The results 
of the self-evaluation shall be used in setting goals for the subsequent year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD POLICIES AND ADMINISTRATIVE PROCEDURES 
 
GENERALLY 
The policies of the Board are intended to establish the general and overall  rules within 
which day-to-day operations of the school district are to be governed. Procedures for 
carrying out and implementing the broad policies of the Board on a day-to-day basis are to 
be fashioned and adopted by the administration, under the direction of the Superintendent. 
As applicable, members of the District community are expected to comply with both Board 
policy and administrative procedures, subject to the limitations and exceptions set forth 
herein. However, the failure of the Board or the Administration to comply with policy shall 
not invalidate any lawful action taken. 
 
CONTENTS OF BOARD POLICY AND ADMINISTRATIVE PROCEDURE 
The policies of the Board shall be composed of  

(1) the policies contained in this Policy Manual;  
(2) the contents of administrative job descriptions adopted by the Board; and  
(3) all formal Student Handbooks;  

 
Administrative procedure is not part of Board policy and may be altered by the 
administration without Board action. Administrative procedure, however, may not conflict 
with Board policy. 
 
LIMITATIONS OF POLICY 
Neither the policies of the Board nor the procedures of the administration are intended, nor 
shall they be construed, to supersede or preempt any applicable laws, whether 
constitutional, statutory, regulatory, or common in origin. Consequently, all Board policies 
and administrative procedures shall be given both an interpretation and application which is 
lawful. The Board shall have the final interpretation of its policies and the administration 
shall have the final interpretation of its procedures. 
 
As the Board policies and administrative procedures are limited by legal constraints, so too 
are the rights of those to whom the Board policies and administrative procedures apply. 
Neither the policies of the Board nor the procedures of the administration are intended to 
expand the rights of individuals beyond those established by law, or to give to any 
individual a cause of action not independently established in law. Enforcement of Board 
policy shall rest exclusively with the Board, and enforcement of administrative procedures 
shall rest exclusively with the administration. 
  
  
        
          1 of 2 
 
 

 

Dummer School District Policy                                          BAAA 
 



 
 

(continued) 
 
Board policy and administrative procedure shall not preempt, create, supplant, expand or 
restrict the rights or liabilities of students, employee, taxpayers, or others within the school 
district beyond those that are established in law and are not intended to restrict or limit  
students, employees, or other members of the school district community from pursuing any 
claims or defenses available under law.  
 
Exceptions 
Exceptions to any policy or the application of any policy may be made if requested or 
recommended in accordance with the following procedures: 
 
a.Any person may request an exception to any Board policy or the application of same by 
submitting a letter to the Superintendent. The request shall identify:  
    1. the name, address and telephone number of the person making the request;  
    2. the policy for which the exception is being requested;  
    3. the action that the requesting individual desires, and  
    4. the rationale supporting the need for an exception. 
b.The Superintendent or his/her designee, shall conduct a sufficient investigation of any 
request for an exception so as to be able to formulate a recommendation for the Board. 
Among the factors to be evaluated are the relevant facts related to the request, the rationale 
of both the policy and the request for the exception; and the disposition of prior requests for 
exceptions to the same or similar policies.  
c.Following the Superintendent's investigation, the Superintendent may place the request 
for exception on the agenda and shall report to the Board the circumstances surrounding the 
request and his/her recommended disposition. The person requesting the exception shall be 
notified in advance of this agenda item, and shall be given a reasonable opportunity to 
address the Board before the Board determines whether to grant the request for an 
exception. 
d.The Board shall have final and exclusive authority to determine whether to grant any 
request for an exception and shall be the sole judge of whether the rationale for the 
exception is sufficient, taking into consideration the recommendation of the 
Superintendent. Moreover, the granting of exceptions in the same or similar cases shall not 
constitute binding precedent or practice inasmuch as the prior grant of an exception may 
establish that the granting of an exception is ill-advised.  
e. .Exceptions to administrative procedure shall be made in accordance with the procedures 
established by the Superintendent. 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD LEGAL STATUS 

 
State law provides that public schools will be operated and maintained by local school 
boards.  As agents of the state, School Boards are required to implement state laws 
pertaining to public education and to carry out the rules of the State Board of Education.   
 
The Board is an agent of the State and derives its authority from the New Hampshire 
Constitution, New Hampshire Statutes, and Rules of the State Board of Education. 
 
Statutory-Regulatory References: 
RSA 189:1, 189:1a 
RSA 671:4, 194:1-3 
RSA 186:5 
RSA 197:1 
RSA 671:4   
N.H. Code of Administrative Rules-Section Ed. 303 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD POWERS AND DUTIES 
 
This School Boards exercise all the powers and duties prescribed to them by applicable 
state and federal laws, and rules of the New Hampshire State Board of Education. 
 
Legal References:   
RSA 189:1-a,  Duty to Provide Education 
RSA 195:5, Cooperative School Districts:  School Board Powers and Duties 
N.H. Code of Administrative Rules-Section Ed. 303.01, Duties of School Board 
 
 
 
 
Appendix BBA-R 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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BOARD MEMBER AUTHORITY 
 
All powers of the School Board lie in its action as a corporate body. Individual board 
members may not exercise authority over District affairs.  
 
An individual board member, including the chairperson, has power only when the  Board by 
vote has delegated authority to him or her. 
 
No legal action can be taken except at a duly warned meeting of the Board and by a 
quorum acting as a unit. 
 
The decisions of the Board shall be binding until rescinded by the Board at a duly  called 
regular or special meeting. 
 
Statutory-Regulatory References: 
N.H. Code of Administrative Rules-Section Ed. 303.01 
 
Appendix: BBA-R 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD ELECTIONS 
 

The School Board shall consist of an odd number of members elected by the qualified 
voters of the District at the annual District elections held in March. 
 
The term of office of each member of the School Board shall be for a period of three (3) 
years.   
 
The Student Member of the board shall be appointed bi-annually by the school board in the 
Spring, so that the past student member can assist in the orientation of the newly elected 
school board member.  Sophomore student members are nominated by the student body 
and approved by the building principal of the primary receiving school.   
 
Statutory References 
RSA 189:1-c, School Board Student Member 
RSA 194:23-f, High School Student as a Board Member 
RSA 195:19-a, Cooperative School Boards:  Composition of Cooperative School Boards 
RSA 195:19-b, Cooperative School Boards 
RSA 671:4, School District Elections: Board 
RSA 671:22, School District Election at Town Meeting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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BOARD MEMBER QUALIFICATIONS 
 
To become a candidate for the School Board, a person must be a registered voter in the 
district.  No person holding the office School Board member shall at the time hold the 
office of school district moderator, treasurer, or auditor.  No person employed on a salaried 
basis by a school administrative unit or by a School District within a school administrative 
unit shall be a School Board member in any district of the school administrative unit.  
Salaried positions shall include, but are not limited to, the following: teacher, custodian, 
administrator, secretary, school bus driver (if paid by the district), school lunch worker and 
teacher’s aide. 
 
Candidates for the School Board should be mindful that the position requires significant 
time, effort and commitment to the school and community.  Individuals who do not feel 
they will be able to provide significant time, effort and commitment are discouraged 
from seeking candidacy. 
 
The same qualifications shall exist when the School Board seeks to fill vacancies. 
 
 
 
 
 
Legal References: 
RSA 197:26, Vacancies 
RSA 671:14, School District Elections:  Qualifications 
RSA 671:18-19, School District Elections:  Nominations 
RSA 671:33, Vacancies 
 
 
 
 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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BOARD MEMBER OR DISTRICT OFFICER RESIGNATION 
 
Any citizen who files for and seeks election to the Board should do so with full knowledge 
of and appreciation for the investment in time, effort, and dedication expected of all Board 
members and that the citizen's intent is to serve a full term of office. 
 
However, if, for reasons of health, change in domicile, or any other compelling reason a 
member does decide to terminate service, the Board requests earliest possible notification 
of intent to resign so that the Board may plan appropriately  for a replacement.  A letter of 
resignation should be sent to the chairman with a copy to the District clerk. 
 
Vacancies shall be filled in accordance with RSA 197:26 and RSA 671:33.  
 
Statutory References: 
RSA 197:26 
RSA 671:33 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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BOARD MEMBER REMOVAL FROM OFFICE 
 
School Board members may not be removed from office except as provided in RSA 32:12 
and RSA 42:1-a.   RSA 32:12 prohibits School Board members from violating the 
provision of RSA 32 relating to the expenditures of school district money.  RSA 42:1-a  
prohibits school board members from breaching confidentiality standards.  Violations 
of either of these statues may result in the board member being removed from office. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 32:12, Municipal budget Law:  Penalty 
RSA 42:1-a, Oaths of Town Officers:  Manner of Dismissal, Breach of Confidentiality 
 
 
 
 
 
 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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UNEXPIRED TERM FULFILLMENT 

 
The Board shall fill vacancies occurring on the Board by appointment until the next District 
election.  These appointments shall be made as follows: 
 
1.An announcement of the vacancy will be published in the local newspapers as chosen by 
the school board. 
 
2. Letters announcing the vacancy will be sent to all candidates in the most recent school 
election who did not obtain seats on the board. 
 
3. Vacancies which occur after January 1, but before January 30, shall be filled by regular 
school district election. 
 
4. The announcement will invite individuals to submit applications or nominations to the 
board within two weeks. 
5. The board will meet in executive session to discuss the qualifications, interests, attitudes, 
and desires of the potential appointees. 
 
6. The board, or committee of the board, may interview potential appointees privately. 
 
7.  The appointment decision will be made in a public session of the board by majority 
vote. 
 
 
 
 
 
 
 
Statutory Reference: 
RSA  197:26, School Meetings & Officers: Vacancies 
RSA 671:33, School district Elections:  Vacancies 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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RECOGNITION OF ORGANIZATION AND OPERATION OF THE SCHOOL 
ADMINISTRATIVE UNIT (SAU) SCHOOL BOARD 

   
The information relates to the SAU Board and can be found in Appendix BBBH-R. 
 
Statutory Reference: 
RSA 194-C, School Administrative Unit 
 
Appendix: BBBH-R 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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ETHICS POLICY STATEMENT 
 
The Board will adopt a member code of ethics statement at the organizational meeting and 
annually each member will read, review and sign a copy of the statement to indicate 
agreement with the statement. 
 
Reference  Appendix BCA-R 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 
 
 
 
 
 
 
 

 

Dummer School District Policy                                          BCA 
 



 
 

BOARD MEMBER CONFLICT OF INTEREST 
 

As elected officials, school board members owe a duty of loyalty to the general public in 
protecting the school district's interests.  Therefore, the Board declares that a conflict of 
interest is a personal, pecuniary interest that is immediate, definite, and demonstrable and 
which is or may be in conflict with the public interest. 
 
A board member who has a personal or private interest in a matter proposed or pending 
before the Board will disclose such interest to the Board, will not deliberate on the matter, 
will not vote on the matter, and will not attempt to influence other members of the Board 
regarding the matter.  Additionally, Board members should refrain from engaging in 
conduct or actions, that give the appearance of a conflict of interest, embarrass the Board, 
or personally embarrass another Board member. 
 
It is not the intent of this policy to prevent the District from contracting with corporations 
or businesses with which a Board member is an employee. The policy is designed to 
prevent placing a Board member in a position where his interest in the public schools and 
his interest in his place of employment (or other indirect interest) might conflict, and to 
avoid appearances of conflict of interest even though such conflict may not exist. 
 
Nepotism  
The Board may employ a teacher or other employee if that teacher or other employee is the 
father, mother, brother, sister, wife, husband, son, daughter, son-in-law, daughter-in-law, 
sister-in-law, or brother-in-law of the Superintendent or any member of the Board.  Such a 
relationship will not automatically disqualify a job applicant from employment with the 
school district. 
 
However, the Board member shall declare his/her relationship with the job applicant and 
will refrain from debating, discussing, or voting on a nomination or other issue. The job 
applicant is expected to declare his/her relationship with the Board member as well. 
 
This shall not apply to any person within such relationship or relationships who has been 
regularly employed by the Board prior to the inception of the relationship, the adoption of 
this policy, or a Board member's election. 
Legal References: 
Marsh v Hanover, 113 HB 667 (1973) 
Atherton v Concord, 109 NH 164 (1968) 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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BOARD ORGANIZATIONAL MEETING 
 
The Board shall organize annually at its first meeting following the District elections. 
Every member shall be notified of the meeting for organization, in accordance with RSA 
91-A:2.  This meeting shall be called to order by the Superintendent, who shall preside 
during and until the election of a Chairperson. 
 
The election of the Chairperson should be based on qualifications for the position.  Other 
methods such as rotation should be discouraged. 
 
 
Statutory Reference: 
RSA 91-A:2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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BOARD OFFICERS 
 
The officers of the School Board shall be a Chairperson, a Vice-Chairperson and a 
Secretary.  The officers shall be elected at the annual organization meeting to serve until 
the next annual organization meeting or until a successor is elected.  Any vacancy in any of 
such offices may be filled at any meeting of the Board provided that all members of the 
Board have been notified prior to the meeting that the vacancy will be filled at such 
meeting.  The Superintendent is the chief executive officer and an ex-officio member of the 
Board and shall be the Executive Secretary ex-officio. 
 
CHAIRPERSON: 
 The Chairperson shall preside at all meetings and shall not originate or second  
motions; however, the Chairperson shall have the right to vote on all matters  
before the Board.  The chairperson shall consult with the Superintendent  
on the preparation of the agenda for each meeting, shall have authority to sign                              
contracts and other instruments as approved by the Board in its name and on its behalf,  
and shall have such other powers and duties as the Board may from time to time determine.  
The chairperson shall seek training opportunities for the board and opportunities to share 
the mission of the School Board with the public. 
 
The Chairperson can relinquish position to the Superintendent and originate or second 
motions. 
 
VICE-CHAIRPERSON: 
 The Vice-Chairperson shall have the powers and duties of the Chairperson in 
his/her absence or for the duration of the disability, and such other powers and duties as the 
Board may from time to time determine.  Vice Chairperson is responsible for the 
maintenance of the policy manuals in the Dummer Town Hall and in the hands of each of 
the members. 
 
SECRETARY: 

The Secretary shall be responsible for Board correspondence when directed by the 
Chairperson.  The secretary is also responsible for maintaining the correspondence copies 
in the Town Hall.  The Secretary also records the minutes of non-public session. 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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CLERK OF THE DISTRICT 

 
The Clerk of the District is an elected official.  The Clerk shall keep a true record of each 
District meeting and make any reports to the State of New Hampshire as may be required 
and shall carry out duties as required by law.  The clerk will also handle duties as requested 
by the Board such as swearing in newly elected or appointment board members. 
 
 
TREASURER  
 
The Treasurer of the District is an  elected official and shall not be a member of the School 
Board.  He/She shall receive such remuneration as the District may determine and perform 
such duties pertaining to the fiscal affairs of the School District as outlined in the New 
Hampshire statutes relating to public schools.  
 
A Deputy Treasurer shall be appointed by the Treasurer subject to the approval of  the 
Board. 
 
 
 
Statutory References: 
RSA 195:5, Cooperative School District Officer: School Board Powers & Duties 
RSA 197:20, School Meetings & Officers: Clerk Duties 
RSA 197:22, School Meetings & Officers: Treasurers Bond 
RSA 197:23-a, School Meetings & Officers:  Treasurers Duties 
RSA 671:23, School District Elections:  Warrant 
RSA 671:6, School District Elections:  Other Officers 
RSA 671:31, School District Elections:  Reports by Clerk 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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BOARD-SUPERINTENDENT RELATIONSHIP 
 
The Board believes that policy-making is a primary function of the School Board  and that 
the execution of those policies is the primary function of the Superintendent. 
 
Delegation by the Board of its executive powers to the Superintendent provides freedom 
for the Superintendent to manage the Board's assets, employees and policies and frees the 
Board to devote its time to policy-making and appraisal functions. 
 
The Superintendent is responsible for the administration of Board policies, the execution of 
Board decisions, for keeping the Board informed about school operations and issues, such 
as committee assignments, meeting dates, law revisions, and education rule revisions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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COMMITTEES AND DELEGATES 
 
The Board may have the following standing committees as deemed necessary: 
  
 1. Policy 
 2. Finance/Audit 
 3. Transportation 
 4.   Sub committees 
 
Standing and special committees and delegations shall be appointed by the Chairperson of 
the Board and approved by vote of a majority of the Board.  Committees will meet as 
needed on problems pertaining to said committee and will make recommendations for 
action by the full Board.  
 
Additionally, the board may select one or more of its members to participate on various 
regional educational planning and education related service committees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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ADVISORY COMMITTEES TO THE BOARD 
 
The Board may rely on various advisory committees to counsel it as one means of 
discerning the needs and desires of the School District and its residents.  The central 
purpose of all advisory committees is to contribute to the educational program by 
conducting studies, identifying problems, and developing recommendations that will 
enhance the effectiveness of the decision-making process.  The ultimate authority to make 
decisions will continue to reside with the powers and duties of the Board as imposed by 
law. 
 
Specific topics for study or well-defined areas of activity shall be assigned in writing to 
each committee.  Upon completing its assignment, each committee either shall be given 
new problems or shall be dissolved promptly, but shall not be allowed to continue for 
prolonged periods without a definite assignment. Each committee shall be instructed as to 
the length of time each member is being asked to serve, the  service the Board wishes it to 
render, the resources the Board intends to provide, the approximate dates on which the 
Board wishes it to submit reports, and the approximate date on which the Board wishes to 
dissolve the committee.  Furthermore, the committee shall be instructed as to the 
relationship it has to the Board, to individual Board members, to the Board member (s) 
assigned to provide liaison, and to the Superintendent, the committee assistant, and the 
remainder of the professional staff. 
 
The Board shall have sole power to dissolve any of its advisory committees and shall 
reserve the right to exercise this power at any time during the life of any committee. 
 
The Board shall seek the advice of the Superintendent before establishing or dissolving  
any advisory committee. 
 
All appointments of citizen to advisory committees to the Board shall be made by the 
Board. 
 
All appointments of staff members to citizens advisory committees to the Board shall be 
made by the Superintendent after approval of the Board. 
 
The School Board shall see that the public is made aware of the services rendered  
by such committees of citizens as it may appoint and shall see that the public is informed  
of the major conclusions and recommendations made by such committees.   All public 
announcements concerning the organization, membership, operation, recommendations  
and dissolution of such committees shall be made at such time and in such manner as the 
Board may choose. 
          1 of 2 
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(continued) 
 

The Board recognizes that the increasing complexity of School District operations 
frequently requires procurement of professional legal services.  Consequently, it  shall 
retain an attorney or law firm for that purpose.  
 
A decision to seek legal advice or assistance on behalf of the School District shall  normally 
be made by the Superintendent or by persons specifically authorized by the Superintendent.  
Such action shall occur where it is consistent with approved District policy or standard 
practice and meets an obvious need of the District.  It may also take place as a consequence 
of formal Board direction. 
 
Many types of instances of legal assistance to the District may be considered routine and 
not necessitating specific Board approval or prior vote.  For example, the Superintendent 
may consult with the school attorney to interpret statutory  requirements or regulations, 
prepare or review contracts and seek legal opinions  regarding other District issues. 
 
However, when the administration concludes that unusual types or amounts of professional 
legal service may be required, Board authorization for such service shall be promptly 
requested. 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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REGULAR BOARD MEETINGS 
 
he Board shall meet at least once every two months.  Unless otherwise determined 
by Board action, regular meetings of the Board shall be held at ___________ on 
the _______ of each month in a handicapped accessible location, beginning at  
__________ (with the exception of the months of July and August). 
 
Notice of all board meetings will be posted in two appropriate places or printed in 
the local newspaper at least twenty-four (24) hours prior to the meeting.  The 
Superintendent is authorized to post notice of the meeting on the District website. 
 
All regular meetings shall be open to the public.  The Board will establish the 
agenda of each meeting.  The Board reserves the right to amend the agenda 
during the meeting, should a majority of the board vote to do so.  Additionally, the 
Board may or may not allow public comments at the meeting.  Should the Board 
offer time for public comments, such comments may be restricted to agenda items 
only, and the Board may decline members of the public the opportunity to speak 
on items not on the agenda.  Further clarification of public comments policies are 
located in Policies BEDH, KE, and KEB.. 
 
All changes of regular meetings from normal dates shall be advertised at least 24 
hours prior to the date of the meeting.  Special meetings shall be held at the call of 
the Chairperson. 
 
A majority of the Board shall constitute a quorum.  Provisions for meeting a 
quorum are established in Board Policy BEDC. 
 
The School Board recognizes that the consistent attendance of Board Members at 
Board Meetings is essential for the efficient, effective operation of the Board's 
duties as well as fulfilling our individual obligations as elected officials.  
 
The Chair and Vice Chair will formally question any Board member who misses 
three consecutive meetings, or more than 30% of scheduled meetings, for reasons 
of absences.  The Board may then take such action that is appropriate.  The Board 
Secretary is responsible for tracking attendance and providing the Chair with a 
quarterly report. 
 
Legal References: 
RSA 91-A, Access to Public Records and Meetings 
N.H. Code of Administrative Rules, Section Ed. 303.01(f), Substantive Duties of 
School Boards 
  
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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SCHOOL BOARD MEETING PREPARATION 
 
Before actions by the Board are requested or recommended, the Board Members shall be 
provided adequate data and backup information at least seven business days in advance to 
assist them in reaching sound and objective decisions consistent with established goals. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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SPECIAL BOARD MEETINGS 
 
Emergency meetings may be called by the Chairperson or by action of a majority 
of the Board.  For the purposes of this policy, an emergency is defined as a 
situation where immediate undelayed action is deemed to be imperative by the 
Chairperson.  In the event of an emergency meeting, the Board will post notice of 
time and place of the emergency meeting as soon as possible and will also use 
other reasonable means to inform the public that an emergency meeting is to be 
held.  Minutes of an emergency meeting will clearly state the need and purpose for 
the emergency meeting.   
 
Special meetings may be called at any time by the Chairperson of the Board or by 
the action of a majority. Written notice stating the time and place of any special 
meeting and the purpose for which it is being called shall be given to each member 
of the Board at least two (2) days in advance of the meeting. Only business that is 
stated in the notice will be transacted at the meeting. Exceptions to this procedure 
would be in cases of emergency as determined by the Chairperson and/or the 
Superintendent. In such case of emergency all members will be contacted by 
telephone. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
RSA 91-A:2, II, Meetings Open to the Public 
 
 
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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NON-PUBLIC SESSIONS 
 

The Board may meet in non-public session for any of the purposes set out in RSA 91-A:3.  
Upon motion, the vote to enter non-public session will be a recorded roll-call vote made in 
public session.  The motion calling for a non-public session will state the matter(s) to be 
discussed and will state the statutory reason(s) for entering non-public session. 
 
The Board shall record minutes of all non-public sessions.  Non-public session minutes will 
be made publicly available within 72 hours of the non-public session, unless the Board 
votes to seal the minutes.  The Board may seal minutes of a non-public session only by a 
two-thirds vote.  The Board will only vote to seal minutes of non-public sessions if 
divulging such information would: 
 

1.  Adversely affect the reputation of a person other than a member of the Board; 

2.  Render a proposed board action ineffective; or 

3.  Thwart safety considerations pertaining to terrorism or other emergency 
functions of the Board. 

Board members should refrain from publicly discussing matters that were discussed in a 
non-public session. 
 
The Superintendent or his/her designated representative may attend all non-public sessions 
at the pleasure of the Board, except those non-public sessions that pertain to the 
Superintendent’s employment. 
 
 
 
 
 
 
Legal References: 

RSA 91-A:3, Non-Public Sessions 
RSA 91-A:4, Minutes and Records Available for Public Inspection 
RSA 42:1-a, Oaths of Town Officers: Manner of Dismissal; Breach of 
Confidentiality 
 

 
 
1st  reading: 10-04-10 
2nd reading:  12-06-10 
Adopted: 12-06-10 
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PUBLIC NOTIFICATION OF SCHOOL BOARD MEETINGS 
 
All School Board Meetings are open to the public.  The Board will announce at least 24 
hours in advance through two public postings (one at the town hall and one at Milan Post 
Office) and, when possible, by the newspapers and the SAU #20 website (www.sau20.org), 
the date, time, and place of all regular and special meetings and the major topics to be 
discussed. 
 
The board may need to hold an emergency meeting in the case where immediate un-
delayed action is deemed to be imperative by the chair or presiding officer of the body or 
agency, who shall employ whatever means area available to inform the public that a 
meeting is to be held.  The minutes of the meeting shall clearly spell out the need for the 
emergency meeting. 
 
Statutory Reference: 
RSA 91-A:2, II, Public Records and Meetings:  Meetings Open to the Public 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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         AGENDA PREPARATION AND DISSEMINATION 
 
The Superintendent shall prepare all agendas for meetings of the Board. In doing so, the 
Superintendent shall consult with the Board. 
 
Items to be placed on the agenda should be received by the Superintendent at least seven 
days prior to the meeting.  Every Board member has the right to place items on the agenda. 
Matters not included in the agenda may be presented during the meeting provided the 
Board agrees to discuss the matter.  The Board may choose not to deal with every agenda 
item. 
 
Consistent with RSA 91-A:3 and the laws pertaining to student and family privacy rights, 
the Board will not place any matter on the public meeting agenda that is to be properly 
discussed in a non-public session.  This shall not preclude the Board from giving notice of 
its intent to hold or enter into a non-public session and the statutory reason for doing such. 
 
Any Board member, staff member, student, or citizen of the District may suggest items of 
business. The inclusion of items suggested by staff members, students, or citizens shall be 
at the discretion of the Board Chairperson.  
 
The Board shall follow the order of business set up by the agenda unless the order is altered 
by a majority vote of the members present. Items of business not on the agenda may be 
discussed and acted upon if a majority of the Board agrees to consider them. The Board, 
however, may not revise Board policies, or adopt new ones, unless such action has been 
scheduled, or unless there is an emergency. 
 
The agenda and supporting materials should be distributed to Board members at least seven 
days prior to the Board meeting.  Board Members shall be expected to read the information 
provided them and to contact the Superintendent to request additional information that may 
be deemed necessary to assist them in their decision-making responsibilities.  
 
When the final agenda has been established, it will be made available to the public, upon 
request.  Members of the public who wish to speak at Board meetings regarding an agenda 
item are encouraged to contact the Superintendent prior to the Board meeting.  
Additionally, the Board reserves the right to limit public discussion at Board meetings to 
agenda items only. 
 
1st  reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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QUORUM 
 
 A simple majority of the Board shall constitute a quorum for the transaction of 
 business.  Board members unable to attend a meeting in person may  
 communicate via electronic means in accordance with Policy BEA and RSA 91 
 A:2, III.  However, in all circumstances, a quorum shall only be met when a
 quorum of the Board is physically present at the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 91-A2, Meetings Open to the Public 
 
 
 
 
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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RULES OF ORDER 
 

Except as otherwise provided by law, by rules of the State Department of 
 Education or by the Board, meetings of the Board shall be conducted in  

accordance with Robert's Rules of Order, Revised when appropriate and possible.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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MINUTES 
 
The Secretary will keep a record of the actions of Board meetings.  The minutes of 
the Board will be kept in an official minute book and will include resolutions and 
motions.  Papers not a part of a formal motion may be omitted if they are referred 
to and identified by some method. 
 
Copies of the draft minutes of a meeting will be sent to the members of the Board 
before the meeting at which they are to be approved.  Corrections to the minutes 
may be made at the meeting at which they are to be approved.  
 
All minutes will be kept in accordance with RSA 91-A:2 and RSA 91-A:3 and will 
be in the custody of the Superintendent.  Minutes of all public meetings will be 
made available for public inspection no later than five (5) business days after the 
meeting.  Minutes for all non-public sessions will be made available for public 
inspection within seventy-two (72) hours after the non-public session. 
 
 
 
 
 
 
 
Legal References: 
RSA 91-A:2 II, Public Records and Meetings: Meetings Open to Public 
RSA 91-A:3 III, Public Records and Meetings: Non-Public Sessions 
RSA 91-A:4 I, Public Records and Meetings: Minutes and Records available for Public 
Inspection 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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PUBLIC PARTICIPATION AT BOARD MEETINGS 
 

The primary purpose of School Board meetings is to conduct the business of the Board as 
it relates to school policies, programs and operations.  The Board encourages residents to 
attend Board meetings so that they may become acquainted with the operation and 
programs of the schools.  All official meetings of the Board shall be open to the press and 
public.  However, the Board reserves the right to meet and to adjourn or recess a meeting 
at any time.  The Board also reserves the right to enter non-public session at any time, in 
accordance with the provisions RSA 91-A:3. 
 
In order to assure that persons who wish to appear before the Board may be heard and, at 
the same time, it may conduct its meetings properly and efficiently, the Board adopts as 
policy the following procedures and rules pertaining to public participation at Board 
meetings: 
 

1.  The first 15 minutes will be set aside for citizens to address the Board.  This period may be 
extended by a majority vote of the Board.  Speakers will be allotted three minutes per person. 

2.  Members of the public may offer comments on agenda items only.  The Board will not entertain 
comments on items that do not appear on the agenda.  Requests to address the Board on matters not 
on the agenda must be presented to the Superintendent and must set forth the specifics of the 
subject to be addressed.  When appropriate, the Board may place such requests on the agenda. 

3.  Consistent with RSA 91-A:3, Policy BEDB, and the laws pertaining to student and family 
privacy rights, the Board will not place any matter on the public agenda that is to be properly 
discussed in a non-public session.  Complaints regarding individual employees, personnel or 
students will be directed to the Superintendent in accord with Policies KE and KEB. 

4.  All speakers are to conduct themselves in a civil manner.  Obscene, libelous, defamatory or 
violent statements will be considered out of order and will not be tolerated.  The Board Chair may 
terminate the speaker's privilege of address if the speaker does not follow this rule of order. 

Persons appearing before the Board are reminded that members of the Board are without 
authority to act independently as individuals in official matters.  Thus, questions may be 
directed to individual Board members, but answers must be deferred pending 
consideration by the full Board. 
Legal Reference: 
RSA 91-A:2, Meetings Open to Public 
RSA 91-A:3, Non-Public Sessions 
 
1st  reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10//07 
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Also CHD 
 

ADMINISTRATION IN POLICY ABSENCE 
 
In the absence of established Board policy or Board direction, the Superintendent shall 
assume responsibility for whatever decision or action is taken. It shall be the duty of the 
Superintendent to inform the Board promptly of such action and of the need for policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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BOARD POLICY DEVELOPMENT 
 
The Board will develop policies and put them in writing so that they may serve as 
guidelines and goals for the successful and efficient functioning of our public schools. 
 
The Board considers policy development its chief function, along with providing  the 
resources such as personnel, buildings, materials, and equipment for the successful 
interpretation and evaluation of its policies. 
 
Policies are principles adopted by the Board to chart a course of action.  They tell what  
is wanted; they may include why and how much.  Policies should be broad enough to  
indicate a line of action to be followed by the administration in meeting a number of 
problems; narrow enough to give clear guidance. Policies are guides for action by the 
administration, who then sets the rules and regulations to provide specific directions to 
School District personnel. 
 
It is the Board's intention that its policies serve as sources of information and guidance  
for all people who are interested in, or connected with, the public schools. 
 
Changes in needs, conditions, purposes, and objectives will require revisions, deletions, 
and additions to the policies of present and future Boards.  The Board will welcome 
suggestions for ongoing policy development from citizens, students, and staff in the 
District. 
 
Action on such proposals, whatever their source, is taken finally by the Board after 
receiving the recommendation of the Superintendent.  The Superintendent bases his/her 
recommendations upon the outcomes of study and upon the judgment of the professional 
staff and appropriate study committees.  The Superintendent shall seek counsel of the 
School Attorney when there may be a question of legality or proper legal procedure in the 
development of a proposed School Board policy. 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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POLICY DEVELOPMENT SYSTEM 
 
The Board endorses for use in this District the policy development, codification, 
and dissemination system of the New Hampshire School Boards Association. 
 
This system, is to serve as a general guideline for such tasks as policy research, the 
drafting of preliminary policy proposals, reviewing policy drafts with concerned 
groups, presenting new and revised policies to the Board for consideration and 
action, policy dissemination, policy evaluation, and the maintenance of a 
continuously and easy-to-use policy manual. 
 
Policy Adoption, Dissemination and Review 
 

A.  The Board may adopt, amend, or repeal written policies at any meeting by a majority 
vote of Board members in attendance, provided that notice of the proposed action was 
given at a previous Board meeting and that each Board member was notified of the 
proposed action.  for purposes of notification, the meeting agenda delivered to each Board 
member is deemed sufficient. 

B.  On matters of unusual or unexpected urgency, the Board may waive the second meeting 
limitation and take immediate action to adopt a new policy or revise an existing policy. 

C.  The Board will allow an opportunity for public comments on policy proposals. 

D.  All policies will be titled, dated, and coded consistent with the classification system 
used by the New Hampshire School Boards Association. 

E.  Board action regarding the adoption, revision or repeal of policies will be included in 
the minutes of the meeting at which the official action is taken. 

F.  Policies and amendments will be effective immediately upon adoption, unless a specific 
effective date is provided in the adopted final policy. 

G.  All written policies and administrative rules and regulations will be open for and 
available for public inspection, upon request. 

H.  Manuals will be provided to each Board member and at least one master copy will be 
kept in each school district and one master copy in the SAU central office. 

I.  All Board policies will be reviewed and evaluated by the school board on a regular and 
continuing basis.  The Board's policy manual will be updated due to actions taken as a 
result of this review and evaluation. 
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POLICY DEVELOPMENT SYSTEM 

(CONTINUED) 

 

J.  The Superintendent or designee is responsible for notifying the Board of all policy 
updates and revisions provided by the New Hampshire School Boards Association.  The 
Board will then schedule time for review of such updates and will taken action accordingly 
regarding the adoption, revision or repeal of such policies. 

A member of the SAU staff is to be designated and delegated by the Superintendent with 
the responsibility to maintain the Board’s policy reference files, to draft policy proposals as 
instructed by the Board and/or Superintendent, to maintain the Board policy manual, and to 
serve as liaison between the Board, the New Hampshire School Boards Association, State 
Board of Education, and other sources of policy research information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 08/06/07 
2ND reading: 12/10/07 
Adopted: 12/10//07 
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POLICY ADOPTION 
 
Except for policy actions to be taken on emergency measures, the adoption of  Board 
policies should follow this sequence which will take place at least at two  regular or 
special meetings of the Board: 
 
1. Announcement and publication of proposed new or revised policies as an item  
 of information. 
 
2. Opportunity offered to concerned groups or individuals to react to policy  
 proposals. 
 
3. Discussion and final action by the Board on policy proposals. 
 
The final vote to adopt or not to adopt should follow by at least two weeks from the 
meeting at which policy proposals are first placed on the agenda. 
 
1. Prior to enactment, all policy proposals shall be titled and coded as appropriate  
 to subject and in conformance with the codification system used in the Board  
 policy manual. 
 
2. Insofar as possible, each policy statement shall be limited to one subject. 
 
3. Policies and amendments adopted by the Board shall be attached to and made  
 a part of the minutes of the meeting at which they are adopted and shall also  
 be included in the policy manual of the District marked with the date of adoption 
 and/or amendment. 
 
4. Policies and amendments to policies shall be effective immediately upon  
 adoption unless a specific effective date is provided in the adopted resolution. 
 
Emergency Procedure 
 
On matters of unusual urgency, the Board may waive the two-week limitation and take 
immediate action to adopt new or revise existing policies.  When such immediate action  
is necessary, the Superintendent shall inform concerned groups or individuals about the 
reasons for this necessity. 
 
  
1st  reading: 02/12/07 
Adopted: 04/02/07  
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POLICY REVIEW AND EVALUATION/MANUAL ACCURACY CHECK 
 
In an effort to keep its written policies up-to-date so that they may be used consistently  
as a basis for Board action and administrative decision, the Board will review its policies 
on a continuing basis. 
 
The Board will evaluate how the policies have been executed by the school staff and  
weigh the results.  It will rely on the school staff, students, and the community for 
providing evidence of the effect of the policies which it has adopted. 
 
The Superintendent is given the continuing responsibility of calling to the Board's  
attention all policies that are out of date or appear to need revision for other reasons. 
 
The Board directs the Vice Chair with the assistance of the Superintendent to recall all 
policy and regulations manuals annually for purposes of administrative updating and  
Board review. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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Also CHB 
 

BOARD REVIEW OF ADMINISTRATIVE REGULATIONS 
 
The Board reserves the right to review and rescind administrative regulations should  
they, in the Board's judgment, be inconsistent with the policies adopted by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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POLICY DISSEMINATION 
 
The policy manual is a public document.  The Superintendent is directed to establish and 
maintain an orderly plan for preserving and making accessible the  policies adopted by  
the Board and the administrative rules and regulations needed to put them into effect. 
 
Accessibility is to extend at least to all employees of the school system, to members of the 
Board, and to persons in the community insofar as conveniently possible.  Manuals will be 
available for inspection at the Superintendent's office, and the Dummer Town Hall 
 
All policy manuals shall remain the property of the School Board and shall be considered 
as "on loan" to anyone, or any organization, in whose possession they might be at any time.  
They are subject to recall at any time deemed necessary by the administrative head of the 
School District.   
 
The Vice Chair is responsible for ensuring an annual update of all manuals. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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SUSPENSION OF POLICIES 

 
The policies of the Board are subject to suspension only upon a majority vote of  the 
entire Board membership at a meeting for which the proposed suspension has been 
described in writing, or upon a unanimous vote of the entire Board membership when no 
such written notice has been given. 
 
Those Board policies which pertain to the internal operations of the Board are subject to 
suspension only upon a two-thirds vote of all members of the Board at a meeting for which 
the proposed suspension has been described in writing, or upon a unanimous vote of the 
entire Board membership when no such written notice has been given. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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Also GBD 
 

BOARD-EMPLOYEE COMMUNICATIONS 
 
The Board desires to maintain open channels of communication between itself and the 
employees.  The basic line of communication will, however, be through the Superintendent 
of Schools. 
 
Staff Communications to the Board 
All communications or reports to the Board or any Board committee from receiving school 
principals, supervisors, teachers, or other employee members shall be submitted through 
the Superintendent.   
 
Board Communications to Staff 
All official communications, policies, and directives of employee interest and concern  
will be communicated to employee members through the Superintendent, and the 
Superintendent will employ all such media as are appropriate to keep employee fully 
informed of the Board's actions and concerns. 
 
Visits to Schools 
Individual Board members interested in visiting receiving schools or classrooms will 
inform the Superintendent of such visits and make arrangements for visitations through  
the principals of the various schools.  Such visits shall be regarded as informal expressions 
of interest in school affairs and not as "inspections" or visits for supervisory or 
administrative purposes.  Official visits by Board members will be carried on only under 
Board authorization and with the full knowledge of the Superintendent and principals. 
 
Social Interaction 
Staff and Board members share a keen interest in the schools and in education generally, 
and it is to be expected that when they meet at social affairs and other functions, they will 
informally discuss such matters as educational trends, issues, and innovations and general 
District problems.  However, employees are reminded that individual Board members have 
no special authority except when they are convened at a legal meeting of the Board or 
vested with special authority by Board action.  Therefore, discussions of personalities or 
personnel grievances by either party will be considered unethical conduct. 
    
  
1st  reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD USE OF EMAIL 
 
The Board encourages its members to not communicate to each other via 
electronic communication (e-mail) regarding official school district business.  The 
Board will not use e-mail as a substitute for deliberations at board meetings, for 
other communications, or for business properly confined to board meetings. 
Communications via e-mail of private or confidential school district matters is 
strictly prohibited. 
 
If an e-mail is originated by a Board member, is communicated to a quorum of the 
Board, and discusses official school district business, the e-mail will be considered 
a public document for purposes of the Right to Know Law, RSA 91-A.  As such, the 
contents of the email communication will be publicly disclosed and included in the 
minutes of the next regularly scheduled Board meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal references: 
RSA 91-A:2-a, Communications Outside Meetings 
RSA 189:29-a, Records Retention and Disposition 
Miller v. Fremont School Board, Rockingham County Superior Court, No. 03-E-152 
(2003) 
 
 
 
 
 
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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NEW BOARD MEMBER ORIENTATION 
 
A new member is to be afforded the Board and the staff's fullest measures of courtesy and 
cooperation.  Board and staff shall make every feasible effort to assist the new member to 
become fully informed about the Board's functions, policies, and procedures. 
 
A special workshop will be convened for the primary purpose of orienting the new member 
to his or her responsibilities, to the Board's method of operating, and to Districts policies 
and procedures. 
 
Each new member will be provided with those materials: 
 
1. The previous year's complete record of minutes. 
 
2. A copy of Becoming A Better Board Member. 
 
3. The School Board Policy Manual. 
 
4. The NH School Boards Association Orientation Packet. 
 
5. The current school budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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BOARD MEMBER DEVELOPMENT OPPORTUNITIES 
 
The Board places a high priority on the importance of a planned and continuing program of 
in-service education for its members.  The central purpose of the program is to enhance the 
quality and effectiveness of public school governance in our community.  The Board will 
attempt to plan specific in-service activities designed to assist Board members in their 
efforts to improve their skills as members of a policy-making body; to expand their 
knowledge about trends, issues, and new ideas affecting the continued welfare of our local 
schools; and to deepen their insights into  the nature of leadership in a modern democratic 
society. 
 
The Board regards the following as the kinds of activities and services appropriate for 
implementing this policy: 
 
1. Participation in School Board Association conferences, workshops, and 
 conventions. 
 
2. District-sponsored training sessions for Board members. 
 
3. Subscriptions to publications addressed to the concerns of Board members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD CONFERENCES, CONVENTIONS, AND WORKSHOPS 
 
The Board encourages the participation of all members at School Board conferences, 
workshops, and conventions. In order to control both the investment of time and  funds 
necessary to implement this policy, the Board establishes these principles and procedures: 
 
      1.   A calendar of School Board Association conferences, conventions, and workshops 
           shall be maintained by the Board Secretary.  The Board will periodically decide  
           which meetings appear to be most promising in terms of producing direct and                        
 indirect benefits to the School District.   
 
      2. Funds for participation at such meetings will be budgeted for on an annual basis.  
 When funds are limited, the Board will designate which of its members would be 
 the most appropriate to participate at a given meeting. 
 
      3, Reimbursement to Board members for their travel expenses will comply with the 
 travel expense policy for staff members. 
 
      4, When a conference, convention, or workshop is not attended by the full Board, 
 those who do participate will be requested to share information, recommendations, 
 and materials acquired at the meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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PAYMENT FOR SERVICES RENDERED BY SCHOOL DISTRICT OFFICERS 
 
All School District officers will be reimbursed in accordance with fees as  established by 
the District.  Such fees will be provided for in the School District  budget and will be 
plainly indicated in the annual report. 
 
Payment for services rendered in the fiscal year will be included on the payroll manifest 
immediately following the annual School District meeting.  It is the assigned responsibility 
of the Superintendent of Schools to make certain that all statements are in the hands of the 
school office personnel to ensure payment on the aforementioned manifest. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Statutory References: 
RSA 194:10, School Districts:  Salaries of District Board and Officers 
RSA 194:11, School Districts:  Payment 
RSA 195:4, V, Cooperative School Districts:  Powers 
RSA 195:5 II, Cooperative School Districts:  School District Powers and Duties 
Kondrat v Freedom School Board, 650 A.2d 316 (1994) 
 
 
 
 
1st  reading: 02/12/07 
Adopted: 04/02/07 
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BOARD MEMBER INDEMNIFICATION 
 
The members of the Board and its employees and agents act as agents of the District. None 
of these individuals should be placed in a position of personal liability for the performance 
of the responsibilities vested in them by the voters of the District and  the state and 
federal governments. 
 
In order to protect the individual members of the Board, its employees and other  agents, 
and the educational interest of the community, the Board will purchase,  
from public school funds, in the absence of governmental immunity or in  coordination 
with governmental immunity, adequate insurance to indemnify Board  members and 
agents of the District for their official actions in the service of the  School District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Statutory References: 
RSA  31:104, 105, 106, and 107 
RSA  412:13 
RSA  507:B 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 

 



 
 

SCHOOL BOARD LEGISLATIVE PROGRAM 
  
The Board will develop an annual legislative program through conferences with the state 
and national School Board associations. 
 
When appropriate, the Board will work for the achievement of common legislative 
objectives through these associations and with other concerned groups. 
 
The Board will also seek both direct and indirect representation of its position on  pending 
legislation with appropriate state and federal legislators and legislative  committees. 
 
The Board will maintain contact with the local legislators, and keep them informed  
of school-related issues. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL BOARD MEMBERSHIPS 
 
It is the policy of the School Board to be a dues-paying member of the New Hampshire 
School Boards Association.  The Board shall seek to participate as fully as possible in the 
activities of the New Hampshire and National School Boards Associations.  The Chairman 
of the Board shall keep these organizations  informed of the Board's concerns and official 
positions on matters of common interest and concern.  It will be represented at meetings of 
the state association by a duly elected delegate who must be a member of the School 
Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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LIAISON WITH SCHOOL BOARD ASSOCIATIONS  
 
The Board instructs the Secretary to keep the Board fully informed of the affairs of the 
New Hampshire and National School Boards Associations and to keep these organizations 
informed, as directed from time to time, of the Board's official positions on matters of 
common interest and concern. 
 
In addition to establishing an informational liaison between itself and the school  board 
associations, the Board will officially be represented in associational affairs through the 
election of delegates and/or observers to the governing assemblies of these organizations.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading:   02/12/07 
Adopted: 04/02/07 
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SECTION C:    GENERAL SCHOOL ADMINISTRATION 
 
Section C contains policies on school management, administrative organization, and school 
building and department administration -- including the administrative aspect of special 
programs and system wide reforms such as school- or site-based management.  It also 
houses personnel policies on the superintendent, senior administrators -- (management 
team), and school principals.  All phases of policy implementation -- procedures or 
regulations -- are properly referenced and found in the appendix.  

 
 
Code  Category  Title 
 
CA        P   Administration Goals 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 
 
 
 
 



 
 

ADMINISTRATION GOALS 
 
Proper administration of the schools is vital to a successful educational program.  The 
general purpose of the Administration shall be to coordinate and supervise, under the 
policies of the School Administrative Unit and each Board, the creation and operation of an 
environment in which students learn most effectively.  Administrative duties and functions 
should be appraised in terms of the contribution made to improving instruction and earning.   
 
The Board shall rely on its chief executive officer, the Superintendent, to provide at the 
District level the professional administrative leadership demanded by such a far-reaching 
goal.  Vision, initiative,  resourcefulness, and wise leadership -- as well as consideration 
and concern for staff  members, students, parents, and others -- are essential for effective 
administration. 
 
The Superintendent, each principal, and all other administrators shall have the authority 
and responsibility necessary for his/her specific administrative assignment.  Each shall 
likewise be accountable for the effectiveness with which the administrative assignment is 
carried out.  The Board shall be responsible for specifying requirements and expectations 
of the Superintendent, then holding the Superintendent accountable by evaluating how well 
those requirements and expectations have been met.  In turn, the Superintendent shall be 
responsible for clearly specifying requirements and expectations for all other 
administrators, then for holding each accountable by evaluating how well requirements and 
expectations have been met. 
 
Major goals of administration shall be: 
 
1. To manage the District's various departments, units, and programs effectively. 
 
2. To provide professional advice and counsel to Board and to advisory groups 
 established by Board action. Where feasible, this will be done through reviewing a
 lternatives, analyzing the advantages and disadvantages of each, and recommending 
 appropriate action from among the alternatives. 
 
3, To implement the management function to assure the best and most effective l
 earning programs, through achieving such sub-goals as  
 
 (a) providing leadership in keeping abreast of current educational  
 developments;  
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ADMINISTRATION GOALS 
(continued) 

 
 
 
 (b) arranging for the staff development necessary to the establishment and  
 operation of learning programs that better meet more learner needs;  
 
 (c) coordinating cooperative efforts at improvement of learning programs, 
 facilities, equipment, and materials; and  
 
 (d) providing access to the decision-making process for improvement ideas of 
 staff, students, parents, and others, and 
 
 (e) implementing procedures to ensure that the differing needs and talents of 
 students are fully considered when planning educational programs.  
 
4, To provide effective administrative leadership for the school system. 
 
 
 
 
 
 
 
 
 
 
Regulatory References: 
N.H. Code of Administrative Rules –  
Section Ed. 302, Duties of School Superintendents 
Section Ed 303, Duties of School Boards 
Section Ed 30,; Duties of School Principal 
Section Ed 306.10(a)(6), Policy Development: Meeting the Instructional needs of each 
Student with different talents. 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SECTION D:    FISCAL MANAGEMENT 
 
Section D contains policies on school finances and the management of funds.  Policies on 
the financing of school construction and renovation, however, are filed in Section F, 
Facilities Development. 

 
 
Code  Category  Title 
 
DBJ  O Transfer of Appropriations 
 
DFA  P Investment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 



 
 

TRANSFER OF APPROPRIATION 
 
 

In the event it becomes necessary to expend an amount greater than what was 
appropriated for a specific purpose, the Board is authorized to transfer funds from an 
unexpended balance of one appropriation to a different appropriation that is in deficit. 
All transfers of appropriations will be made consistent with the provisions of RSA 32:10. 
 
The Board authorizes the Superintendent to transfer funds between line items up to 
$5,000.    Any such transfers shall be reported to the school board at the board’s next 
regularly scheduled meeting.  Any transfer in excess of $5,000 shall first require Board 
approval and authorization.  Any transfer of funds between line items by the 
Superintendent shall be done so only to achieve purposes set forth the goals or aims to 
be accomplished through the expenditure of public funds. 
 
In no circumstance shall the total amount spent exceed the total amount appropriated 
at the school district annual meeting. 
 
The Superintendent is authorized to develop administrative rules or regulations to 
accompany this Policy. 
 
 
 
 
 
 
Legal References: 
RSA 32:10, Transfer of Appropriations 
RSA 282-A:71, III, Unemployment Compensation 
 
 
 
 
 
 
 
 
 
1st  reading: 10-06-09 
2nd reading: 01-26-10 
Adopted:  01-26-10 
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INVESTMENT 
 
The School Board authorizes the School District Treasurer working in conjunction with the 
Superintendent and his/her designee and pursuant to RSA 197:23-a to  
invest the funds of the District subject to the following objectives and standards or care. 
 
 
OBJECTIVES 
 
The three objectives, in priority order, of investment activities shall be safety, 
liquidity, and yield. 
 
 1. Safety of principal is the foremost objective in this policy.  Investments shall be 
 undertaken in a manner that seeks to ensure the preservation of capital by 
 mitigating credit and interest rate risk.  This will be accomplished by limiting the  
 type of the investments and institutions to those stipulated by statute and fully 
 covered by FDIC insurance or collateral approved pursuant to RSA 366:57. 
 
 2. Liquidity of the investment portfolio shall remain sufficient to meet all 
 operating requirements that may be reasonably anticipated. 
 
 3. Yield.  The investment portfolio shall be designed with the objective of attaining
 a market rate of return throughout budgetary and economic cycles, taking into 
 account the investment risk constraints and liquidity needs.  Return on investment  
 is of secondary importance compared to the safety and liquidity objectives 
 described above. 
 
 
STANDARDS OF CARE 
 
 1.  Prudence.  The standard of prudence to be used by the District Treasurer and 
 Superintendent or his/her designee involved in the investment process shall be the 
 "prudent person" standard and shall be applied in the context of managing an  
  overall portfolio.  They are directed to use the GFOA* Recommended Practices 
 and Policy Statements Related to Cash Management as a guide to the prudent  
 investment of public funds. 
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INVESTMENT 
(continued) 

 
 2. Ethics and conflicts of interest.  The School District Treasurer and   
  
 Superintendent or his/her designee involved in the investment process shall refrain 
from personal business activity that could conflict with the proper execution and 
management of the investment program or that could impair their ability to make impartial 
decisions.  Employees and Investment officials shall disclose any material interests in 
financial institutions with which they conduct business.  They shall further disclose any 
personal financial institutions with which they conduct business.  They shall further 
disclose any personal financial/investment positions that could be related to the 
performance of the investment portfolio.  Employees and officials shall subordinate their 
personal investment transactions to those of the School District particularly with regard to 
the timing of purchases and sales. 
 
 3. Internal Controls.  The District Treasurer and Superintendent or his/her 
 designee shall establish a system of internal controls which shall be documented in 
 writing.  The internal controls shall be reviewed by the School Board and an 
 independent auditor. 
 
 The investment of funds will  be left to the discretion of the Finance Committee 
 without prior approval of the Board. 
 
This investment policy shall be reviewed annually by the school Board. 
 
 
 
 
 
Statutory References: 
RSA 197:23-a, Treasurer’s Duties 
RSA 383:22, Public Deposit Investment Pool 
 
Appendix: DFA-R  
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SECTION E:   SUPPORT SERVICES 
 
Section E contains policies, regulations, and exhibits on non-instructional services and 
programs, particularly those on business management such as safety, building and grounds 
management, office services, transportation, and food services. 
 

 
 
Code  Category Title 
 
EB  P   Safety Program 
EBBB  R  Accident Reports 
EBBC  P  First Aid 
EBC  O  Crisis Prevention and Response 
EBCA  R  Emergency Plans 
EEA  P  Student Transportation Services (Also EEAEC & JICC) 
EEAE  P  School Bus Safety Program 
EEAEA P  Mandatory Drug and Alcohol Testing 
EGA  P   N/A (Internet Access) 
EH  P   Public Use of School Records 
EHB  P  Data/Records Retention 
EHAA           P   Computer Security 
EIB  R  Liability Insurance & Pooled Risk Management  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 



  Category P        See Also JLI 
 

SAFETY PROGRAM 
 

The Superintendent will cause the formation of the Joint Loss Management Committee as 
required by RSA 281-A:64, III, and a Crisis Management Plan that conforms to the 
national Incident Command System. 
 
The practice of safety shall also be considered a facet of the instructional plan of the 
District schools by incorporating educational programs in traffic and pedestrian safety, 
driver education, fire prevention, emergency procedures, and others, appropriately geared 
to students at different grade levels. 
 
Each Principal shall be responsible for the supervision and implementation of a safety 
program for his/her school.  General areas of emphasis shall include, but not be limited to: 
in-service training; accident recordkeeping; plant inspection; driver and vehicle safety 
programs; fire prevention; catastrophe planning; and emergency procedures and traffic 
safety problems relevant to students and employees.  The principal shall be responsible for 
developing student safety procedures to be used on school busses, school grounds 
(including playgrounds), during authorized school activities (such as field trips), within 
school building(s) (including classrooms and laboratories), off school grounds during 
school sanctioned activities (including, but not limited to, work-based learning and 
internships), and in the use of online resources. The safety plan will be on file in each 
district building and in the SAU office. 
 
Legal References: 
RSA 200:40, Emergency Care 
RSA 281-A:64, III, Worker’s Compensation, Safety Provisions; Administrative Penalty 
NH Code of Administrative Rules, Section Ed 306.04(a)(2), School Safety 
NH Code of Administrative Rules, Section Ed 306.04(d), School Safety Procedures  
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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Also EBBC & JLCE 
 

ACCIDENT REPORTS 
 

In case of accident, the Dummer School District employee to whom the student is assigned 
must fill out an accident form the day of any accident. This is imperative since the district 
staff is legally responsible for supervision of all students. 
 
The receiving school procedures for accidents and accident reporting will be reviewed in 
September by the School Board, including bus drivers. 
 
All accidents judged to be other than minor require an accident report to be filled out and 
filed with the principal within 24 hours of the accident.  If the accident involves the 
services of a physician and/or is likely to result in an insurance claim, two accident reports 
are to be prepared:  one copy filed at the school office and one copy to the District’s 
insurance agent.  If the incident is not one involving a physician and is unlikely to be an 
insurance case, it will be sufficient to prepare one copy to be filed at the school. 
 
 
 
 
 
 
 
Appendix KFD-R 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading” 02/12/07 
Adopted: 04/02/07 
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FIRST AID  (AND EMERGENCY CARE) 

First aid or emergency treatment in case of sudden illness or injury to a student or staff 
member while on school grounds may be given by staff, in accordance with School Board 
policy. Further medical attention to students is the responsibility of the parent or guardian, 
or of someone the parent or guardian designate in case of emergency. Each student will 
have on file at the receiving school a current emergency treatment card, signed by both 
parents or guardian, designating responsible persons to act on their behalf. 
 
Each receiving school principal is charged with providing for the immediate care of ill or 
injured persons within his/her area of control. A school nurse or other qualified staff will 
administer emergency aid. 
 
In each receiving school, procedures for the handling of such emergencies will be 
established and made known to the staff. Each school vehicle will be equipped with 
appropriate first aid equipment. Emergency phone numbers, including fire, police, rescue 
squad and poison center shall be posted prominently in the school bus. 
 
All employees are expected to be knowledgeable about first aid and to know where 
first aid supplies are kept in their work areas. The Gorham District school nurse will  
provide such training. 
 
Students who are too ill to remain in class should report to the nurse or other designated 
person who must be notified by the teacher. The nurse will decide  whether the student will 
remain in school, be referred for emergency medical treatment, or be sent home. No 
student will be released to home until the parent, guardian or designee has been contacted. 
The nurse shall keep a log of students receiving first aid and emergency care. 
 
The Principal must be notified at once of all accidents or illness of any consequence.   A 
detailed accident report should be made immediately after other essentials are completed in 
order to ensure accuracy. The report should include the name of the injured, date, time of 
day, place, extent of injury, first aid given, and disposition of the case. Students are to be 
sent directly to the nurse's office in case of accidents. 
 
Transportation of pupils home or to a source of medical attention is the responsibility of the 
parent or guardian, but the receiving school administration will act if the parent is 
unavailable.              
 
Statutory/Regulatory References: 
RSA 200:40. Emergency Care 
See Appendix: EBBC-R & JLCE-R 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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CRISIS PREVENTION AND RESPONSE 
 
The Board recognizes that schools are subject to a number of potentially dangerous 
events, such as natural disasters, industrial accidents, acts of terrorism, and other 
violent events.  No school is immune from these events no matter the size or 
location.  The Board is committed to the prevention of these events, to the extent 
possible, in the schools and at school-sponsored activities. 
 
The Superintendent shall establish an advisory committee to develop a Crisis 
Prevention and Response Plan.  Board Policy EBCA and Appendix EBCA-R 
contain provisions relative to Emergency Response Plans.  The committee will 
review school district programs and activities, assess the district's security and 
safety needs, and review Board policies, administrative regulations, response 
plans and procedures. 
 
The Superintendent will develop an administrative regulation that ensures the 
effective development and implementation of the district's plan. 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 189:64, Emergency Response Plans 
RSA 193-D, Safe School Zones 
RSA 193-F, Pupil Safety and Violence Prevention 
NH Code of Admin. Rule. Section Ed. 306.04(a)(2), Promoting School Safety 
 
 
 
 1st  reading: 02/12/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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EMERGENCY PLANS 
 
The Board recognizes that State law requires the district to implement an 
Emergency Response Plan that conforms to the Incident Command System and the 
National Incident Management System. 
 
The Superintendent is responsible for ensuring that at least two times per year, the 
district conducts emergency response drills.  The Board or its designee will 
establish relations with local and state emergency and law enforcement 
authorities.  The Superintendent or his/her designee will serve as a 
coordinator/liaison with these authorities. 
 
Additionally, the Superintendent is responsible for ensuring the district’s 
Emergency Response Plan addresses hazards such as: 
 
  -     Acts of violence 
    -     Natural disasters 
    -     Fire 
    -     Hazardous materials 
    -     Medical emergencies 
    -    Other hazards deemed necessary by the School Board or local emergency                 
      authorities 
 
The School Board will review this policy annually. 
 
 
Legal References: 
RSA 189:64, Emergency Response Plans 
Incident Command System Preparations: 
www.osha.gov/SLTC/etools/ics/prepare_implement.html 
Federal Emergency Management Agency, Planning Ahead: 
www.fema.gov/plan/index.shtm  
 
Appendix: EBCA-R 
 
 
1st  reading: 02/12/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
 
 
 



Also EEAEC & JICC 
 

STUDENT TRANSPORTATION SERVICES 
 

The District shall provide transportation for pupils to schools in the District consistent with 
provisions of RSA 189:6, RSA 189:9, and RSA 189:9-a. 
 
General Operating Policy 
 
The Superintendent, subject to review by the Board, shall establish bus routes. Routes will be 
developed annually and posted. Pupils attending private schools shall be entitled to the same 
transportation privileges within the District as are provided for pupils in public school. Bus stops 
shall be established under the direction of the Superintendent.  A bus stop so established will be 
designated as authorized when the School Board has approved its designation as such. Drivers 
may not load or unload pupils at other than authorized bus stops.   
 
Student Conduct on School Buses 
 
Bus drivers have the responsibility to maintain orderly behavior of students on school buses and 
will report, in writing, misconduct to the student's Principal. Parents of children whose conduct on 
school buses endangers the health, safety and welfare of other riders will be notified that their 
children face the loss of school bus riding privileges in accordance with the student discipline code. 
The school Principal will have the authority to suspend the riding privileges of students failing to 
conform to bus rules and 
regulations. The Board must approve suspensions of riding privileges that continue beyond twenty 

(20) 
days. 
 
Resolution of Conflicts 
 
Parents who wish to request a change or exemption from any of the Student Transportation policies 
shall direct that request to the SAU Transportation Coordinator. If the SAU Transportation 
Coordinator’s ruling does not satisfy the parent, he/she may appeal the ruling within five days to the 
Superintendent. If the parent is again not satisfied by the ruling, he/she may appeal to the 
Superintendent within the next five-day period. As a last appeal, the parent may request to appear 
before the Board's Transportation Committee. 

 
Note 

 
NHSBA previously categorized this policy as Mandatory/Required by Law, Category P. Upon 
further research, it is not required by law.  NHSBA still recommends you keep this policy in 

place. 
 
Legal References: 
RSA 189:6, Transportation of Pupils 
RSA 189:8, Limitations and Additions 
RSA 189:9, Pupils in Private Schools 
RSA 189:9-a, Pupils Prohibited for Disciplinary Reasons 
 
Appendix: EEA-R & JICC-R 
 
 1st  reading:  12-01-08 
 Adopted:  01-05-09 
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        Also EEA, EEAEC & JICC 
 

SCHOOL BUS SAFETY PROGRAM 
 
The safety and welfare of student riders will be the first consideration in all matters 
pertaining to transportation. Safety precautions will include the following: 
 
1.  Children will be instructed as to the proper procedure for boarding and exiting from a 

school bus and in proper and safe conduct while aboard. 
 
2.  Emergency evacuation drills will be conducted at least two times a year to acquaint 

student riders with procedures in emergency situations. 
 
3.  All vehicles used to transport children will be inspected on a regular schedule to see 

that they meet applicable safety regulations. 
 
4.  All drivers will be screened before employment for physical condition, proper license, 

and experience. The prior driving record of each driver will be checked for drug and 
alcohol or other convictions and a criminal records check must also be completed. 

 
5.  The Board authorizes use of video and/or audio surveillance on school buses to ensure 

the health, welfare, and safety of all students while riding on school buses. Use of such 
surveillance will be in accordance with Policy ECAF, Audio and Video Surveillance on 
School Buses. 

 
The School District or independent contractor will comply with all state and federal laws 
and regulations pertaining to the operation of school buses and will make these 
requirements known to bus drivers. It will also cooperate with local safety officials in 
formulating and accomplishing its school bus safety program. 
 

Note 
NHSBA previously categorized this policy as Mandatory/Required by Law, 
Category P.  Upon further research this policy is not required by law. 
However, NHSBA recommends that school boards keep this policy in place. 
 
Legal References: 
20 U.S.C. §1232g, Family Educational Rights and Privacy Act 
RSA 189:6-a, School Bus Safety 
RSA 570-A:2, Interception and Disclosure of Telecommunication or Oral 

Communications Prohibited 
 
Appendix JICC-R & EEA-R 
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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MANDATORY DRUG AND ALCOHOL TESTING 
 
1. Statement of Policy  
 
The School Board believes that the safety of students while being transported to 
and from school or school activities is of utmost importance and is the primary 
responsibility of the driver of the vehicle. To fulfill such a responsibility, each driver, 
as well as others who perform safety-sensitive functions with commercial vehicles 
that transport students, must be mentally and physically alert at all times while on 
duty. To that end, the Board has established this policy related to the fitness for 
duty of transportation personnel.  
 
2. Medical Examination of School Bus Operators  
 
In accordance with RSA 200:37, before employing any person as a school bus 
operator, directly or through a vendor, the School District shall require that such 
persons submit a certificate signed by a licensed physician setting forth the 
physician’s findings as a result of the examination to determine the physical 
condition of drivers in accordance with the requirements of 49 C.F.R. Part 391.41-
391.49.  Such certificate shall be submitted to the School District prior to the 
commencement of such employment and the District shall retain a copy of such 
certification. Every 2 years thereafter, either prior to the commencement of the 
school year or prior to the reemployment of such persons as a school bus 
operator, the School District shall require submission of a like certificate, except 
that school bus operators attaining the age of 70 shall be required to undergo an 
annual examination and to submit a certificate annually.  
 
3. School Bus Driver’s Certificate  
 
No person shall be employed as a school bus operator, directly or through a 
vendor, unless the person has received a School Bus Driver’s Certificate from the 
NH Department of Motor Vehicles as required by RSA 263:29.  
 
4. Criminal Background Investigation  
Before employing any person as a school bus operator, directly or through a 
vendor, the School District shall require a criminal background investigation as set 
forth in RSA 189:13-a and School District policy. If the school bus operators are 
employed directly by the District, then the employee will pay for the investigation. If 
the District contracts with a vendor to provide student transportation services, 
either the vendor or the bus operator will pay for the investigation at the discretion 
of the vendor. 
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MANDATORY DRUG AND ALCOHOL TESTING 
(continued) 

 
5. Mandatory Drug and Alcohol Testing  
 
In compliance with the United States Department of Transportation’s Title 49 Code 
of Federal Regulations, Part 391, all CDL holders and personnel performing 
safety-sensitive functions related to the transportation of the students of this 
School District will be required to submit to drug and alcohol testing. Testing 
procedures and facilities used for the tests shall conform to the requirements of the 
49 C.F.R. Part 40. The term “CDL holder” means someone who is required as part 
of their job duties to hold a Commercial Driver’s License. The term “safety-
sensitive function” refers to all tasks associated with the operation and 
maintenance of commercial vehicles. A “commercial vehicle” is any vehicle 
capable of carrying 16 or more passengers including the driver.  
 
If the School District employs the transportation personnel directly, the District will 
be responsible for ensuring compliance with the Mandatory Drug and Alcohol 
Testing requirements. If the School District contracts with a vendor to provide 
student transportations services, the vendor shall be the employer and provide 
assurance to the District on an annual basis that they are in compliance with the 
Mandatory Drug and Alcohol Testing requirements.  
 
The Drug and Alcohol Testing will include pre-employment, random, reasonable 
suspicion and post-accident testing as defined by Department of Labor 
Regulations. The School District supports a zero tolerance policy related to 
substance abuse. Therefore any personnel who have a confirmed positive test for 
drugs or a confirmed alcohol concentration of 0.02 or greater will be terminated 
from employment.  
 
 
Legal References:  
RSA 200:37, Medical Examination of School Bus Operators  
RSA 263:29, School Bus Driver’s Certificate  
RSA 189:13-a, School Employee & Volunteer Background Investigations  
49 C.F.R. § 40.1-40.13 (2001), Transportation Workplace Drug Testing Program  
49 C.F.R. Part 391 (1995), Qualifications of Drivers 
 
Appendix EEAEA-R 
 
 1st  reading: 12-01-08 
 Adopted:                01-05-09 
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SCHOOL DISTRICT INTERNET ACCESS FOR STUDENTS 
 

 Left intentionally blank—does not apply to Dummer School District 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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 PUBLIC USE OF SCHOOL RECORDS 
 

The Superintendent is hereby designated the custodian of all records, minutes, 
documents, writings, letters, memoranda, or other written, typed, copied, or 
developed materials possessed, assembled, or maintained by this District. 
 
1.  All requests for public information are to be forwarded to the Superintendent 
immediately upon receipt. The Superintendent shall thereupon make a 
determination as to whether or not the information requested is public in nature. If 
public, the Superintendent shall provide the information in a timely manner. 
 
2.  In accordance with RSA 91-A:4, if the Superintendent finds the information to 
be public in nature, he or she shall direct that it be reproduced on the premises. 
The party requesting the information is to be charged the cost of  reproduction.  If 
the requested record or document is in active use by the district or is otherwise 
unavailable, the party requesting the information will be informed that the record is 
not currently available and that he or she will be notified immediately upon it 
becoming available. 
 
3.  If the Superintendent finds the information not to be public in nature, he or she 
shall so inform the requesting party that the information is not a public record. 
 
4.  If the Superintendent is unable to ascertain whether or not the information 
requested is public in nature, he or she is hereby authorized to request, on behalf 
of the Board, an opinion from the Board's attorney as to the nature of the 
information. Such opinion requests will be made within ten (10) days of the original 
request for the information. The Superintendent shall notify the person requesting 
such information that an opinion is to be requested of the attorney and shall notify 
such person immediately upon receipt of an answer from the attorney. 
 

Note 
NHSBA previously categorized this policy as Mandatory/Required by Law, 
Category P.  Upon further research, it is not required by law.  NHSBA still 
recommends you keep this policy in place. 
 
 
Legal References: 
RSA 91-A:4, Minutes and Records Available for Public Inspection 
 
  
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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DATA/RECORDS RETENTION 
 
 
The Superintendent shall develop procedures for a records retention system that is in 
compliance with RSA 189:29-a and Department of Education regulations.  The procedures 
should ensure that all pertinent records are stored safely and are stored for such durations 
as are required by law.  Additionally, the Superintendent shall develop procedures 
necessary to protect individual rights and preserve confidential information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 91-A, Right to Know Law 
RSA 189:29-a, Records Retention and Disposition 
NH Code of Administrative Rules, Section Ed 306.04(a)(4), Records Retention 
NH Code of Administrative Rules, Section Ed 306.04(h), Records Retention 
20 U.S.C. 1232g, Family Educational Rights and Privacy Act (FERPA) 
 
Appendix EHB-R, Records Retention Schedule 
 
 
 
1st reading: 02/12/07  
Adopted: 04/02/07 
 Revised: 08-04-08 
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COMPUTER SECURITY, E-MAIL AND INTERNET COMMUNICATIONS  
 
The District has established this policy with regard to access and disclosure of 
electronic data composed, stored, sent, or received by employees using the 
District computer system. This policy is designed to protect the safety and security 
of the District's computer systems including E-mail and internet use. 
 
The District intends to enforce the rules set forth below and reserves the right to 
change these rules at any time. 
 
1.  The computer hardware system, software and E-mail system are owned by the 
District, and all messages or data composed, stored, sent, or received using the 
system are and remain the private property of the District. They are not the 
property of the employee. 
 
2.  The computer and E-mail system is to be used for business purposes only. 
Personal business is unauthorized and should not be conducted on the system. 
 
3.  The electronic mail system may not be used to solicit or proselytize for 
commercial ventures, religious or political causes, outside organizations, or other 
non-job-related solicitations. 
 
4.  The District prohibits discriminatory, harassing, or offensive materials in any 
form of media. Among those which are considered offensive are any messages 
which contain sexual implications, racial slurs, gender-specific comments, or any 
other comments that offensively address someone's age, sexual orientation, 
religious or political beliefs, national origin, or disability. 
 
5.  The electronic mail system shall not be used to send (upload) or receive 
(download) copyrighted materials, trade secrets, proprietary financial information, 
or similar materials without prior authorization. 
 
6.  The District reserves, and intends to exercise without prior notice, the right to 
read, review, audit, intercept, access or disclose any and all information on an 
employee's computer system or messages created, received or sent over the 
electronic mail system for any purpose, even if coded or passworded. 
 
7. The confidentiality of any message or data should not be assumed. Even when 
a message is erased, it is still possible to retrieve and read that message. The use 
of passwords for security does not guarantee confidentiality, or that the District will 
not retrieve it. All passwords must be disclosed to the computer administrator.  
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COMPUTER SECURITY, E-MAIL AND INTERNET COMMUNICATIONS  

(continued) 

 
8.  Any communications created, sent, or retrieved using E-mail may be read by 
individuals other than the intended recipient. 
        
9.  Notwithstanding the District's right to retrieve and monitor any E-mail 
messages, such messages should be treated as confidential by other employees 
and accessed only by the intended recipient. Employees are not authorized to 
retrieve or read any E-mail that is not sent to them. Any exception to this policy 
must receive prior approval by the Superintendent. 
 
10.  Any employee who violates this policy or uses the computer system or 
electronic mail system for improper purposes shall be subject to discipline up to 
and including discharge. 
 
11.  The District has the authority to terminate or limit access to any program at 
any time. 
 
12.  Personal disks cannot be used on the system unless pre-authorized by the 
computer coordinator. 
 
 
 

NOTE 
 

NHSBA previously categorized this policy as Mandatory/Required by Law, 
Category P.  Upon further research, it is not required by law.  NHSBA still 
recommends you keep this policy in place. 
 
 
 
Legal Reference: 
RSA 194:3-d, School District Computer Networks 
 
  
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
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LIABILITY INSURANCE AND POOLED RISK MANAGEMENT 

 
The School Board may procure liability insurance to protect against such risks of 
loss, cost or damage to itself, its employees or its pupils, or other loss.  Such 
insurance may include general liability coverage, automobile liability coverage, 
errors and omissions liability coverage, and other coverage as the Board may 
determine.  Liability limits for all coverage will correspond to those limits 
established by applicable law. 
 
The Board may also participate in a pooled risk management program.  The 
pooled risk management program may be utilized for:  the defense of claims and 
indemnification for losses arising out of the ownership, maintenance, and operation 
of real or personal property and the acts or omissions of school officials, school 
employees, or agents of the school district; the provision of loss prevention 
services including, but not limited to, inspections of property and the training of 
personnel; and the investigation, evaluation, and settlement of claims by and 
against the school district.  Membership in a pooled risk management program will 
conform to the provisions set forth in RSA 5-B and related statutes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 5-B, Pooled Risk Management Programs 
RSA 507-B:4, Limit of Liability 
Marcotte v. Timberlane/Hampstead School Dist., 143 N.H. 331 (1999) 
  
 
 
 1st  reading: 12-01-08 
 Adopted:  01-05-09 
 
 
 
 



 
 
SECTION G:   PERSONNEL 
 
Section G contains policies on all school employees except for the Superintendent (policies 
on the school chief are located in Section C, General Administration).  The category is 
divided into three main divisions: GB has policies applying to all school employees or to 
general personnel matters; GC refers to instructional and administrative staff; and GD 
refers to support or classified staff. 
 
Code  Category  Title 
 
GBAA  P  Sexual Harassment and Sexual Violence  (Also JBAA) 
GBCD  P Background Investigation and Criminal Records Check 
GDB  R Employment of Non-Certified Personnel 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 
 



      Also JBAA 
 

SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
 

I. GENERAL STATEMENT OF POLICY 
 
Sexual harassment is a form of sex discrimination which violates Section 703 of Title VII 
of the Civil Rights Act of 1964, as amended, 42 U.S.C. §2000e, et  seq., and Title IX.  
Sexual violence is a physical act of aggression that includes a sexual act or sexual purpose. 
 
It is the policy of the District to maintain a learning and working environment that is free 
from sexual harassment and sexual violence.  The District prohibits any form of sexual 
harassment and sexual violence. 
 
It shall be a violation of this policy for any student or employee to harass a student or an 
employee through conduct or communication of a sexual nature as  defined by this policy. 
 
It shall be a violation of this policy for any student or employee to be sexually  violent 
to a student or employee. 
 
The District will act to investigate all complaints, either formal or informal, verbal or 
written, of sexual harassment or sexual violence and to discipline any student or employee 
who sexually harasses or is sexually violent to a student or employee of  the District. 
 
II.  SEXUAL HARASSMENT/SEXUAL VIOLENCE DEFINED 
 
 A. Sexual harassment consists of unwelcome sexual advances, requests for  
 sexual favors, sexually motivated physical conduct or other verbal or physical  
 conduct or communication of a sexual nature when: 
 
  1. Submission to that conduct or communication is made a term or   
  condition, either explicitly or implicitly, of obtaining or retaining   
  employment, or of obtaining an education; or 
 
  2. Submission to or rejection of that conduct or communication by an  
  individual is used as a factor in decisions affecting that individual's  
  employment or education; or 
  
  3. That conduct or communication has the purpose or effect of   
  substantially or unreasonably interfering with an individual's   
  employment or education, or creating an intimidating, hostile or   
  offensive employment or education environment. 
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
(continued) 

 
 
 Any sexual harassment as defined when perpetrated on any student or   
 employee by any student or employee will be treated as sexual harassment  
 under this policy. 
 
 B. Sexual harassment may include but is not limited to: 
 
  1. verbal harassment and/or abuse of a sexual nature; 
 
  2. subtle pressure for sexual activity; 
 
  3. inappropriate patting or pinching; 
 
  4. intentional brushing against a student's or an employee's body; 
 
  5. demanding sexual favors accompanied by implied or overt threats  
  concerning an individual's employment or educational status; 
 
  6. demanding sexual favors accompanied by implied or overt   
  promises of preferential treatment with regard to an individual's   
  employment or educational status; 
 
  7. any sexually motivated unwelcome touching; or 
 
  8. sexual violence which is a physical act of aggression that includes  
  a sexual act or sexual purpose. 
 
III.    REPORTING PROCEDURES 
 
Any person who believes he or she has been the victim of sexual harassment or sexual 
violence by a student or an employee of the District, or any third person with knowledge or 
belief of conduct which may constitute sexual harassment or sexual violence should report 
the alleged acts immediately to an appropriate District official as designated by this policy.  
The District encourages the reporting party or complainant to use the report form available 
from the Principal of each building or available from the Superintendent's office 
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
(continued) 

 
 
 
 
 
 A. In each building.  Does not apply to Dummer School District. 
 
 B. District-Wide.  The Board hereby designates the Superintendent as the  
 District Human Rights Officer to receive reports or complaints of sexualharassment 
 and sexual violence from any individual, employee or victim of sexual harassment 
 or sexual violence and also from the receiving building Principals as outlined 
 above.  If the complaint involves the Superintendent, the complaint shall be filed 
 directly with the School Board. 
 
 The District shall conspicuously post the name of the Human Rights Officer,  
 including a mailing address and telephone number. 
 
 C. Submission of a complaint or report of sexual harassment or sexual violence will  
 not affect the individual's future employment, grades or work assignments. 
 
 D. Use of formal reporting forms is not mandatory. 
 
 The District will respect the confidentiality of the complainant and the individual(s) 
 against whom the complaint is filed as much as possible, consistent with the School 
 District's legal obligations and the necessity to investigate allegations of sexual 
 harassment and sexual violence and take disciplinary action when the conduct has 
 occurred. 
 
IV.    INVESTIGATION AND RECOMMENDATION 
 
By authority of the District, the Human Rights Officer, upon receipt of a report or 
complaint alleging sexual harassment or sexual violence shall immediately authorize an 
investigation.  This investigation may be conducted by District officials or by a third party 
designated by the District.  The investigating party shall provide a written report of the 
status of the investigation within 10 working days to the Superintendent.  If the 
Superintendent is the subject of the complaint, the report shall be submitted to the Board. 
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
(continued) 

 
In determining whether alleged conduct constitutes sexual harassment or sexual violence, 
the District should consider the surrounding circumstances, the nature of the sexual 
advances, relationships between the parties involved and the context in which the alleged 
incidents occurred.  Whether a particular action or incident constitutes sexual harassment 
or sexual violence requires a determination based on all the facts and surrounding 
circumstances. 
 
The investigation may consist of personal interviews with the complainant, the 
individual(s) against whom the complaint is filed, and others who may have knowledge of 
the alleged incident(s) or circumstances giving rise to the complaint.  The investigation 
may also consist of any other methods and documents deemed pertinent by the investigator. 
 
In addition, the District may take immediate steps, at its discretion, to protect the 
complainant, students and employees pending completion of an investigation of  alleged 
sexual harassment or sexual violence. 
 
V. SCHOOL DISTRICT ACTION 
 
 A. Upon receipt of a recommendation that the complaint is valid, the  
 District will take such action as appropriate based on the results of the   
 investigation. 
 
 B. The complainant may appeal the investigations recommendations to the  
 Superintendent (presuming the superintendent is not the investigation,  or 
 to the Board. 
 
 C, The result of the investigation of each complaint filed under these 
  procedures will be reported in writing to the complainant by the School District. 
  The report will document any disciplinary action taken as a result of the complaint. 
 
VI.    REPRISAL 
 
The School District will discipline any individual who retaliates against any person who 
reports alleged sexual harassment or sexual violence or who retaliates against any person 
who testifies assists or participates in an investigation, proceeding or hearing relating to a 
sexual harassment or sexual violence complaint.  Retaliation includes, but is not limited to, 
any form of intimidation, reprisal or harassment. 
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
(continued) 

 
VII.    RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
  
These procedures do not deny the right of any individual to pursue other avenues  of 
recourse which may include filing charges with the Commissioner of Education, initiating 
civil action or seeking redress under state criminal statutes and/or federal law. 
 
VIII. SEXUAL HARASSMENT OR SEXUAL VIOLENCE AS SEXUAL ABUSE 
 
Under certain circumstances, sexual harassment or sexual violence may constitute sexual 
abuse under New Hampshire law.  In such situations, the District shall comply with said 
law. 
 
Nothing in this policy will prohibit the School District from taking immediate action to 
protect victims of alleged sexual abuse. 
 
IX.     DISCIPLINE 
 
The School District will take such disciplinary action it deems necessary and  appropriate, 
including warning, suspension or immediate discharge to end sexual harassment and sexual 
violence and prevent its recurrence. 
 
X. BY-PASS OF POLICY 
 
Any individual with a sexual harassment complaint may choose to bypass this Policy and 
accompanying regulation and proceed directly to: N.H. Commission on Human Rights, at 
2 Chenelle Dr., Concord, NH, phone 603-271-2767 or Office of  Civil Rights, Health and 
Human Services, Region #1 Room 2403, JFK Federal Building, Government Center, 
Boston Massachusetts 02203. 617-565-1340. 
 
Administrative Rules  
NH Code of Administrative Rules – Section ED 303.01 (j), 1-9, Substantive Duties of 
School Boards 
  
Appendix: GBAA-R 
JBAA-R 
BBA-R 
            
1st reading: 0212/07 
Adopted: 04/02/07        5 of 5 
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        Also IJOC 
BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 

  
Background Investigation 
The Superintendent, or his/her designee, shall conduct a thorough investigation into the 
past employment history, and other applicable background, of any person considered for 
employment with the District. This investigation shall be completed prior to making an 
offer of employment. 
 
The Superintendent shall develop a background investigation protocol for use in 
completing a background investigation and shall keep a written record of all background 
investigations which have been done. 
 
As part of the application process, each applicant for a position shall be asked whether 
he/she has ever been convicted of any crime, and whether there are any criminal charges 
pending against him/her at the time of application. The falsification or omission of any 
information on a job application or in a job interview, including, but not limited to, 
information concerning criminal convictions or pending criminal charges, shall be grounds 
for disqualification from consideration for employment or immediate discharge from 
employment. 
 
Any person for whom the Board requires a Criminal Records Check shall pay all fees and 
costs associated with the fingerprinting process and/or the submission or processing of the 
requests for the Criminal Records Check. After employment has been approved all costs to 
new employee shall be reimbursed. 
 
Criminal Records Check 
Each person considered for employment by the Board whose duties require regular contact 
with pupils must submit to a State and FBI Criminal Records Check.  
 
“Persons regularly in contact with students” means a person or persons who, in the 
performance of his/her duties, (1) comes in direct contact with pupils on a daily basis for 
any period of time, (2) meets regularly, e.g., once or twice a week, with students, including, 
but not limited to, an art, music, or physical education teacher, (3) a substitute teacher who 
comes in direct contact with pupils on a limited basis, or (4) any other persons whom the 
Superintendent believes, by virtue of their duties and contact with students, should 
appropriately undergo a Criminal Records Check. 
 
The Superintendent is responsible to establish all necessary internal procedures relative to 
the initiation and completion of the State and FBI Criminal Records Check. 
 
Volunteers 
Designated Volunteers are subject to a background investigation/criminal records check 
and the provisions of this policy.  “Designated Volunteers” are defined and so designated 
pursuant to Policy IJOC.  Volunteers not categorized as “Designated Volunteers” per 
Policy IJOC will not be subject to a background investigation or criminal records check. 
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BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 

(continued) 
Conditional Employment 
Persons who have been selected for employment may be hired on a conditional basis, 
pending a successful completion of the State and FBI Criminal Records Check.  
 
No selected applicant for employment shall be extended a conditional offer of employment 
until the Superintendent, or his/her designee, has initiated the formal State and FBI 
Criminal Records Check process and has completed a background investigation. 
 
Any person who is offered conditional employment, by way of individual contract or other 
type of letter of employment, will have clearly stated in such contract or letter of 
employment that his/her contract and continuation of employment is entirely conditioned 
upon the completion of a Criminal Records Check which is satisfactory to the District. 
 
All persons employed under a conditional offer of employment may be covered under the 
District's health insurance program, at the sole discretion of the Board, and in accordance 
with Board policies and/or collective bargaining agreements, if applicable. However, any 
such coverage will immediately cease and will not be subject to extension under COBRA, 
if the Board does not tender the person a final offer of employment by reason of application 
of this Policy. 
 
Final Offer of Employment 
A person who has been extended a conditional offer of employment may be extended a 
final offer of employment upon the completion of a Criminal Records Check which is 
satisfactory to the Board. 
 
No person with a conditional offer of employment shall be extended a final offer of 
employment if such person has charges pending or has been convicted of the following 
offenses, as referenced in RSA 189:13-a, V: (1) murder, or (2) child pornography, or (3) 
aggravated felonious sexual assault, (4) felonious sexual assault, (5) kidnapping, (6) 
manufacturing, selling, administering, dispensing or distributing any controlled 
substance(s) on or off school property, or (7) sexual misconduct within an education setting 
in this state; or where such person has been convicted of the same conduct in another state, 
territory, or possession of the United States, or where such person has been convicted of 
the same conduct in a foreign country. 
 
In addition to the felonies listed above, a person may be denied a final offer of employment 
if he/she has charges pending or has been convicted of any felony. Such determination will 
be made by the Board, on a case by case basis. 
The Superintendent, or designee, will transmit this policy to the State Police, who will then 
screen the criminal records check for any selected applicant for employment, or designated 
volunteer, and will notify the district whether the record of said selected applicant or 
volunteer contains any felony convictions. 
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BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 

(continued) 
 

When the District receives a notification of a felony conviction from the State Police on a 
particular person which it finds unsatisfactory, the Superintendent shall dismiss said person 
within twenty-four (24) hours of the receipt of such report, excluding Saturdays, Sundays, 
or legally recognized holidays. 
 
Additionally, a person may be denied a final offer of employment if the Superintendent 
becomes aware of other conduct which he/she determines would render the person 
unsuitable to perform the responsibilities of the position involved. Such determinations 
shall be made on a case-by-case basis. 
 
Additional Criminal Records Checks 
The Board may require a Criminal Records Check of any employee at any time.  
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 

RSA 189:13-a, School Employee and Volunteer Background Investigations 
Appendix GBCD-R: Technical Advisory, School Employee Background 
Investigation,  

  Including A Criminal History Records Check, N.H. Department of Education 
  
 
 
 
 
 
1st  reading: 10-04-10 
2nd reading: 12-06-10 
Adopted:  12-06-10 
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Category R 
 

EMPLOYMENT OF NON-CERTIFIED PERSONNEL 
 
It is the policy of the School Board to recruit and select for employment the best qualified 
applicant for each position within the school district without regard to race, color, national 
origin, religion, age, qualified handicap, marital status or sexual orientation. 
The District will employ, as necessary, non-certified personnel to work in non-instructional 
capacities.  Non-Certified personnel are those people whose employment status does not 
require certification in accordance with rules and regulations of the State Board of 
Education. Non-certified staff includes, but is not limited to, the following types of 
positions: secretaries, technology coordinators, driver education instructors, speech 
therapists, maintenance staff, cafeteria workers, instructional assistants, transportation 
employees, etc. 
 
Applications 
Written application will be made at the SAU office for those persons seeking employment 
with the school district.  The application will contain information concerning job 
experience, personal references, and other details as may be required.  The superintendent 
will coordinate the hiring procedures for all job applicants. Hiring will be in accordance 
with Policy GDF, Hiring of Non-Certified Personnel.   
 
Definitions 
Salaried Employee: personnel under written contract for a specified period of time, whose 
compensation is set and determined on a per-pay-period basis, and whose normal workday 
coincides with that of the regular school day. 
Hourly Wage Employee: personnel not under written contract for any specified period, 
whose compensation is calculated according to time spent on the job, and whose workday 
may vary according to specific assignment. 
 
Wages 
Compensation for salaried non-certified employees will be determined on an individual 
basis, and will be recommended by the superintendent to the board each year. 
Compensation for hourly employees will be according to a salary schedule approved 
annually by the board. 
 
Workday 
Each non-certified employee’s supervisor will establish the employee’s work schedule, 
including starting time, break time, lunchtime and ending time.  Non-certified employees 
working more than 20 hours per week will be provided no less then 2 paid fifteen minute 
breaks during each regular workday. 
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Category R 
 

EMPLOYMENT OF NON-CERTIFIED PERSONNEL 
(continued) 

 
 
Payroll Deductions 
Appropriate payroll deductions will be made from the compensation of all personnel.  
These will include federal income tax and social security.  Other deductions may be made 
on a voluntary basis. 
 
Leave 
Requests for leave by non-certified personnel will be handled individually by the 
superintendent and may be allowed for reasons such as illness, death of a close relative, 
maternity, personal time and vacation. 
 
Grievances 
All grievances should be settled with the employee’s immediate superior.  Appeal may be 
made to the Superintendent. 
 
Annual Notice 
The Superintendent will notify all educational support staff and non-certified employees by 
the last day of each school year of the District's intent to continue or not continue their 
respective employment for the following school year.  The notification will be in writing.  
 
The notification may state that the intent to continue or not continue the employee’s 
employment is contingent on special circumstances, including but not limited to fiscal 
considerations, staffing needs, staff re-organization, student enrollment, and others. 
 
Note:  This policy may be affected if non-certified personnel are represented by a 
bargaining unit established under RSA 273-a. 
 
 
 
 
 
Legal References: 
RSA 189:14-h, Notice to Education Support Personnel and Non-Certified School District 
Employees Required 
 
 
1st  reading: 10-04-10 
2nd  reading: 12-06-10 
Adopted: 12-06-10 
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SECTION I:   INSTRUCTION 
Section I contains policies on the instructional program: basic curricular subjects, special 
programs, instructional resources, and academic achievement. 

 
 
Code  Category Title 
 
IF  P Instruction Approach 
 
IHAK  P  Character and Citizenship Education 
IHBA  R Programs for Pupils With Disabilities 
IHBBA P Limited English Proficiency Instruction 
IHCD  P Advanced Course Work/Advanced Placement Courses 
 
IJ  P  Instructional Materials 
IJNDB  P Internet Access for Students 
IJO  P School, Community, and Home Relations 
 
IKB  P Homework 
IKE  P  Promotion and Retention of Students 
IKF  P  High School Graduation Policy 
 
IL  P Evaluation of Curricular  Programs 
ILBA  P Assessment OF Educational Programs 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 



Also IJO
  

 
INSTRUCTIONAL APPROACH 

 
It is the policy of the Board that instruction will be aligned with the goals and mission of 
the School District, and the rules of the NH Department of Education.Instruction will be 
focused on meeting the instructional needs of students with different talents, interests, and 
development. 
 
The instructional program will include: 
 1.  Procedures for diagnosing learner needs 
 2.  Methods and strategies for teaching that incorporate learner needs 
 3.  Resource-based learning opportunities 
 4.  Techniques for the evaluation of student outcomes 
 5.  The provision of remedial instruction as needed 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules, Section Ed. 306.04(a)(6), (j), (k)(4-6), Policy 
Development 
NH Code of Administrative Rules, Section Ed. 306.06, Culture and Climate 
NH Code of Administrative Rules, Section Ed. 306.14(h), Summer Learning 
NH Code of Administrative Rules, Section Ed. 306.27(b)(3), High School Curriculum, 
Credits, Graduation Requirements, and Cocurricular Program 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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CHARACTER AND CITIZENSHIP EDUCATION 
 
Those in charge of curriculum development will have the responsibility for integrating into 
the curriculum, as appropriate, the following principles: 
 
1.  Each individual has dignity and worth. 
 
2.  A free society requires respect for persons, property, principles and self. 
 
3.  Each individual has a right to learn and freedom to achieve. 
 
4.  Each individual, regardless of age, gender, race, creed, color, religion, marital status, 
sexual orientation, national or ethnic origin, or disability, has the right to equal opportunity. 
 
5.  Each individual has the right to personal liberties. 
 
6.  Each individual is responsible for his/her own actions, and should exercise self-
discipline where and when appropriate. 
 
7.  Each individual has a responsibility to the group as well as to the total society. 
 
8.  A democratic government is established by majority vote. 
 
9.  Democratic societies are based on law. 
 
10.  Problems are solved through reason and orderly processes. 
 
11.  An individual should be tolerant of another's beliefs and should have the freedom to 
express his/her own. 
 
12.  Each individual has the right to work, to pursue an occupation, and to gain satisfaction 
from personal efforts. 
 
Teaching in the area of character and citizenship will take place throughout the K-12 
program. 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306:04(a)(5), Character and Citizenship 
NH Code of Administrative Rules, Section Ed 306:04(i), Character and Citizenship 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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PROGRAMS FOR PUPILS WITH DISABILITIES 
 
The District shall provide a free appropriate public education and necessary related 
services to all children with disabilities residing within the district, required under the 
Individuals With Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act 
of 1973, the Americans With Disabilities Act, and New Hampshire Law. 
 
It is the intent of the district to ensure that students who are disabled within the definition 
of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated and provided 
with appropriate educational services. Students may be disabled within the meaning of 
Section 504 of the Rehabilitation Act even though they do not require services pursuant to 
the IDEA. 
 
For students eligible for services under IDEA, the district shall follow procedures for 
identification, evaluation, placement, and delivery of services to children with disabilities 
provided in federal and state statutes, which govern special education. For those students 
who are not eligible for services under IDEA, but, because of a qualifying disability as 
defined by Section 504 of the Rehabilitation Act of 1973, need or are believed to need 
special instruction or related services, the district shall establish and implement a system 
of procedural safeguards.  The safeguards shall cover students’ identification, evaluation, 
educational safeguards and educational placement.  This system shall include notice, and 
opportunity for the student’s parent(s)/guardian(s) to examine relevant records, and 
impartial hearing with opportunity for participation by the student’s 
parent(s)/guardian(s), and representation by counsel, the right to be represented by legal 
counsel and review procedure. 
 
The district recognizes its obligation to provide an education for all students determined 
to be educationally disabled and in need of special education and related services.  This 
obligation shall begin when a student reaches three years of 

age and shall continue until the student’s 21st birthday or until such time as he/she 
receives a high school diploma, whichever occurs first, or until the child’s Individualized 
Education Program (IEP) Team determines that the child no longer requires special 
education in accordance with federal and state law.  At the discretion of the 
Superintendent and/or his/her designee, students who reach the age of 21 during the 
academic year may be allowed to complete the remainder of the school year. 
 
Legal References: 
20 U.S.C. § 1400 et seq., Individuals with Disabilities Education Act 
34 C.F.R. § 300 et seq., Assistance to the States for the Education of Children with Disabilities 
RSA 186-C, Special Education 
N.H. Code of Administrative Rules, Section Ed. 1100, Standards for the Education of Students With 
Disabilities 
 
1st  reading:  02/12/07 
2nd reading:  12/10/07 
Adopted: 12/10/07 
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LIMITED ENGLISH PROFICIENCY INSTRUCTION 
 
 Intentionally left blank—does not apply to Dummer School District 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
 P.L. 107-110, No Child Left Behind Act of 2001 
 
Appendix IHBBA-R 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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Also LEB 
 

ADVANCED COURSE WORK/ADVANCED PLACEMENT COURSES 
 
Any student who is capable of and wishes to do advanced course work or take advanced 
placement classes while in high school should be permitted to do so.  School district 
administrators and guidance counselors will provide assistance to students who wish to 
enroll in such courses.  If advanced course work or advanced placement courses are not 
available within the school district, administrators or guidance counselors are instructed to 
assist students in identifying alternative means of taking such classes.  These means may 
include taking courses at a different public school or a private school, or through distance 
education courses or other suitable means. 
 
Any student whose eligibility for taking advanced course work is recommended by his/her 
counselor may enroll in a course.  Credit may be given, provided the course comports with 
applicable District policies and state standards.  The District will not be responsible for any 
tuition, fees, or other associated costs incurred by the student for enrollment in such 
courses.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.14(g), Advanced Course Work 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised:          08-04-08 
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INSTRUCTIONAL MATERIALS 
 
The Board is responsible for approving and providing all instructional materials used in the 
District.  All instructional materials will be selected based on their ability to provide quality 
learning experiences for students in that they: 

 
- Enrich and support the curriculum; 
 
- Stimulate growth in knowledge, literary appreciation, aesthetic value, and ethical 
standards; 

 
- Provide background information to enable students to make intelligent judgments; 

 
- Present opposing sides of controversial issues; 

 
- Represent the many religious, ethnic, and cultural groups that contribute to our 
American heritage; 

 
- Depict in an accurate and unbiased way the cultural diversity and pluralistic nature 
of the American society; and 

 
- Match the appropriate skill levels of pupils. 

 
Administrators and teachers may select instructional materials from a variety of media, 
including, but not limited to, books, online/internet materials, equipment, newspapers, 
other media, and instructional technologies.  Selection of such materials should be made 
only after a determination that such materials are age appropriate, provide quality learning 
experiences, and fit within the district’s educational goals and philosophies. 
 
Basic instructional course material in the fundamental skill areas of language arts, 
mathematics, science and social studies shall be reviewed at intervals not exceeding five 
(5) years. All instructional materials must be sequential, and must be compatible with 
previous and future offerings. 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.08, Instructional Resources 
NH Code of Administrative Rules, Section Ed 306.14(e), Basic Instructional Standards  
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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Also EGB, EHHB  
 

INTERNET ACCESS FOR SUDERNTS 
 
The rich sources of information available on the Internet holds the promise of greatly 
enhancing the quality of education available to all students.  Therefore, Internet access will 
be made available to students in the District for the purposes of communication, research, 
and education.   
 
Internet access by students will be monitored by District personnel and the degree of access 
to the Internet will be dependent upon the age of students. 
 
SAFETY PROCEDURES AND GUIDELINES 
 
The Superintendent shall develop and implement appropriate procedures to provide 
guidance for access and use of electronic media. See EGA-R. 
Guidelines shall address teacher supervision of student computer use, ethical use of 
electronic media (including, but not limited to, the Internet, e-mail, and other District 
technological resources), and issues of privacy versus administrative review of electronic 
files and communications. In addition, guidelines shall prohibit utilization of networks for 
prohibited or illegal activities, the intentional spreading of embedded messages, or the use 
of other programs with the potential of damaging or destroying programs or data. 
Internet safety measures shall be implemented that effectively address the following: 
 
1.  Implementation of a District Internet Acceptable Use Procedure.  
2.  Implementation of a District Internet Code of Conduct. 
3.  Rules for Internet use to be included in all student handbooks. 
4.  Requirement that all student Internet users obtain an Internet account that includes                    
 parent permission.   
      
 A.  Compliance with the District Acceptable Use Procedures are conditions for the                       
 account. 
 
 B.  Internet training will be provided, including training on personal responsibility, 
 ethical and courteous behavior, and the Acceptable Use Procedures and the Code of 
 Conduct. 
 
 C.  Parents or guardians are asked to review the Code of Conduct and the 
 Acceptable Use Procedures with their children.  Parent or guardian permission is 
 required for student access.  All students and staff must have a signed District 
 authorization form for an account. 
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INTERNET ACCESS FOR SUDERNTS 
(continued) 

 
5   Training for staff to increase their skills in working with students on the internet. 
6.  Methods of controlling access by minors to inappropriate matter on the Internet and 
 World Wide Web. 
7.  Measures designed to address safety and security of minors when they are using 
 electronic mail, chat rooms, and other forms of electronic communications. 
8.  Rules to prevent unauthorized access, including "hacking" and other unlawful activities 
 by students. 
9.  Rules to prohibit unauthorized disclosure, use, and dissemination of personal 
 information regarding minors. 
10.  Measures designed to restrict minors' access to materials harmful to them. 
 
AUDIT OF USE 
 
The Superintendent/designee shall establish a process to determine whether the District's 
education technology is being used for purposes prohibited by law or for accessing 
sexually explicit materials. This process shall include: 
 
1.  Utilizing  technology that blocks or filters Internet access for both minors and adults to  
 certain visual depictions that are obscene, involve child pornography, or are 
 otherwise harmful to minors. 
2.  Maintaining and securing a usage log. 
3.  Monitoring on-line activities of minors. 
 
PUBLIC HEARING 
 
The District shall provide reasonable public notice of, and hold at least one (1) public 
hearing or meeting to address and communicate its internet safety policy prior to adoption 
of said policy. 
 
 
 
Legal Reference: 
RSA 194:3-d, School District Computer Networks 
47 U.S.C. Section 254, Children's Internet Protection Act, Effective April 20, 2001 
 
Appendix: EGA-R 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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SCHOOL,COMMUNITY, AND HOME RELATIONS 
 

The School Board recognizes the importance of having a strong partnership between the 
school system and the parents of our students as well as the community at large. It is 
therefore the policy of the Board to define standards for involvement between the schools, 
the community, and the parents of all students enrolled in District schools. The 
Superintendent is directed to implement these standards.  
 
-District schools are a welcoming place, clearly accessible to parents and the community.  -
-Communication between home and school is regular, two-way and meaningful. 
-Parents are full partners in the educational decisions that affect children and families. 
- Parents will be encouraged to visit their schools for beginning of the year events such as 
 "Open House" and new student orientations. These events will be used to disseminate 
 information on school policies, discipline procedures, assessment tools and school goals. 
-Opportunities are provided to guide parents on ways to assist with homework, give 
 feedback to teachers, and how parents can help their children improve skills and perform 
 well on assessments. 
--Parents are encouraged to attend school-sponsored parent workshops to learn about 
parenting skills, health, safety, nutrition, home environments that support education and 
other topics of child and adolescent development throughout the year. 
- Reasonable efforts will be made to communicate with parents in their primary language 
or in the language in which they feel comfortable. 
- For the purposes of this policy, the term “parent” refers to any adult – mother, father, 
older sibling, aunt, uncle, grandparent, guardian, mentor – who plays a significant role in 
the care of a student or students enrolled in District Schools. 
- Students and parents will receive information regarding cultural, recreational, academic, 
health, social and other resources that serve families within the community. 
-The support of area businesses, agencies and faith-based organizations will be sought 
through financial, goods and services, and volunteer contributions. 
- Partnerships will be developed with local organizations, local city and county 
governments, and talented individuals to strengthen school programs, family practices and 
student learning. 
- Student participation in community service will be encouraged. 
- Business partnerships will also be developed to assist students in the successful transition 
to employment or further education. 
 
Legal References: 
NH Code of Administration Rules, Section Ed 306.04(a)(11), Community Partnerships 
NH Code of Administration Rules, Section Ed 306.04(k), Community Partnerships 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 Revised: 08-04-08 
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HOMEWORK 
 
Homework is a constructive tool in the teaching/learning process when geared to the needs 
and abilities of students. Purposeful assignments not only enhance student achievement, 
but also develop self-discipline and associated good working habits. As an extension of the 
classroom, homework must be planned and organized, must be viewed as purposeful to the 
students, and should be evaluated and returned to students in a timely manner. 
 
Teachers may give homework to students to aid in the student’s educational development. 
Teachers may assign homework as part of their curriculum.  If homework is to be used by 
teachers as part of a student’s grade, the teacher will explain to students how such 
homework assignments relate to the teacher’s grading system.  Homework should be an 
application or adaptation of a classroom experience, and should not be assigned for 
disciplinary purposes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.14(b), Policy on Homework 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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PROMOTION AND RETENTION OF STUDENTS 
 
The Superintendent and the building principals shall develop rules for the promotion and 
retention of students.  The rules will be approved by the Board. These rules shall be 
published in the Parent-Student Handbook. 
 
Criteria to be considered regarding the promotion of students should include, but is not 
limited to, a student’s mastery of course level competencies, grades, teacher 
recommendations, and the student’s social growth and readiness. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.14(d), Promoting Students  
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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HIGH SCHOOL GRADUATION  POLICY 
 
The Dummer School Board expects that receiving high schools meet or exceed the state-
mandated graduation requirements. 
 
Legal Reference: 
 NH Code of Administrative Rules, Section Ed. 306.23 (f), Required Subjects and 
Unit of Credit for High School Graduation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
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EVALUATION OF CURRICULAR PROGRAMS  
 

The Superintendent will evaluate the instructional programs annually in accordance with 
Board policies and state guidelines.  The Superintendent will report annually to the Board 
on the progress the District is making towards the attainment of its educational goals and 
improving student performance. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306:24(c)(4), Evaluation of Curriculum 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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Also IL 
 

ASSESSMENTS OF EDUCATIONAL PROGRAMS 
 
The Superintendent will develop and manage an assessment program that provides ongoing 
evaluation of the effectiveness of the curriculum on improving student performance.  The 
program must adhere to the processes for selection, use, and interpretation of assessment 
instruments specified below.  This program will include both local and statewide 
assessment tools.  The program must be aligned with the goals of the School District and 
be designed to assess each student’s progress toward meeting the defined curriculum 
objectives. 
 
Definitions 
For the purposes of assessment of high school course work through the demonstration of 
student mastery of course competencies, the following definitions are established: 
 
Course Level Competency: the expected content, concepts, and skills to be mastered in a 
course.   
 
Competency Assessment: the process by which a student demonstrates sufficient evidence 
of learning.   
 
Mastery: a student presenting sufficient evidence of attainment of the required 
competencies. 
 
Selection of Assessment Instruments 
The selection process will include input from the professional staff in its efforts to 
investigate new assessment tools and evaluate existing ones.  Assessment instruments 
selected will provide an authentic evaluation of student learning outcomes through multiple 
formative and summative assessment instruments including, but not limited to, teacher 
observation of project-based learning, including off-site learning projects; competency-
based assessments; and teacher-designed quizzes and tests. Additional instruments may 
include written examinations, oral examinations, alternative questions, demonstrations, 
writing exercises, individual projects, group projects, performances, student portfolios, and 
samples of the student’s best works. 
 
Administration and Use of Assessment Instruments 
The assessment program will include an approximate schedule for when assessment tools 
will be administered to students.  The schedule will be distributed to staff and the Board 
before the start of each school year.  Teachers will not be bound by this schedule and may 
still administer tests, quizzes and other assessment tools as they deem necessary.  
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ASSESSMENTS OF EDUCATIONAL PROGRAMS 
(continued) 

 
Each building principal will provide assurance that test procedures are followed at the 
school level, including the distribution and collection of test materials, test security, use of 
test results and testing dates as well as other pertinent requirements.  Readiness assessment 
shall be administered to all children entering first grade.  Disabled students must be 
provided the opportunity to participate in all student assessments.  Any modifications in 
administration should be made and documented during the Individualized Education 
Program (IEP) review. 
 
Assessment Results   
Assessment results will be analyzed and used with other data for the following purposes: 
   To identify individual student strengths and weaknesses in skill development; 
   To diagnose strengths and weaknesses of groups; 
   To individualize instruction; 
   To report progress to parents; 
   To select curriculum materials; 
   To set the pace of instruction; 
   To select methods of instruction; 
   To counsel students; 
   To help determine revisions needed in the curriculum. 
 
Interpretation of Assessment Instruments 
The Superintendent or designee will ensure that data from the student assessment program 
is compiled, analyzed, summarized, and reported to the Board annually.  The 
Superintendent or designee is responsible for the scores of individual students and they 
shall be made available only to appropriate personnel within the school in which the 
student is enrolled and to parent(s) or legal guardian(s) of each student as provided by law.  
Interpretation of test results shall be made available to parents and students.  
 
The Board will provide funding for the student assessment program, including professional 
development for teachers in the use of tools to understand assessment results, to adjust 
instruction to meet personalized needs of students, and to monitor progress.  
 
The Superintendent will provide an ongoing evaluation of the assessment program, and 
will provide regular reports to the Board showing the effectiveness of the curriculum on 
improving student performance. 
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ASSESSMENT OF EDUCATIONAL PROGRAMS 
(CONTINUED) 

 
Evaluation of Assessment Instruments 
The Superintendent will evaluate the instructional programs annually in accordance with 
Board policies and state guidelines. He/she shall have the responsibility to report annually 
to the Board on the progress the District is making towards the attainment of its educational 
goals. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 193-C, Statewide Education Improvement and Assessment Program 
NH Code of Administrative Rules, Section Ed 306.24(b)(1), Local Assessment 
NH Code of Administrative Rules, Section Ed 306.24(c)(4), Evaluation of Curriculum 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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SECTION J:   STUDENTS 
 
Section J contains policies on students -- admissions, attendance, rights and 
responsibilities, conduct, discipline, health and welfare, and school-related activities. 
 

 
 
Code  Category Title 
 
JCA  P  Change of School or Assignment 
 
JDTS    Dummer Tuition Students 
 
JEC  P   Manifest Educational Hardship 
 
JF  O  Enrollment 
JFAA  P  Admission of Resident Students 
JFAB  P  Admission of Tuition and Non-Resident Students 
JFABD P  Admission of Homeless Students 
 
JH  P  Student Absences and Excuses 
 
JI  P  Student Rights and Responsibilities 
JIA  R  Student Due Process Rights 
JICD  P   Student Conduct, Discipline and Due Process-Safe School Zone 
JICDD  R  Student Discipline for Out of School Actions 
JICFA  P  Hazing 
JICK  P  Pupil Safety & Violence Prevention  
JLCD  P  N/A (Administering Medicines to Students) 
JLCE  P  N/A (First Aid and Emergency Medical Care) 
JLCF  P  Daily Physical Activity 
JLDBA P  Behavior Management & Intervention 
JLF  P  Reporting Child Abuse or Neglect 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 



         Also JEC & JFAB 
 

CHANGE OF SCHOOL OR ASSIGNMENT  
 
In circumstances where the best interests of a pupil warrant a change of school or 
assignment, the Superintendent is authorized to reassign a pupil from the public school to 
which he/she is currently assigned to another public school, or to approve a request from 
another Superintendent to accept a transfer of a pupil from a school district that is not part 
of the SAU, under the following conditions and procedures. 
 
Conditions and Procedures for Reassignment 
 
1.  Either the parent/legal guardian or the Superintendent of a different SAU may make a 
written request to the Superintendent for a change of school assignment.  In the request, the 
parent/guardian should state why the best interests of the pupil warrant a reassignment. 
 
2.  The Superintendent will fully consider this written request, will meet with the parent/ 
guardian, if necessary, and will make a decision concerning the reassignment request. 
 
3.  The Superintendent's decision will be based on the best interests of the pupil, as 
determined by the Superintendent. The Superintendent may develop administrative 
regulations concerning the factors that will be considered in making such a determination. 
 
4.  If the Superintendent determines that the best interests of the pupil warrant a 
reassignment, he/she may approve reassignment of the pupil to: (a) another school within 
the same school district; (b) another school district within the same SAU; or (c) a school 
district in another SAU, subject to the pupil meeting the admission requirements of such 
school, and subject to the agreement of the Superintendent of the receiving SAU. 
 
5.  The Superintendent will issue a written decision to the parent/guardian.  The 
Superintendent’s decision will be final and binding. 
 
6.  The total reassignments or transfer made under this policy in any one school year will 
not exceed one (1) percent of the average daily membership in residence of a school 
district, or five (5) percent of the average daily membership in residence of any single 
school, whichever is greater.  
 
7.  Reassignments made under this policy that exceed the percentages provided in 
Paragraph #6 must have the prior written approval of the School Board.             
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         Also JEC & JFAB 

 
CHANGE OF SCHOOL OR ASSIGNMENT POLICY 

(continued) 
 
Count of Reassigned Pupils, Tuition Payment and Rate, and Transportation 
 
Pupils reassigned under this policy will be counted in the average daily membership in 
residence of a given pupil's resident school district.  Said pupil's resident district will 
forward any tuition payment due to the District to which the pupil was assigned. 
 
The Superintendents involved in the reassignment of a pupil will jointly establish a tuition 
rate for each such pupil.  Some or all of the tuition may be waived by the Superintendent of 
the receiving district for good cause shown or pursuant to any applicable policies of the 
receiving district, presuming said action is not contrary to law. 
 
The cost of transportation for any pupil reassigned under this policy will be the sole 
responsibility of the parent/guardian.  
 
Role of the Department of Education 
 
The Superintendent of the pupil's resident SAU will notify the Department of Education 
within thirty (30) days of any reassignment made under this policy. 
 
Manifest Educational Hardship Change of Assignment 
 
When a parent/guardian believes that an initial assignment has been made which will result 
in a manifest educational hardship to the pupil, the parent/guardian may seek a change of 
assignment in accordance with applicable provisions of RSA 193:3 and Board Policy JEC 
– Manifest Educational Hardship. 
 
 
Legal References: 
RSA 193:3, III, Change of School Assignment 
RSA 193:3, I, II, Manifest Educational Hardship 
RSA 193:14-a, Change of School Assignment; Duties of State Board of Education 
  
 
1st  reading: 12-01-08 
Adopted:         01-05-09 
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MANIFEST EDUCATIONAL HARDSHIP 
 

The Superintendent will assign resident students to a public school within the District. 
 
The Board recognizes that in unusual and extraordinary circumstances, a parent/guardian 
may wish to request a change in the student’s school assignment to another public school 
within the District or a public school in another district.  When the parent/guardian believes 
that the assignment that has been made will result in a manifest educational hardship to the 
student, the Board will consider these requests, according to the procedure outlined below. 
 
Procedure for Consideration of a Manifest Educational Hardship Request 
 
The following procedures will be utilized when a parent/guardian seeks a change of 
assignment within the District, or a waiver of assignment from attending any school in the 
District based on an assertion that the current assignment constitutes a manifest educational 
hardship: 
 
1.  The parent/guardian will make a written request with the Superintendent's office, 
detailing the specific reasons why they believe that the current assignment constitutes a 
manifest educational hardship. 
 
2.  The Board will hold a hearing on the matter within thirty (30) days of receipt of the 
written request. The Board will hear the matter in non-public session, unless the 
parent/guardian requests the hearing be held in public session, subject to RSA 91-A:3, 
II(c). 
 
3.  The parent/guardian may use whatever information they deem is necessary and 
appropriate to support their request.  At a minimum, however, the parent/guardian must 
submit information demonstrating to the School Board that the current assignment is 
detrimental or has a negative effect on the student’s educational or personal development. 
 
4.  In determining whether the current assignment of the student constitutes a manifest 
educational hardship, and what the corresponding appropriate action should be, the Board 
will consider all information presented by the parent/guardian, the recommendations of the 
Superintendent, and any other information which the Board deems relevant and  useful. 
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MANIFEST EDUCATIONAL HARDSHIP 
(continued) 

 
  
5.  The Board reserves the legal right to make a determination on whether a given request 
constitutes a manifest educational hardship, and what the corresponding action should be, 
on a case by case basis. 
 
6.  The Board will render its decision in writing within fifteen (15) days after the Board 
meeting in which the parent/guardian addressed the Board, and will forward its written 
decision to the parents or guardians via US mail. 
 
7.  If a parent or guardian is aggrieved by the decision of the Board, he/she may appeal to 
the State Board of Education in accordance with the provisions of Ed 200. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 193:3, Change of School or Assignment; Manifest Educational Hardship 
NH Code of Administrative Rules, Section Ed 320, Manifest Educational Hardship 
NH Code of Administrative Rules, Section Ed 200, Rules of Practice and Procedure 
 
 
 
1st  reading: 12-01-08 
Adopted: 01-05-09 
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ENROLLMENT  
 

Just as it is the District’s responsibility to provide an education to all resident pupils 
between the ages of six years and eighteen years, it is the responsibility of resident parents 
to enroll their children in school, consistent with this policy and with all applicable state 
laws. 
 
Consistent with the provisions of Policy JEB – Age of Entrance -  a student may enter 
kindergarten if his/her chronological age will be five before September 30 of the year of 
entering school. A student may enter grade one if his/her chronological age will be six 
before September 30 of the year of entering school. 
 
Students may attend school part-time, consistent with the provisions of RSA 193:1-a, Dual 
Enrollment.  If a student is a resident of the District and is attending a school within the 
District on a part-time basis, the District will ensure that the student is satisfying 
compulsory attendance requirements.  If a student is not a resident of the District, but is 
attending a school within the District on a part-time basis, it shall not be the District’s 
responsibility to ensure that the student is satisfying compulsory attendance requirements. 
 
Students participating in alternative learning programs established, offered and approved 
by the District shall be considered enrolled in the District.  Alternative learning programs 
may include but are not limited to extended learning opportunities, alternative learning 
programs, independent studies, private instruction, or others. 
 
Resident students who participate in a home education program pursuant to RSA 193-A 
will not be considered to be enrolled in the District, even if such students access 
educational programs through the District. 
 
 
Legal References: 
RSA 189:1-a, Duty to Provide Education 
RSA 193:1, Duty of Parent; Compulsory Attendance of Pupil 
RSA 193:1-a, Dual Enrollment 
 
1st  reading: 10-06-09 
2nd reading: 01-26-10 
Adopted: 01-26-10 
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ADMISSION OF RESIDENT STUDENTS 
 

The school district of residence of a student is defined by RSA 193:12, II. 
 
New Resident Students 
 
All new resident students, accompanied by a parent/guardian, should register at school 
before opening day and as early as possible. 
 
Children entering school for the first time must have proof of physical examination, 
immunization records, a copy of the child's birth certificate and proof of residency 
satisfactory to the Superintendent or his/her designee.  Principals or their designees will 
meet with new children and parents to explain school programs. 
 

Note 
NHSBA previously categorized this policy as Mandatory/Required by Law, Category 
P.  Upon further research, this policy is not required by law.  NHSBA urges its 
members to keep this policy in place. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 193:1, Duty of Parent, Compulsory Attendance by Pupil 
RSA 193:12,II, Legal Residence Required 
 
 
 
1st  reading: 12-01-08 
Adopted:  01-05-09 
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ADMISSION OF TUITION & NON-RESIDENT STUDENTS 
 
 
Non-resident students may only attend district schools when their attendance has been 
approved by the Board.  If the Board agrees to enroll a non-resident student, the District 
will either charge tuition to the parent or, alternatively, the Superintendent may seek to 
enter into an agreement for the payment of tuition with the school district in which the 
student resides. 
 
Upon the admission of a non-resident student to the District, the Superintendent or 
designee will immediately notify the student’s school district of residence of the student’s 
name, date of birth, address, and grade assignment of the student.  This notification shall 
also be made at the beginning of each school year for which the student in enrolled. 
 
The Board acknowledges the provisions of RSA 193:3 which state that the district in which 
the student resides shall retain all responsibility for the provision of special education and 
related services pursuant to RSA 186-C. 
 
The Board’s decision on whether to enroll a non-resident student will not be based, in 
whole or in part, on whether that student is a student with a disability, as define by 
applicable state or federal law. 
 
Tuition rates will be charged at a rate set by the Board and billed quarterly in advance to 
the district of residence or parent responsible for payment.  When a district of residence is 
responsible for tuition, approval must be that district’s school board. 
 
Under normal circumstances, the district will not provide transportation to and from school 
for non-resident and tuition students at district expense.  However, the district may assist 
parents in finding and procuring transportation services for their children. 
 
The provisions of this policy may be modified on a case-by-case basis, as needed, pursuant 
to separate contracts, agreements and other binding arrangements. 
 
 
Legal References: 

RSA 186-C:13, Special Education; Liability for Expenses 
RSA 193:3, Change of School or Assignment 

      RSA 193:12, Legal Residence Required 
 
1st  reading: 10-04-10 
2nd reading: 12-06-10 
Adopted: 12-06-10 
 
 
 
 

 

Dummer School District Policy                                          JFAB 
 



 
 

ADMISSION OF HOMELESS STUDENTS 
 
The district will work with homeless students and their families to provide stability in school 
attendance and other services.  Special attention will be given to ensuring the enrollment and 
attendance of homeless students not currently attending school.  Homeless students will be 
provided district services for which they are eligible, including Head Start and comparable pre-
school programs, Title I, similar state programs, special education, bilingual education, vocational 
and technical education programs, gifted and talented programs and school nutrition programs. 
 
Per the No Child Left Behind Act of 2002, homeless students are defined as those students lacking 
a fixed, regular and adequate nighttime residence, including: 
 
1.  Sharing the housing of other persons due to loss of housing or economic hardship;  
2.  Living in motels, hotels, trailer parks or camping grounds due to lack of alternative 
     adequate accommodations;  
3.  Living in emergency or transitional shelters; 
4.  Abandoned in hospitals; 
5.  Awaiting foster care placement; 
6.  Living in public or private places not designed for or ordinarily used as regular sleeping 
     accommodations for human beings; 
7.  Living in cars, parks, public spaces, abandoned buildings, substandard housing, 
     transportation stations or similar settings; 
8.  Migratory children living in conditions described in previous examples. 
 
The Superintendent shall designate an appropriate staff person to be the district’s liaison for 
homeless students and their families. 
 
To the extent feasible, homeless students will continue to be enrolled in their school of origin while 
they remain homeless or until the end of the academic year in which they obtain permanent 
housing.  Instead of remaining in the school of origin, parents or guardians of homeless students 
may request enrollment in the school in which attendance area the student is actually living, or 
other schools. 
 
If there is an enrollment dispute between the child’s parent/guardian and the school district, the 
student shall immediately be enrolled in the school in which enrollment is sought, pending 
resolution of the dispute.  The parent/guardian shall be informed in writing of the district’s final 
decision and the parent/guardian’s appeal rights. Unaccompanied youth will also be enrolled 
pending resolution of a dispute.        
 
Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to 
district policies.  If the student does not have immediate access to  
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ADMISSION OF HOMELESS STUDENTS 
(CONTINUED) 

 
 
immunization records, the student shall be admitted under a personal exception.  Students 
and families should be encouraged to obtain current immunization records or 
immunizations as soon as possible, and the district liaison is directed to assist.  Records 
from the student’s previous school shall be requested from the previous school pursuant to 
district policies.  Emergency contact information is required at the time of enrollment, 
consistent with district policies.  
 
Homeless students are entitled to transportation to their school of origin or the school 
where they are to be enrolled.  If a homeless student is living in another district but will 
attend his or her school of origin, both districts will make reasonable efforts to coordinate 
the transportation services necessary for the student.   
 
The district’s liaison for homeless students and their families shall coordinate with: local 
social service agencies that provide services to homeless children and their families; other 
school districts on issues of transportation and records transfers; and state and local 
housing agencies responsible for comprehensive housing affordability strategies.  The 
district’s liaison will also review and recommend to the district policies that may eliminate 
barriers to the enrollment of homeless students. 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.04(a)(17), Homeless Students 
RSA 193:12, Legal Residence Required 
No Child Left Behind Act, 2002 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431, et seq. 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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ASSIGNMENT OF STUDENTS TO CLASSES AND GRADE LEVELS 
 
Students will be enrolled in grades and classes in which they can be expected to master 
established district instructional and learning objectives.  All students who are included 
under the compulsory attendance law must be enrolled and required to attend all classes 
prescribed by the state and the district unless exempt by the school authorities. Students 
will be enrolled in grades and classes in which they can be expected to master established 
district instructional and learning objectives.  All students who are included under the 
compulsory attendance law must be enrolled and required to attend all classes prescribed 
by the state and the district unless exempt by the school authorities. 
 
Students will be placed in the grade level and class that best meets the student’s academic 
needs, after consultation between the building principal and the student’s parent/guardian.   
 
Students transferring into the school district will be placed in the grade level and class that 
best meets the student’s needs, after review of the records from the student’s prior school, 
and after consultation between the building principal and the student’s parents. 
 
Students receiving special education services will be placed in accordance with applicable 
law. 
 
The decision of the building principal regarding student placement may be appealed to the 
Superintendent, and then to the School Board.  The School Board will give significant 
consideration to the principal’s and Superintendent’s recommended placement. 
 
 
 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules Section Ed. 302.02(l), Duties of Superintendent 
NH Code of Administrative Rules Section Ed. 306:14(e), Instructional Program; 
Appropriate  
 
1st reading: 01/07/08 
Adopted: 01/07/08 
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STUDENT ABSENCES AND EXCUSES 

 
 

Students between the ages stated in RSA 193:1 are required to maintain regular and 
punctual patterns of attendance.  Each building principal is responsible for overseeing 
attendance procedures and for ensuring that: 
 
1.  Attendance is accurately checked, recorded, and reported to the school office each day 
for each class. 
 
2.  All student absences are recorded. 
 
3.  All permanent records of student attendance are maintained at either the school district 
     or SAU central office. 
 
An unauthorized absence is considered truancy and will be treated as such.  Truant students 
may be subject to school disciplinary measures in line with applicable Board policies. 
 
Absent students not having parent/guardian permission are considered as being truant.  
Students so identified will be contacted by either a school official or the juvenile officer 
and brought to school.  The school administration will send a letter to parents/guardian of 
the truant student.  If the truancy problem continues, the school administrator will send by 
registered mail a letter to the parents of the truant student, indicating the nature and 
seriousness of the problem and enclose a copy of RSA 193:1. 
 
 
 
 
Legal References: 
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil 
RSA 193:7 Penalty 
RSA 193:8, Notice Requirements 
RSA 193:16 Bylaws as to Nonattendance 
NH Code of Administrative Rules, Section Ed 306.04 (a)(1), Attendance and Absenteeism  
NH Code of Administrative Rules, Section Ed 306.04 (c), Policy Relative to Attendance 
and Absenteeism 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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STUDENT RIGHTS AND RESPONSIBILITIES 

 
 
 
Student rights and responsibilities shall be published in the Parent-Student Handbook, and 
will be made available in another language or presented orally upon request.  Student 
disciplinary procedures will be implemented pursuant to the provisions of Board Policies 
JIA and JICD. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 189:15, Regulations 
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Student Discipline 
NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline 
NH Code of Administrative Rules, Section Ed 317.04(b), Disciplinary Procedures 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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STUDENT DUE PROCESS RIGHTS 
 
Students facing discipline will be afforded all due process rights given by law.  The 
Superintendent or his/her written designee is authorized to suspend any student for ten days 
or less for violations of school rules or policies.  Should the Superintendent desire to 
suspend a student for more than ten days, such student will be afforded a hearing before the 
school board.  In addition to the provisions of this policy, the Board recognizes the 
application of all pertinent provisions of RSA 193:13 and associated Department of 
Education rules.  
 
Student due process rights shall be printed in the Parent-Student Handbook and will be 
made available in another language or presented orally upon request. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 189:15, Regulations 
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Policy Development, 
Discipline 
NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline 
NH Code of Administrative Rules, Section Ed 317.04(b), Disciplinary Procedures 
 
Appendix:  JICD – R 
 
 
1st  reading: 12/01/08 
Adopted:  01/15/09 
 
 
 
 
 

Also IHBA 
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Inappropriate student conduct that causes material and substantial disruption to the school 
environment, interferes with the rights of others, or presents a threat to the health and 
safety of others will not be tolerated.  Students are expected to exhibit appropriate 
classroom behavior that allows teachers to communicate and educate effectively.  
 
Students will conduct themselves in a manner fitting to their age level and maturity and 
with respect and consideration for the rights of others while on school district property or 
property within the jurisdiction of the school district; while on school owned and/or 
operated school or chartered vehicles; while attending or engaged in school activities; and 
while away from school grounds if misconduct will directly affect the good order, efficient 
management and welfare of the school district.  Consequences for the misconduct will be 
fair and developmentally appropriate in light of the circumstances.  
 
Students who fail to abide by this policy and the administrative regulations supporting it 
may be disciplined for conduct which disrupts or interferes with the education program; 
conduct which disrupts the orderly and efficient operation of the school district or school 
activity; conduct which disrupts the rights of other students to participate in or obtain their 
education; conduct that is violent or destructive; or conduct which interrupts the 
maintenance of a disciplined atmosphere.  Disciplinary measures include, but are not 
limited to, removal from the classroom, detention, suspension, probation, and expulsion. 
 
Suspension means an in-school suspension, an out-of-school suspension, a restriction from 
activities or loss of eligibility.  An in-school suspension means the student will attend 
school but will be temporarily isolated from one or more classes while under supervision.  
An in-school suspension will not exceed ten consecutive school days.  An out-of-school 
suspension means the student is removed from the school environment, which includes 
school classes and activities.  An out-of-school suspension will not exceed ten days.  A 
restriction from school activities means a student will attend school and classes and 
practice but will not participate in school activities.  
 
Probation means a student is given a conditional suspension of a penalty for a definite 
period of time in addition to being reprimanded.  The conditional suspension will mean the 
student must meet the conditions and terms for the suspension of the penalty.  Failure of 
the student to meet these conditions and terms will result in immediate reinstatement of the 
penalty.  
 
Expulsion means an action by the Board to remove a student from the school environment, 
which includes, but is not limited to, classes and activities, for a period of time set by the 
Board. 
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Due process in accordance with all applicable laws will be afforded to any student involved 
in a proceeding that may result in suspension, exclusion, or expulsion.  Students expelled 
from school may be reinstated by the Board under the provisions of RSA 193:13. 
 
The Superintendent may modify expulsion requirements as provided in RSA 193:14, IV.  
 
Students receiving special education services will be disciplined in accordance with the 
student’s IEP and all applicable provisions of the Individual With Disabilities Education 
Act (IDEA). 
 
At all times, students are required to conduct themselves in accordance with behavioral 
standards set forth in Policy JIC and all other applicable Board policies. 
 
Students and parents will be notified annually of this policy. 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 193:13, Suspension & Expulsion of Pupils 
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Student Discipline 
NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline 
NH Code of Administrative Rules, Section Ed 317.04(b), Disciplinary Procedures 
 
See Appendix: JICD-R 
 
1st reading: 01/07/08 
Adopted: 01/07/08 
Revised: 08-04-08 
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The Board recognizes that out-of-school and off-campus student conduct is not normally 
the concern of the Board.  However, the Board also recognizes that some out-of-school and 
off campus conduct may have an adverse effect upon the school, school property, or school 
staff. 
 
Therefore, it shall be the policy of this Board that the Board or school administrators may 
impose disciplinary measures against students for some out-of-school or off-campus 
conduct. 
 
Discipline may be imposed if, in Principal's opinion, such out-of-school conduct causes a 
significant disruption or substantial interference with the school's educational mission, 
purpose ,or objectives.  Additionally, any off-campus or out-of-school behavior that has a 
strong potential to disrupt normal school operations may also be met with appropriate 
disciplinary actions by the Board or school administrators. 
 
Out-of-school and off-campus student conduct that may subject a student to discipline 
includes, but is not limited to: 
 
1.  Damaging school property; 
2.  Violence at or near the school's bus stop, either before or after the school day; 
3.  Drinking alcohol, using tobacco products, or using illegal drugs at or near the school 
bus stop, either before or after the school day; 
4.  Damaging the private property of school staff or employees; or 
5.  Any other activity the Board or administration determines impedes the general welfare 
of scholastic activities. 
 
Cyber-Bullying and Internet Threats 
The Board also recognizes that there are growing occurrences of "cyber-bullying" and 
threatening language being used by students on the internet when out-of-school and off-
campus.  Instances of cyber-bullying have a direct and substantial affect on students, staff 
and student performance.   
 
Cyber-bullying includes, but is not limited to, the following actions:  harassing, teasing, 
intimidating, threatening, or terrorizing another person by sending or posting inappropriate 
and hurtful e-mail messages, instant messages, text messages, digital pictures or images, or 
Web site postings, including blogs.  
 
The Board recognizes that this definition may not be all-inclusive.  Therefore, the Board 
reserves the right impose discipline for actions that may fall outside this definition but are 
still within the general purposes of this policy.  
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 (continued) 
 

Students or staff who believe they have been victims of cyber-bullying should report their 
concerns to a teacher or the building principal.  Students or staff who believe they have 
been victims of cyber-bullying are encouraged to print the relevant material and provide 
copies to a school district employee. 
 
The administration shall fully investigate all reports of cyber-bullying. 
 
The Board may impose disciplinary measures against person who is found to have engaged 
in such behavior, provided the cyber-bullying and/or internet threats: 
 
1.  Violate any school district rules or regulations; 
 
2.  Contains threats of violence against staff members or students; 
 
3.  Threatens vandalism to school property; 
 
4.  Suggests or advocates physical harm to staff members or students; 
 
5.  Creates a disruption to the school's educational mission, purpose and objectives; or 
 
6.  Interrupts or severely impedes the day to-day operations of the school. 
 
Any staff member who learns of an occurrence of cyber-bullying and/or internet threats 
shall report the same to the Principal, who shall then conduct an investigation into the 
alleged bullying and/or threat. 
 
Any discipline imposed by virtue of this policy will be in accordance and consistent with 
the Board's policy regarding student discipline. 
 
 
1st  reading: 12-01-08 
Adopted:  01-05-09 
 
 
 
 
 
            2 of 2 
 

 
 

 

 
 

HAZING 

 

Dummer School District Policy                                          JICFA
 



 
It is the policy of the District that no student or employee of the District shall participate in 
or be a member of any secret fraternity or secret organization that is in any degree related 
to the school or to a school activity.  No student organization or any person associated with 
any organization sanctioned by the Board of Education shall engage or participate in 
hazing. 
 
For the purposes of this policy, hazing is defined as an activity which recklessly or 
intentionally endangers the mental or physical health or safety of a student for the purpose 
of initiation or admission into or affiliation with any organization sanctioned or authorized 
by the Board of Education. 
 
"Endanger the physical health" shall include, but is not limited to, any brutality of a 
physical nature, such as whipping; beating; branding; forced calisthenics; exposure to the 
elements; forced consumption of any food, alcoholic beverage, drug or controlled 
dangerous substance; or any forced physical activity which could adversely affect the 
physical health or safety of the individual. 
 
"Endanger the mental health" shall include any activity, except those activities authorized 
by law, which would subject the individual to extreme mental stress, such as prolonged 
sleep deprivation, forced prolonged exclusion from social contact which could result in 
extreme embarrassment, or any other forced activity which could adversely affect the 
mental health or dignity of the individual. 
 
Any hazing activity upon which the initiation or admission into or affiliation with an 
organization sanctioned or authorized by the Board of Education is conditioned, directly or 
indirectly, shall be presumed to be a forced activity, even if the student willingly 
participates in such activity. 
 
This policy is not intended to deprive School District authorities from taking necessary and 
appropriate disciplinary action toward any student or employee.  Students or employees 
who violate this policy will be subject to disciplinary action which may include expulsion 
for students and employment termination for employees. 
 
A copy of this policy will be furnished to each student and teacher in the school district. 
 
Legal Reference: 
RSA  631:7, Student Hazing 
New Hampshire Code of Administrative Rules, Section Ed 306.04(a)(7), Student Hazing 
 
1ST reading: 01/07/08 
Adopted: 01/07/08 
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I. General Statement of Policy 
The Board is committed to providing all pupils a safe school environment in which all 
members of the school community are treated with respect. This policy is intended to 
comply with RSA 193-F:3, which specifically identifies "bullying" as a form of pupil 
harassment. Conduct constituting bullying will not be tolerated, and is prohibited by this 
policy, in accordance with RSA 193-F:3. 
 
II. Bullying and Harassment Defined 
Bullying is conduct which subjects a pupil to insults, taunts, or challenges, whether verbal 
or physical in nature, which are likely to intimidate or provoke a violent or disorderly 
response from the student being treated in this manner. The Superintendent may develop 
administrative regulations to implement this definition. 
 
Harassment is defined as verbal or physical conduct that denigrates or shows hostility or 
aversion toward an individual on the basis of age, gender, race, creed, color, religion, 
marital status, sexual orientation, national or ethnic origin, or disability and that: (1) has the 
purpose or effect of creating an intimidating, hostile or offensive academic environment; 
(2) has the purpose or effect of interfering with an individual’s work or academic 
performance; or (3) otherwise adversely affects an individual’s work or academic 
performance. 
 
III. Reporting Procedures 
Any school employee or employee of a company under contract with a school in the 
District, or the District itself, who has witnessed or has reliable information that a pupil has 
been subjected to bullying or harassment, as defined in II above, shall report such incident 
to the Principal, or his/her designee.  
 
The Principal is initially responsible for receiving oral or written reports of violations of 
this policy. The Principal may designate, in writing, an additional person to receive such 
reports. If the Principal received the information verbally, he/she shall reduce the report 
he/she received to writing within twenty-four hours of receiving the information, and 
forward it to the Superintendent. If the Principal received the information in writing, he/she 
shall forward what he/she received to the Superintendent within twenty-four hours of 
receipt.  
 
The District will make available forms for reporting incidents of bullying and harassment, 
and shall encourage the use of these forms. Such forms shall be available in the Principal's 
office in each building, and from the Superintendent's office. After receiving any such 
report, the Principal shall report the incident to the Superintendent, who shall notify the 
School Board. 
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The Principal, or designee, shall by telephone and in writing via first-class mail, report the 
incident to the parent or legal guardian of all pupils involved within 48 hours of the 
occurrence of such incident. Any such notification under this policy must be consistent 
with student privacy rights under the applicable provisions of FERPA. The notice shall 
advise the individuals involved of their due process rights including the right to appeal to 
the State Board of Education. 
 
The Superintendent may, within the 48 hour time period, grant the Principal a waiver from 
the notification requirement if the Superintendent deems such waiver to be in the best 
interest of the child. Any waiver granted shall be in writing.                                                                       
 
IV. Investigation 
The Superintendent shall direct an investigation to be made of bullying or harassment 
reports in accordance with the procedures specified in Policy JBAA. 
 
V. Training 
The Superintendent may develop age-appropriate methods of discussing the meaning, 
substance, and application of this policy with staff and students in order to minimize the 
occurrence of bullying, and for staff to effectively respond to any such incidents. 
 
VI. Notice of Policy 
The Superintendent shall provide written notice of this policy to students, parents, and staff 
through appropriate references in the student and employee handbooks, or through other 
reasonable means. The Superintendent shall also make all contractors contracting with the 
District aware of this policy. 
 
VII. Discipline 
If it is determined, after investigation, that a pupil has engaged in bullying or harassing 
conduct prohibited by this policy, that pupil shall be subject to appropriate disciplinary 
action, which may include, but not be limited to, suspension and expulsion.  Any such 
disciplinary action shall be taken in accord with applicable School Board policy and legal 
requirements.  
 
VIII. Appeal 
Aggrieved parties may appeal disciplinary action to the School Board. The School Board 
shall notify all parties involved in writing of its decision. The aggrieved party has the right 
under RSA 193-F:3 to appeal the decision of the School Board to the State Board of 
Education, who shall, in writing, notify all parties involved of its decision. 
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IX. Capture of Audio Recordings on School Buses 
Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes audio 
recordings to be made in conjunction with video recordings of the interior of school buses 
while students are being transported to and from school or school activities.  The 
Superintendent shall ensure that there is a sign informing the occupants of school buses that 
such recordings are occurring. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.04(a)(8), Student Harassment 
RSA 193-F:3, Pupil Safety and Violence Prevention Act of 2000 
RSA 570-A:2, Capture of Audio Recordings on School Buses Allowed 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
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ADMINISTERING MEDICATION TO STUDENTS 
 

 Intentionally left blank – does not apply to Dummer School District 
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Statutory/Administrative Reference: 
RSA 200:42, Possession and Use of Epinephrine Auto-Injectors Permitted 
RSA 200:43, Use of Epinephrine Auto-Injector 
RSA 200:44, Availability of Epinephrine Auto-Injector 
RSA 200:45, Pupil Use of Epinephrine Auto-Injectors - Immunity  
RSA 200:46, Possession and Self-Administration of Asthma Inhalers Permitted 
RSA 200:47, Use of Asthma Medications by Pupils - Immunity  
N.H. Code of Administrative Rules –  
 Section Ed. 311.02(d); Medication During School Day 
 
See Appendix JLCD-R 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 
 

Also EBBC 
 

FIRST AID AND EMERGENCY MEDICAL CARE 
 

 
 
 Intentionally left blank – does not apply to Dummer School District. 
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Statutory Reference: 
     RSA 200:40, Emergency Care 
     RSA 200:40-a, Administration of Oxygen by School Nurse 
 
 Appendix: JLCE-R 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 

 
 

DAILY PHYSICAL ACTIVITY 
  
The Dummer School Board expects that receiving schools meet the requirements of state 
law in providing daily physical activity. 
 
Legal Reference: 
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RSA 189:11-a, Food and Nutrition Programs 
NH Code of Administrative Rules, Section ED.303.01 (g), Substantive Duties of School 
Boards 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 

   
 

BEHAVIOR MANAGEMENT AND INTERVENTION 
 
 
It is the policy of the Board to promote good behavior in a safe and orderly environment 
where all students can be fully engaged in the learning process. To ensure that our students 
and staff are protected against disruptive behavior, the board directs the Superintendent to 
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set forth procedures for behavior management and interventions that are designed to 
maintain a positive environment conducive to learning.  

 
Student conduct that disrupts class work, involves disorder, or invades the rights of others 
will not be tolerated and may be cause for suspension or other disciplinary action.  
 
The administration of disciplinary action will focus both on consequences and on changing 
or managing inappropriate behavior.  
 
It is important that there be careful evaluation of the individual situation so that the school's 
response to the student is appropriate. 
 
If the student has an Individualized Education Program (IEP), the process will follow 
federal and state laws governing special education.  
 
All available resources should be utilized, including preventive and responsive 
interventions to support students' needs. These interventions should include psychological, 
curricular, and behavioral services, which should take place within classrooms, schools, 
and alternative settings. Exclusion from the classroom should be the disciplinary action of 
last resort.  
 
The Superintendent will also ensure that classroom behavior management skills are 
addressed through professional development, and that there is an adequate system of 
recordkeeping regarding disciplinary infractions and interventions. 
 
The use of corporal punishment is prohibited in District schools.  
 
This policy will be reviewed on an ongoing basis in accordance with the Board’s policy 
review process.  
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.04(a)(16), Behavior Management and 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
 
 

 
 

REPORTING CHILD ABUSE OR NEGLECT 
 
 
 
 
Any school employee having reason to suspect that a child is being or has been abused or 
neglected shall immediately report his/her suspicions to the building principal.  The 
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principal shall then immediately notify the appropriate state officials at the New Hampshire 
Department of Health and Human Services.  The principal will then notify the 
Superintendent that such a report to Health and Human Services has been made.   
 
A written report shall be made by the principal within 24 hours.  The report should contain 
the name and address of the child suspected of being abused or neglected, the person 
responsible for the child's welfare, the specific information indicating neglect/abuse or the 
nature and extent of the child's injuries (including any evidence of previous injuries), the 
identity of the person or persons suspected of being responsible for such neglect or abuse, 
and any other information that might be helpful in establishing neglect or abuse or that may 
be required by the Department of Health and Human Services. 
 
The Board recommends all school district employees receive routine training or 
information on how to identify child abuse and neglect.  
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.04(a)(10), Reporting of Suspected 
Abuse or Neglect 
RSA 169-C:29, Persons Required to Report  
RSA 169-C:30, Nature and Content of Report  
RSA 169-C:31, Immunity from Liability 
RSA 169-C:34, III, Duties of the Department of Health and Human Services 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
Revised: 08-04-08 
 
 
 
 
 
SECTION K:   SCHOOL - COMMUNITY - HOME RELATIONS 
 
Section K contains policies, regulations, and exhibits on parent and community 
involvement in schools.  Except for policies concerning education agencies, statements on 
public sector relations with the school district are located in this section, too. 
 

 
 
Code  Category Title 
 
KA  P  School, Community, Home Relations 
 
KB  P  N/A (Title I Parent Involvement in Education) 



 
KE  R  Public Complaints 
KEB  R  Public Complaints About School Personnel, Employees, 
    Students or Administration 
KED  P  Public Concerns/Complaints about Facilities and Services  
    Grievance Procedure (Section 504) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly  
 
recommended for effective and efficient School Board operation. 

 
 

SCHOOL, COMMUNITY, HOME RELATIONS 
 
The School Board recognizes the importance of having a strong partnership between the 
school system and the parents of our students as well as the community at large. It is 
therefore the policy of the Board to define standards for involvement between the schools, 
the community and the parents of all students enrolled in District schools. The 
Superintendent is directed to implement these standards.  
 
• District schools are a welcoming place, clearly accessible to parents and the community.  
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• Communication between home and school is regular, two-way and meaningful. 
• Parents are full partners in the educational decisions that affect children and families. 
• Parents will be encouraged to visit their schools for beginning of the year events such as 
"Open House" and new student orientations. These events will be used to disseminate 
information on school policies, discipline procedures, assessment tools and school goals. 
• Opportunities are provided to guide parents on ways to assist with homework, give 
feedback to teachers, and how parents can help their children improve skills and perform 
well on assessments. 
• Parents are encouraged to attend school-sponsored parent workshops to learn about 
parenting skills, health, safety, nutrition, home environments that support education and 
other topics of child and adolescent development throughout the year. 
• Reasonable efforts will be made to communicate with parents in their primary language 
or in the language in which they feel comfortable. 
• For the purposes of this policy, the term "parent" refers to any adult - mother, father, older 
sibling, aunt, uncle, grandparent, guardian, mentor - who plays a significant role in the care 
of a student or students enrolled in District Schools. 
• Students and parents will receive information regarding cultural, recreational, academic, 
health, social and other resources that serve families within the community. 
• The support of area businesses, agencies and faith-based organizations will be sought 
through financial, goods and services, and volunteer contributions. 
• Partnerships will be developed with local organizations, local city and county 
governments, natural resources, and talented individuals to strengthen school programs, 
family practices and student learning. 
•  Student participation in community service will be encouraged. 
•  Business partnerships will also be developed to assist students in the successful transition 
to employment or further education. 
 
Legal References: 
NH Code of Administration Rules, Section Ed. 306.04(a)(11), Policy Development 
NH Code of Administration Rules, Section Ed. 306.04(k), Policy Development 
 
1st reading: 02-12-07 
Adopted: 04/02/07 
 
 

 
 

TITLE I PARENT INVOLVEMENT IN EDUCATION 
This policy is required only for districts receiving Title I funds 

  
 
 Intentionally left blank – does not apply to Dummer School District 
 
Resources: 
“National Standards for Parent/Family Involvement Programs,”  National PTA (reprinted 
May 1998);  Improving America's Schools Act, P.L. No. 103-382, Sec. 1112;  Local 
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Education Agency Plans. P.L. 107-110, "No Child Left Behind Act of 2001," Title I - 
Improving the Academic Achievement of the Disadvantaged, Sec. 1118 Policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
 

          See Also BEDH 

 
PUBLIC COMPLAINTS 

 
The Board believes that complaints and grievances are best handled and resolved by the 
parties directly concerned.  Therefore, the proper channeling of complaints involving 
instruction, discipline or learning materials will be as follows: 
 
1.  Teacher 
 
2.  Principal 
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3.  Superintendent 
 
4.  Board of Education 
 
Any complaint presented to the Board about school personnel shall be referred back 
through proper administrative channels.  The Board will not hear complaints from 
individuals until such complaints have first been brought forth through the appropriate and 
applicable administrative procedures.  Exceptions to this provision are for complaints that 
relate solely to Board actions or Board operations. 
In the event a complaint is made directly to an individual Board member, the procedure 
outlined below shall be followed: 
 
1.  The Board member shall refer the person making the complaint to the Superintendent or 
for investigation.  The Superintendent may delegate the investigation to the Principal. 
 
2.  If the member of the public will not personally present the complaint to the 
Superintendent or Principal, the Board member shall then ask that the complaint be written 
and signed.  The Board member will then refer the complaint to the Superintendent for 
investigation. 
 
3.  If the person making a complaint feels that a satisfactory reply has not been received 
from the Superintendent may request that the complaint be heard by the Board.  The Board 
will hear and act upon the complaint only by majority vote.  If the Board does hear and act 
upon the complaint, all Board decisions shall be final. 
 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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PUBLIC COMPLAINTS ABOUT SCHOOL, PERSONNEL, EMPLOYEES, 
STUDENTS OR ADMINISTRATION 

 
Any complaint presented to the Board about school personnel, employees, 
students or administration, will be referred back to the Superintendent.  The Board 
will not hear or review complaints until such complaints have first been brought 
forth through the appropriate and applicable administrative procedures and the 
Superintendent or his/her designee has had a reasonable opportunity to seek to 
resolve the complaint. 
 



The Board may decline to hear any complaint, which will interfere with its ability 
to serve as an impartial trier of fact in any related student or personnel matter.  
This complaint procedure shall not supersede or modify any right held by 
employees of the District under federal law, state law, contract, or collective 
bargaining agreement. 
 
To the extent it is deemed appropriate by the Superintendent, the individual who 
is the subject of the complaint may be advised of the nature of the complaint and 
may be given an opportunity for explanation, comment, and presentation of the 
facts.  The Superintendent shall seek to resolve the matter and report to the Board. 
 
Complaints about the Superintendent may be made directly to the Board through 
the Clerk, but only after reasonable efforts have been made by the complaining 
party to resolve their complaint directly with the Superintendent.  The Board may, 
to the extent it is appropriate, advise the Superintendent of the nature of the 
complaint and may give the Superintendent an opportunity for explanation, 
comment, and presentation of facts. 
 
In the event a complaint is made directly to an individual Board member, the 
procedure outlined below shall be followed: 
 
1.  The Board member shall refer the person making the complaint to the 
Superintendent or for investigation.  The Superintendent may delegate the 
investigation to a Principal or other administrator. 
 
2.  If the member of the public will not personally present the complaint to the 
Superintendent or Principal, the Board member shall then ask that the complaint 
be written and signed.  The Board member will then refer the complaint to the 
Superintendent for investigation. 
                                                                                                                     1 of 2 
 
 
 

    
 Dummer School District Policy                                       KEB 
 

 
 

PUBLIC COMPLAINTS ABOUT SCHOOL, PERSONNEL, EMPLOYEES, 
STUDENTS OR ADMINISTRATION 

(continued) 

 
3.  If the person making a complaint believes that a satisfactory reply has not been 
received from the Superintendent, he or she may request that the Board hear the 
complaint.  The Board will hear and act upon the complaint only by majority vote.  
The Board may decline to act on any complaint which, in its sole judgment, would 



interfere with the Superintendent's ability to properly administer the district.  If 
the Board does hear and act upon the complaint, all Board decisions shall be final. 
 
4.  If the Board decides, in accord with Paragraph Three, to hear and act upon a 
complaint that pertains to personnel, employee, student or administrative matters, 
it shall determine whether the complaint shall be heard in public or non-public 
session in accord with RSA 91-A:3 and the laws pertaining to student and family 
privacy rights.  The Board shall also determine whether it is appropriate to inform 
the individual who is the subject of the complaint of the meeting and to provide 
said individual with further opportunity for explanation, comment, and 
presentation of the facts to the Board. 
 
5.  If the Superintendent is the subject of the complaint, the Board shall determine 
whether the complaint should be heard in public or non-public session in accord 
with RSA 91-A:3.  The Board may, to the extent it is appropriate, advise the 
Superintendent of the nature of the complaint and may give the Superintendent an 
opportunity for explanation, comment, and presentation of the facts. 
 
 
 
 
 
 
 
1st reading: 08/06/07 
2nd reading: 12/10/07 
Adopted: 12/10/07 
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PUBLIC COMPLAINTS ABOUT FACILITIES OR SERVICES 

 
GRIEVANCE PROCEDURE (SECTION 504) 
 
1. Any qualified handicapped person, or persons, who feels subject to discrimination 
with respect to Section 504 of the Rehabilitation Act of 1973 has the right to file a formal 
grievance. 
2. Any qualified handicapped person, or persons, who has a grievance shall discuss it 
first with the appropriate building Principal in an attempt to resolve the  matter 
informally at that level. 
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3. If, as a result of the discussion, the matter is not resolved to the satisfaction of the 
aggrieved party within five (5) school days, the aggrieved party shall set forth the 
grievance in writing to the Principal.  The Principal shall communicate his/her decision to 
the aggrieved party in writing within five (5) school days of receipt of the written 
grievance. 
4, The aggrieved party, no later than five (5) school days after receipt of the building 
Principal's decision, may appeal the Principal's decision to the Section 504 Coordinator 
associated with that school.  The appeal to the Coordinator must be made in writing 
reciting the matter submitted to the Principal and the aggrieved party's dissatisfaction with 
decisions previously rendered.  The Coordinator shall meet with the aggrieved party to 
attempt to resolve the matter as quickly as possible, but within a period not to exceed five 
(5) school days.  The Coordinator shall communicate his/her decision in writing to the 
aggrieved party and the building Principal no later than five (5) school days after the 
meeting. 
5. If the grievance is not resolved to the aggrieved party's satisfaction, the aggrieved 
party, no later than five (5) school days after receipt of the Coordinator's decision, may 
submit a written request for a hearing with the receiving School Board regarding the 
alleged discrimination through the receiving Superintendent of Schools.  The hearing will 
be held within thirty (30) calendar days of the written request.  The School Board must 
provide the aggrieved party with a written decision on the appeal within ten (10) calendar 
days after the hearing. 
6. Between the date the aggrieved party requests the hearing and the date the hearing 
is held, the aggrieved party and the receiving School District may continue to negotiate.  If 
the receiving school District and aggrieved party agree on a mutual solution to the alleged 
discrimination, the hearing would be canceled. 
7. The decision of the School Board is final pending any further legal  recourse as may 
be described in current local district, state or federal statutes pertaining to Section 504 of 
the Rehabilitation Act of 1973. 
 
 
1ST reading: 02/12/07 
Adopted: 04/02/07 
 
 
 
 
SECTION L:   EDUCATION AGENCY RELATIONS 
 
 
Section L contains policies, regulations, and exhibits on the school district's relationship 
with other education agencies -- including other school systems, regional or service 
districts, private schools, colleges and universities, education research organizations, and 
state and national education agencies. 
 

 
 
 
Code  Category Title 
 
LEB     P  Advanced Course Work/Advanced Placement  
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
O = Optional These policies should be reviewed to determine whether they meet a 

particular local need.  Most are informational in nature. 
 
P = Priority The subject matter of these policies is required by state and/or federal law 
 
R = Recommended While these policies are not required by law, they are highly 

recommended for effective and efficient School Board operation. 
 
 
 
 
 
 

Also IHCD 
 

ADVANCED COURSE WORK/ADVANCED PLACEMENT 
 
Any student who is capable of and wishes to do advanced course work or take advanced 
placement classes while in high school should be permitted to do so.  School district 
administrators and guidance counselors will provide assistance to students who wish to 
enroll in such courses.  If advanced course work or advanced placement courses are not 
available within the school district, administrators or guidance counselors are instructed to 
assist students in identifying alternative means of taking such classes.  These means may 
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include taking courses at a different public school or a private school, or through distance 
education courses or other suitable means. 
 
Any student whose eligibility for taking advanced course work is recommended by his/her 
counselor may enroll in a course.  Credit may be given, provided the course comports with 
applicable District policies and state standards.  The District will not be responsible for any 
tuition, fees, or other associated costs incurred by the student for enrollment in such 
courses.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section 306:14(g), Advanced Course Work 
 
 
 
 
 
 
 
1st reading: 02/12/07 
Adopted: 04/20/07 
Revised: 08-04-08 
 


